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MISSION STATEMENT
Revised 2007

Founded upon the values of the Sisters of Notre Dame de Namur and rooted in the Catholic tradition, Notre Dame de
Namur University serves its students and the community by providing excellent professional and liberal arts programs in
which community engagement and the values of social justice and global peace are integral to the learning experience.
NDNU is a diverse and inclusive learning community that challenges each member to consciously apply values and ethics
in his or her personal, professional, and public life.



WELCOME FROM THE VICE PRESIDENT FOR CAMPUS LIFE
Dear Student,

The staff, faculty, administration and especially Campus Life welcome you to our outstanding University. Inspired by the
Sisters of Notre Dame de Namur hall marks and the
competence, and confidence by nurturing a thriving, inclusive community through spiritual development, leadership

education, and co-curricular experiences.

Campus Life is committed t-cricdaeandextracumicular lgarniig bxgeriencesv h o |

in the three learning dimensions of community engagement, student leadership and diversity. The first dimension of

community engagemaeméates a community where all students feel safe and empowered, valued and respected fc
contributionghe second dimension of student leadershiggcognizes leadership is the responsibility of every student at

NDNU to effect social change in their communities, cities and the world. NDNU places emphasis on the development of

leadership skills, behaviors, and attributes needed to effect change. The dimension of diversityrequires all persons be

treated equally, fairly, and impartially with equal respect, regardless of gender, race, sexual orientation, ability or religion.

The development of this dimension is through the exploration and demonstration of understanding yourself and relating to

others. What you will achieve over the next four years is a testimony to the learning and growth you will experience here a

NDNU.

Please take the time to read the handbook, it provides you with valuable information intended to help you live successfully in
your community. You are expected to adher e These ND
policies, procedures and codes define the character of our community, and as a citizen of the community, it is your

responsibility to uphold them.

Best wishes for a successful and productive year. We are glad you are here!

Dr. Raymond Jones
Vice President for Campus Life



What is an ARGONAUT?

The —Argonautl has been the school ‘s nickname si
for adventurous spirit, courageous ideals, and aggressive action. The name stems from Greek mythology and the story of
Jason and his band of courageous men, called the Argonauts, in the quest for the Golden Fleece.

In very ancient times, there lived in Thessaly, a king and queen named Athamas and Nephele. They had two children, a
boy and a girl. After a time, Athamas grew indifferent to his wife, put her away, and took another. Nephele suspected
danger to her children from the influence of the stepmother, and took measures to send them out of her reach. Mercury
assisted her, and gave her a ram with golden fleece on which she set the two children, trusting that the ram would convey
them to a place of safety. The ram vaulted into the air with the children on his back, taking of course to the east, until when
crossing the strait that divides Europe and Asia, the girl, Helle, fell from his back into the sea. This place was called
Hellespont, kingdom of Chochis, on the eastern shore of the Black Sea, where boy Phryxus sacrificed the ram to Jupiter,
and give the golden fleece to Aetes, who placed it in a consecrated grove under the care of a sleepless dragon.

There was another kingdom in Thessaly near to that of Athamas, ruled over by a relative of his. The king, Aeson, being

tired of the cares of government, surrendered his crown to his brother, Pelias, on condition that he should hold it only during

the childhood of Jason, the son of Aeson. When Jason was grown up and came to demand the crown from his uncle,

Pelias pretended to be willing to yield it, but at the same time suggested to the young the glorious adventure of going in

quest of the Golden Fleece. It was well known to be in the kingdom of Chochis, and was, as Prelias pretended, the rightful
property of their family. Jason was pleased with the thought and forthwith made the preparations for the expedition. At the

time, the only species of navigation known to the Greeks consisted of small boats hollowed out from trunks of trees, so that

when Jason employed Argus to build him a vessel capable of containing fifty men, it was considered a gigantic undertaking.

It was accomplished, however, and the vessel was
adventurous young men of Greece, and soon found himself at the head of a band of bold youths, many of whom afterwards

were renowned among the heroes and demigods of Greece. Hercules, Theseus, Orpheus and Nestor were among them.
They are called the —Argonauts, Il from the name o

Finally, College of Notre Dame had its beginnings in the post gold rush days of 1851 in San Jose, the early capital of
California. The early settlers, because of their bold spirit and determination were also called Argonauts; and therefore,
because the Sisters of Notre Dame de Namur were part of this time and movement, the Argonaut name represents them
also.

NATURE OF STUDENT HANDBOOK

This Student Handbook, the Catalog and informat.
to the many student programs, policies, procedures, requirements, and resources at the University. These documents do
not form a contract with the student. Tuition, student fees, course and course contents, curricular requirements, and other
matters referenced or set forth in these documents or otherwise related to students, are subject to change at the discretion
of the University at any time, during or after registration or course enroliment, and with or without notice or written
confirmation. Please note that only the President of the University may provide authorized final interpretation of the
contents of these documents and definite determination of its appropriate application to the particular circumstances of any
individual matter.

Additionally, the University assumes no liability, and hereby expressly denies the same, for failure to provide, or delay in
providing, educational or related services, due to a reason(s) beyond the control of the University. These reasons include,
without limitation, financial issues, power failure, fire, strikes, damage by the elements, other acts of God and acts of public
authorities. While the University believes that the information contained in the Catalog and Handbook is accurate at the time
of publication, the University does not guarantee absolute accuracy. Please direct questions to the appropriate
administrator in case of doubt or confusion.



AT-A-GLANCE ACADEMIC CALENDAR
Academic Calendar for 200971 2010

Fall Semester 2009

August 17: University Day

August 24: Registration Confirmation

August 26: CLASSES BEGIN Traditional Undergraduate

August 31: CLASSES BEGIN Undergrad Eve, Intensive Eve Term 1, Graduate
September 7: Holiday - Labor Day

September 8: Last Day to Add Intensive Evening Term 1/ Graduate

September 22: Last Day to Drop Trad Undergrad/ Intensive Eve Term 1/Graduate
October 1: Filing Deadline for May or August 2010 Graduation (at no charge)
October 127 17: Last Week of Classes Intensive Evening Term 1/Graduate
October 127 17: Midterms

October 16: Holiday - Midterm

October 17: CLASSES END Intensive Evening Term 1

October 26: CLASSES BEGIN Intensive Evening Term 2

October 26 - November 13: Undergrad/Grad Advance Registration for Spring 2010
October 30: Last Day to Add Intensive Evening Term 2/Graduate

November 4: Last Day to Withdraw

November 17: Last Day to Drop Intensive Evening Term 2

November 26 7 27: Holiday - Thanksgiving

December 77 12: Finals Undergraduate

December 12: CLASSES END Undergrad, Intensive Evening Term 2, Graduate

Spring Semester 2010

January 11: Registration Confirmation

January 13: CLASSES BEGIN Traditional Undergraduate

January 18: Holiday - Martin Luther King Day

January 19: CLASSES BEGIN Undergrad, Intens Evening Term 1, Graduate
January 22: Last Day to Add Intensive Evening Term 1

February 9: Last Day to Drop Traditional Undergrad/Intens Eve Term 1/Graduate
February 15: Holiday - President's Day

March 17 6: Last Week of Classes Intensive Evening Term 1/ Graduate
March 11 5: Midterms

March 6: CLASSES END Intensive Evening Term 1

March 8-12: Holiday - Spring Break

March 15: CLASSES BEGIN Intensive Evening Term 2

March 19: Last Day to Add Intensive Evening Term 2

March 22 -April 9: Undergrad/Graduate Advance Registration Summer/Fall 2010
March 24: Last Day to Withdraw

April 5: Last Day to Drop Intensive Evening Term 2

April 2: Holiday - Good Friday

May 1: CLASSES END Intensive Evening Term 2, Graduate

May 37 7: Finals Undergraduate

May 7: CLASSES END Undergraduate

May 8: Commencement

Summer Term 1 2010

May 17: CLASSES BEGIN June 7: Last Day to Drop
Last Day to Add before the third class July 2: CLASSES END
May 31: Holiday - Memorial Day July 4: Holiday - Fourth of July



CAMPUS RESOURCE DIRECTORY

NOTE: Office hours are subject to change and do not apply to holiday times; please call first. Extensions on
campus may be reached by dialing the last four numbers.

NDNU Campus Switchboard 0 (on campus) or 508-3500
Mon-Thurs: 8a.m.-6:30p.m., Fri: 8a.m.-4p.m.
Phone extensions can be reached from off campus by calling the switchboard.

Academic Advising 508-3521 St. Maryos
Mon-Thurs: 9a.m.-6:30p.m., Fri: 9:30a.m.-4p.m.

Advisors are assigned on an individual basis, according to your selected major. Undeclared undergrad

students should check with the Registrar.

Academic Affairs (Provost) 508-3494 Ralston Hall 207

http://www.ndnu.edu/academics/catalog/current/academic_affairs.aspx

Academic Calendar 508-3521 St . Maryb6s
Mon-Thurs: 9a.m.-6:30p.m., Fri: 9:30a.m.-4p.m.

http://www.ndnu.edu/academics/catalog/current/AcademicCalendar.aspx

Academic Requirements

Most information is contained in your University Catalog. Students are required to be aware of all information

contained in the Catalog for the year they entered NDNU.

Academic Success Center 508-3670 Campus Center

The Academic Success Center offers integrated learning and support services. It incorporates the Tutorial

Center, the Writing Center, and the Program for Academic Support & Services.

http://www.ndnu.edu/academics/acad-success-center/default.aspx

Add / Drop a Class 508-3521 St . Mar yd

Go to the Regi st r ar Gsplaf@afioh of theeproteest f or m and an

Admissions 508-3600 Ralston Hall
Mon-Thurs: 8:30a.m.-6:30p.m., Fri: 8:30a.m.-5p.m.

Includes Intensive, Graduate and Undergraduate.

http://www.ndnu.edu/admissions/

Advanced Degrees in Education & Leadership 508-3701 Campus Center

Alumni Relations 508-3515 Ralston Hall

The Argonaut 508-3677 Kane A

Student Newspaper.

http://www.theargonaut.net

Art Department 508-3595 Madison Arts Center

http://www.ndnu.edu/catalog/catalog_0304/art.html

http://www.ndnu.edu/the-arts/art-graphic-design/default.aspx

Art Therapy Psychology Department 508-3556 Gavin 8

http://www.ndnu.edu/academics/schools-programs/school-sciences/art-therapy-psychology.aspx

Associated Students of NDNU 508-3489 St. Josephod

Athletics Department 508-3590 Gymnasium

Womenbdés & Mends Soccer & Basketball, Womenb6és Vol l eybe:

Mends Cross Country, Menbds Lacrosse.

http://www.ndnu.edu/athletics/

ATM Campus Center

A Wells Fargo ATM is located in the Campus Center.

Audiovisuals 508-3460 Campus Center

http://www.ndnu.edu/about-us/oit/audio-visuals/default.aspx




Bookstore 594-1257
Mon-Thurs: 10a.m.-6:30 p.m., Fri: 10a.m.-1p.m.
Course text requirements are listed at the Bookstore. Some texts may be sold back to publishers at end of
semester through the Bookstore.
http:/imwww.ndnu.edu/campus-life/ndnu-bookstore.aspx

Bus Schedules 800-660-4287 Sam Trans
Bus schedul es for | ocal routes | ocated at t he Switchl
Business Office 508-3565 St . Maryo6s

Mon-Thurs: 9:00a.m.-6:30p.m., Fri: 9:30a.m.-4p.m.
http://mwww.ndnu.edu/business-services/default.aspx

Business Administration Day Program 508-3591 Cuvilly 4
http://www.ndnu.edu/academics/schools-programs/school-business/day-undergrad

Business Administration Intensive Evening Program 508-3637 Cuvilly 4
http://www.ndnu.edu/academics/schools-programs/school-business/intensive-business/default.aspx

Calendar of Student Events 508-3725 Campus Center
Published monthly, available at Center for Student Leadership.

Campus Life 508-3514 Campus Life Office
http://www.ndnu.edu/campus-life/

Career Services 508- 3717 or 508-3667 Campus Center

MWF: 9:00am 7 5:00pm, TTH 10:00am i 6:00pm
Career Services provides career counseling, for-credit classes, information resources and tools, job postings,
and on-campus events aimed at fostering the career development of students and alumni.
www.ndnu.edu/campus-life/career-center/

Center for Spirituality and Social Change 508-3767 Julie Billiart 110
The Center for Social Justice and Spirituality develops a wide range of opportunities for the community to
effect social change as well as to nurture spiritual life. Immersion programs, retreats, meditation classes,
Community Collaborations Day, worship opportunities and support of Community Based Learning are among
the offerings of this office. One-on-one spiritual direction is also available by appointment.
http://www.ndnu.edu/campus-life/spirituality-soc-change

Center for Student Leadership (CSL) 508-3718 Campus Center
Based on NDNUOGs wriaseddearanngf vaku€snter for Student Le:
talents and potential to be effective leaders in diverse and dynamic communities. The CSL coordinates and

provides leadership opportunities for all NDNU students, including leadership courses, leadership retreat and

training for new student leaders, an annual awards ceremony, and a series of workshops each semester.
http://www.ndnu.edu/campus-life/student-leadership/

Change of Major
Discuss with your academic advisor.

Change of Name, Phone or Address 508-3521 St . Marybs

Go t o t he ORieedgarferinr ar 6 s

Chapel Liturgies 508- 3761 Chapel
Mon-Fri: 7:30a.m., Sat: 4p.m., Sun: 7p.m.

Child Care 692-6645

Coordinating Council of San Mateo provides assistance.

Class Rings Bookstore

Representatives visits campus over the course of the semester.

Clinical Psych & Gerontology 508-3557 Ralston Hall Office Annex 2

http://www.ndnu.edu/academics/schools-programs/school-sciences/clinical-psychology.aspx
http://www.ndnu.edu/academics/schools-programs/school-sciences/gerontology.aspx

Commencement 508-3515
Saturday, May 8, 2010
http://www.ndnu.edu/campus-life/commencement/default.aspx

Communications Department 508-3734 Campus Center 4
http://www.ndnu.edu/academics/schools-programs/school-business/communications/default.aspx




Commuter Newsletter 508-3514 Campus Life Office
Pathfinders is published and mailed twice a semester.

Commuter Lounge 508-3718 Campus Center
Mon-Fri: 9a.m.-8p.m., except when posted
Computer Labs Windows 508-3608 Mac 508-3569 St . Mar y

Mon-Thurs: 8a.m.-noon, Fri-Sat: 9a.m.-9p.m.,

Sun: noon-9p.m. (except when class is in session)
Computer Labs running Windows and Mac OS are available for student use and provide Internet access as
well as access to a student e-mail address.

Computer Science Department 508-3539 St . Mar yoés
http://www.ndnu.edu/academics/catalog/current/compsci.aspx

Conferences & Events 508-3432 Ralston Hall 103
http://www.ndnu.edu/about-us/conferences/default.aspx

Conflict Resolution Center 508-3513 St. Josepho
http://www.ndnu.edu/campus-life/std-develop-respon/default.aspx

Counseling Services 508-3578 Oaks

Mon-Fri: 10a.m.-4p.m.; Drop in/By Appt
Counseling Services provides an opportunity to discuss a problem, crisis, or decisions a student is facing,
including stress management, relationships, sexual identity, depression, anger, loss or grief, or to discover
emotionally healthy ways to live. Sessions are free and confidential. By appointment.
http://lwww.ndnu.edu/campus-life/counseling/

Course Schedule 508-3521 St . Maryébs
http://www.ndnu.edu/schedule/index.html

Custodial Service 508-3647 Kane
Custodial Service provides building cleaning & maintenance.

Development Office 508-3505 Ralston Hall 309
http://www.ndnu.edu/development/index.html

Dining Hall 654-6105 Campus Center

Mon-Thurs: 7:30a.m.-8:00p.m., Fri: 7:30a.m.-7p.m.,
Sat-Sun: 9a.m.-7p.m.
Open all day for snacks. Student ID required for meal plan use. Restrooms available.
http://www.ndnu.edu/campus-life/dining.aspx

Disabilities 508-3670 StMaryobs 1(
For information concerning accommodations and facilities for the physically challenged.
http:/www.ndnu.edu/academics/acad-success-center/tutorial-center/pass.aspx

Drop / Add a Class 508-3521 St. Maryos

Go t o t he I Kieedoraform and @ expl@nation of the process.

Early Learning Center 508-3519 Early Learning Center

Education Credentials 508-3545 St . Maryoés

http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/teacher-education/

Education Offices 508-3701/ 508-3430 Campus Center 12
Mon-Thurs: 9:00a.m.-5:00p.m., Fri. 9:00a.m.-4:00p.m.

Emergencies 508-3500/0/911 /508-3502 / 508-3756

If you need assistance in case of an emergency, the Switchboard should be called, who will contact Public
Safety to go to your class. If you are ill or injured on campus, Switchboard can reach the Nurse. If
Switchboard is closed, contact Public Safety, an RA in the residence halls, or call 911 directly.

English Department 508-3708 Campus Center 2
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/undergraduate/english/default.aspx

English as Second Language 508-3730 Campus Center 6
Enrollment Dean 508-3600 Ralston Hall 205
Facility Reservations 508-3645 Ralston Hall 102

http://astraweb.internal.ndnu.edu/index.jsp




Fax Services 508-3530 Ralston Hall 103
Fax Machines are available for student use at the Mail Center. A $1.00 per page fee will be charged.
International Faxes are $2.00 a page.

Final Exams 508-3521 St . Mar
Schedules printed in class schedule and posted in
http://www.ndnu.edu/academics/class-schedules.aspx

Finance & Administration Office 508-3574 Ralston Hall 313
Financial Aid 508-3600 Ralston Hall 210

Mon-Thurs: 8:30a.m.-6:30p.m.; Fri: 8:30a.m.-5p.m.
Information on scholarships, federal and state financial aid programs, student loans, and work study forms for
both graduate and undergraduate students.
http://ww.ndnu.edu/academics/financial-aid/

Food
The Dining Hall offers entrees, snack items, beverages. Tabard Inn offers snacks & drinks. Vending machines
in the Campus Center and residence halls offer candy, soda, and coffee.

Graduate Records 508-3521 St . Ma r

Graduation Application
Obtain form from your Academic Advisor.

Graduation Audit 508-3521 St. Mary's 110
Students anticipating graduating in the Spring or Summer must submit their audit to the Registrar's Office by
the previous October 1st; for December graduation, audits must be submitted by the previous March 1%,

Gymnasium 508-3590 Walter Gleason Center
Open gym hours in the Walter Gleason Center are established mid-September for fall, and late January for

spring.

Health & Wellness Services 508-3756 Campus Life Office
Mon-Fri: 9:30a.m.-5:00p.m.; and by appointment

Health Assessment, First aid / over the counter medications and remedies, complementary services; triage;

referrals; advice/support/education/health care counseling (holistic self care; nutrition, sexual health; stress

management). Student Health Insurance.

http:/mwww.ndnu.edu/campus-life/health-wellness

History / Political Science Department 508-3547 Ralston Hall 307
http://www.ndnu.edu/academics/catalog/current/history.aspx
http://www.ndnu.edu/academics/catalog/current/political_science.aspx

Housing & Residence Life 508-3459 Julie Billiart 105
Mon-Fri: 9:00a.m. - 5:00p.m.

Applications for on-campus housing are available at JB 105. Off Campus housing listings are also available in

the Housing Office.

http://www.ndnu.edu/campus-life/housin-res-life

Human Resources 508-3561 Ralston Hall 317A
http://www.ndnu.edu/human-resources/default.aspx

Human Services Department 508-3622 Ralston Hall Office Annex 3
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/human-services.aspx
Information Technology (OIT) 508-3555 Campus Center
http://www.ndnu.edu/academics/technology.aspx

Insurance, Student Health 508-3756 Campus Life Office

Health insurance is required for athletes, residents, and international students. Insurance is available to
undergraduates taking at least 6 credits, and graduate students taking 3 credits. Students with comparable
insurance who submit a signed waiver by the first day of class to Health & Wellness Services may waive out of
the NDNU plan. International students must consult with the Director first. Students must notify Health &
Wellness Services of any changes in policy or coverage during the academic year.

International Students 508-3600 St. Mar
http://www.ndnu.edu/admissions/international-students/

y 6s



Internships 508-3717 St. Maryods
For career opportunities contact the Career Center.

Jobs 508-3717 Campus Center
A listing of off-campus full and part-time jobs is available at the Career Center. See Financial Aid regarding
on-campus positions.

Learning Disabilities (PASS) 508-3670 Campus Center
Services include determination of appropriate accommodations for L.D. students.
Liberal Studies Department 508-3622 Library 4

http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/liberal-studies/default.aspx
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/liberal-studies/evening-
intensive.aspx

Library 508-3748 Library
Mon-Thurs: 8a.m.-11p.m., Fri: 8a.m.-5p.m.
Sat: 10a.m.-6p.m., Sun: noon-9p.m.

http://www.ndnu.edu/academics/library/

Lost and Found 508-3502 St . Mar yoés
(Public Safety office)
Items should be turned in to Switchboard and will be kept for 30 days.

Mail Center 508-3530 Ralston Hall 103
Mon-Fri: 8:00am-5:00pm
The Mail Center offers full service mailings including mail small packages, letters, priority, express,

international, and certified mail. A U.S. Post al Ser\
(Daily pick-up: M-F, 3:00p.m.). The Belmont Post Office can be reached at 591-9588.

Maintenance/Grounds Department 508-3559 Madison Arts Center
Master of Business Administration Program 508-3609 Cuvilly 5
http:/www.ndnu.edu/academics/schools-programs/school-business/graduate/mba.aspx

Master of Arts in English Program 508-3730 Campus Center 1
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/graduate/english.aspx

Master of Public Administration Program 508-3609 Cuvilly 5
http://www.ndnu.edu/academics/schools-programs/school-business/graduate/mpa.aspx

MAT/MED Program 508-3464 Library
Mathematics & Computer Sci. 508-3472 St . Marybs

http://www.ndnu.edu/academics/catalog/current/math.aspx
http://www.ndnu.edu/academics/catalog/current/compsci.aspx

Master of Science in Management Program 508-3721 Cuvilly 5
http://www.ndnu.edu/academics/schools-programs/school-business/graduate/msm.aspx
Medical Referrals 508-3756 Campus Life Office

Contact Health & Wellness Services for confidential physician, hospital, and clinic referrals.

Modern Lang. & Cultures Dept 508-3558 St . Maryoés
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/undergraduate/interdisciplinary.aspx
Music Department 508-3429 Ralston Hall/Music 5
http://mwww.ndnu.edu/the-arts/music/
http://www.ndnu.edu/the-arts/musical-theatre/
Music Events 508-3429
Mon-Fri: 10:00a.m.-2:00p.m.
Information regarding events, recitals, and performances is available at www.music.ndnu.edu
Natural Sciences Department 508-3540 St . Maryos

Dr. Isabelle Haithcox: Department Chair. Claudine Luckey: Lab Manager and Administrative Coordinator.
http://www.ndnu.edu/academics/catalog/current/natsci.aspx
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Parking 508-3502 St. Maryods
See Full Parking Policy. All vehicles are required to have parking permits.

Payroll 508-3566 Ralston Hall 301
Physical Education Program 508-3590 Gymnasium
Office of the President 508-3503 Ralston Hall 207
http://www.ndnu.edu/about-us/president/

Office of the Provost 508-3494 Ralston Hall 209A
Philosophy & Religious Studies 508-3732

http:/mwww.ndnu.edu/academics/schools-programs/school-art-humanities/undergraduate/philosophy-religious-
studies.aspx

Program for Academic Support & Services 508-3670 Campus Center
The Program for Academic Support and Success (PASS) as required under the Americans with Disabilities Act
(ADA) of 1990 and Section 504 of the Rehabilitation Act of 1973, assists students with learning differences,
physical and mental challenges to help manage their academic workload and teaches learning strategies that
can help ensure a successful academic experience. This office is also responsible for responding to requests
for academic accommodations and aids. In the event an accommodation is denied, the student has the right to
file a grievance as set forth in the NDNU Student Handbook under the section entitled Student Grievance
Procedure. The objective is to ensure that students receive equal access to all NDNU programs and services.
http://www.ndnu.edu/academics/acad-success-center/tutorial-center/pass.aspx

Psychology / Sociology Department 508-3547 Ralston Hall 307
http://www.ndnu.edu/academics/catalog/current/psychology.aspx
http://mww.ndnu.edu/academics/catalog/current/sociology.aspx

Public Relations 508-3614 Ralston Hall 319
http://www.ndnu.edu/about-us/university-advancement/public-relations/default.aspx
Public Safety 508-3502 Cell: 504-0656; 740-1483 St . Marybs

Public Safety officers patrol the campus 24 hours a day. Public Safety can be contacted by telephoning the
Switchboar d i n St . -3680 Bledse tryitalling bpth cel0pBones if you need the Public Safety

of ficerséd assistance. For -lddirpecthis ever e emergency, di al
http://www.ndnu.edu/campus-life/public-safety

Ralston Hall Tours 508-3501 Ralston Hall 100
http://www.ralstonhall.com/

Recreational Facilities 508-3432

Athletic fields are open for group student use by reservation. Contact Conferences & Events at 508-3432.
Open gym times are posted at the gym. Please bring your Student ID. Students may use the tennis courts by
contacting reservations at 508-3645.

Registrar 508-3521 St. Maryos
Mon-Thurs: 8:30a.m.-6:30p.m., Fri: 9:30a.m.-4p.m.
http://www.ndnu.edu/academics/registrar/

Reservations 508-3645 Ralston Hall 102
For on campus meeting spaces.

Restrooms

Located in Cuvilly, Gavin, Wi e g a nd s, LilRaryl, GymoOaks, TReatre, andla aukped

Resume Writing 508-3717 Campus Center
Written guides and individual guidance are available at the Career Center.

School of Arts & Humanities 508-3508 Ralston Hall 302A
Deands Office Ralston Hall 302A
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/default.aspx

School of Business & Management 508-3601 Cuvilly 14

Deandese Of fi
http://www.ndnu.edu/academics/schools-programs/school-business

School of Education & Leadership 508-3701 Campus Center 12

Deands Office.
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/
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School of Sciences 508-3771 Ralston Hall 302A

Deands Office Ralston Hall 304
http://www.ndnu.edu/academics/schools-programs/school-sciences/
Student Activities 508-3718 Campus Center A

Mon-Fri: 9a.m.- 5p.m.
The Student Programming Board provides various opportunities for students to continue learning outside of the
classroom. They sponsor a number of social, educational, and cultural events.
http://www.ndnu.edu/campus-life/

Student Development & Responsibility 508-3657 Julie Billiart 140
Houses the Conflict Resolution Center and Student Conduct system. Confidential consultation available for
faculty, staff, and students on sexual assault and alcohol-related issues.
http://www.ndnu.edu/campus-life/std-develop-respon/

Student ID 508-3502 Public Safety
Required photo identification for | i brtanedyafthefPoblicl , and
Safety Office. Must show proof of reqistration to receive an ID. $5 fee for replacement card.

Student Ombudsperson 508-3707 Dr. Kevin Maxwell

The Ombudsperson is a faculty member designated to help mediate when a student has a grievance and
needs assistance resolving it. The Ombudsperson helps guide the student through the due process seeking
resolution for the grievance.

Study Abroad 508-3730 Campus Center 6
Individual programs can be designed for foreign countries or sister universities in Washington D.C. and Boston.
Teacher Education Department 508-3701 Campus Center 12

Telephones, Public
Quad - 595-9936; Pool - 595-9609; Tabard - 595-9612; JB Lobby - 595-9708; Gym - 595-9111; Theatre Lobby
- 595-9276

Telephones, Residence Halls 508-3555 St. Maryos
For questions regarding phone service for resident students contact OIT.
Theatre Arts Department 508-3575 NDNU Theatre

http://www.ndnu.edu/the-arts/
http://www.ndnu.edu/the-arts/theatre/

Theatre Productions 508-3456 Theatre Box Office
Schedules of performances and auditions available at the theatre. boxoffice@ndnu.edu

Transcripts 508-3521 St . Marybs
Avail able through the Registraroés Office. See Catal ot
Tuition Payments 508-3565 St . M®4 vy 6 s

Payments by cash, checks, or credit cards (Visa, MC, Discover, American Express) are accepted at the
Business Office. Credit card payments can be processed by phone and online.

Tutorial Center 508-3588 Campus Center
Mon-Thurs: 9:00am-9:00pm, Fri: 9:00am-5:00pm

The Tutorial Center is staffed with specialists and student-tutors who provide peer tutoring in many disciplines.

http://www.ndnu.edu/academics/acad-success-center/tutorial-center/default.aspx

Vending Machines 508-3565 Business Office
Located in the Campus Center and Residence Halls.

Veteranbs Affairs 508-3517 St . Maryoés
Wiegand Art Gallery 508-3595 Wiegand Art Gallery

Tues.-Sat: noon-4p.m.
http://www.ndnu.edu/the-arts/wiegand-gallery

Withdrawal / Leave of Absence 508-3521 St . Maryoés
Obtain and complete forms through the Registraros Off
to ease your return to NDNU in the future.

Writing Center 508- 3664 Campus Center
The Writing Center is staffed by faculty and students who work with students to further the development of
writing skills across the curriculum.
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NDNU CAMPUS LIFE STRUCTURE
Vice President for Campus Life: Dr. Raymond Jones, CLO, 508-3778

Career Center 508-3667
Center for Spirituality & Mission 508-3761
Center for Student Leadership 508-3725
Chaplain 508-4132
Counseling Services 508-3578
Dining Services 654-6105
Health & Wellness Services 508-3756
Housing & Residence Life 508-3759
Public Safety 508-3502
Student Development & Responsibility 508-3657

CAMPUS LIFE MISSION STATEMENT
|l nspired by Notre Dame de iNaemubru iUnd sv esrtsuideyn tss ‘c oc
confidence by nurturing a thriving inclusive community through spiritual development, leadership education, and co-
curricular experiences.

CAREER SERVICES

Career Services provides career counseling, for-credit classes, information resources and tools, job postings, and on-
campus events aimed at fostering the career development of students and alumni.

Services and Resources:

e JOBS/ INTERNSHIPS
Full-time/part-time jobs, internships, seasonal and work study job listings.

e EVENTS
Job and Internship Fairs, Career Week, Graduate School Practice Tests, Etiquette Lunch, Workshops, Resume
Drop-In events, and more.

e CAREER COUNSELING
Personalized career counseling and assessments available by appointment.

e CAREER PLANNING MATERIALS
Handouts, books, journals, and online tools/resources.

e CLASSES
Career Planning, Job Search Strategies, Internship Class, Business Etiquette, Scholarships, and more (check
NDNU catalog for CAR courses).

www.ndnu.edu/campus-life/career-center/

13



THE CENTER FOR SPIRITUALITY & MISSION

The Center for Spirituality and Mission aims to integrate the inner, spiritual journey with the outer actions that create a more
just society, such that our spiritual lives nourish our action in the world and vice versa. The Center does this by providing
opportunities for spiritual development, supporting student-led justice and community engagement initiatives, and providing
opportunities for students to reflect on the connection between spirituality and social change.

Opportunities for spiritual development include one-on-one spiritual direction, informal pastoral counseling, classes and
workshops that help promote an embodied spirituality, weekly student-centered liturgies, for-credit classes on spiritual topics
such as meditation or discernment, and at least one annual retreat. Student leaders also provide spiritual opportunities for
spiritual development and reflection through events such as film series and interfaith speakers.

For more information, please go to the website at http://www.ndnu.edu/campus-life/spirituality-mission/

CENTER FOR STUDENT LEADERSHIP

+S)

Center for
STUDENT
LEADERSHIP

BasedonNDN U ‘ s mi s sbased earniogfthe Gerdet fon Student Leadership develops students' talents and
potential to be effective leaders in diverse and dynamic communities. The Center for Student Leadership is housed
under the Division of Campus Life, and is responsible for advising Student Clubs & Organizations; Student Government
(ASNDNU); Leadership Programs; New Student Orientation; Student Activities; and Commencement.

|. STUDENT CLUBS & ORGANIZATIONS

More than 20 student organizations representing a wide array of interests are active at NDNU. Student organizations
are an important part of campus life and allow you to pursue your special interests—both new ones and those you bring
to campus. The CSL works with student organizations in planning on-campus meetings, workshops, speakers, cultural
programs, service projects, and other special events. Getting involved in a student organization is a great way to meet
others, develop leadership skills, and pursue your interests. You can get involved at whatever level works best for you.

A. Academic Clubs & Organizations
BizCom

The Bohemian English Club
MACP/Gerontology Student Body Association
Biological Society

B. Cultural Clubs & Organizations
Black Student Union

Gay Straight Alliance

Hawaiian Club

IsangLahi

Latinos Unidos
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C. Honorary Societies & Organizations
Alpha Mu Gamma:

Delta Epsilon Sigma

Omicron Delta Kappa

Phi Delta Kappa

Psi Chi

Sigma Beta Delta

D. Special Interest Clubs & Organizations
Argo Orientation Team

Amnesty International

Argomaniacs

Going Green Club

Roteract

Spirit Squad

Toastmasters

Il. ASSOCIATED STUDENTS AT NOTRE DAME DE NAMUR UNIVERSITY
The Associated Students of Notre Dame de Namur University (ASNDNU) is the official student governing body of the
University. Al | students enrolled at the University are
Represent student rights, opinions, and needs
Enhance student growth on all levels: academic, social, cultural, and spiritual
Support the mission of the University
Uphold the rights and responsibilities of the students of Notre Dame de Namur University
Through the Senate, students can express their opinions on matters pertaining to their life at the University, be
instrumental in making changes, and serve on committees and councils for Academic Affairs, Campus Life, and other
governance organizations.

A. Executive Officers

The executive officers shall be responsible for the coordination, implementation, and evaluation of all association
activities, programs, and services. Executive officers of the associated students include the president, vice president,
treasurer, and secretary.

B. Senate
The Senate is the primary legislative body of the Associated Students. Senators have a responsibility to their
respective constituent community and for the fiscal matters of the Association.

C. Elected Senators

School of Arts & Humanities —2 positions
School of Business & Management —2 positions
School of Education & Leadership —2 positions
School of Sciences —2 positions

Commuter Student Senator —2 position
Intensive Student Senators —2 positions
Graduate Student Senators —2 positions

D. Appointed Senators
Programming Board Senator —1 position
Resident Student Senator —1 position
One senator from each chartered club
Elections are held each spring for executive and senate positions. ASNDNU also offers a number of opportunities for
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students to be involved at the committee level, both within the AS and on University committees.

lll. LEADERSHIP PROGRAMS
The Center for Student Leadership sponsors a number of programs throughout the year to develop and foster NDNU
students‘ | eadership skills.

A. CSL Internship
Under general supervision of the Director of CSL and guidance from the Coordinating Team, the Leadership Intern will
be responsible for coordinating the planning, publicity, production, and evaluation of CSL programs and events.

B. Freshmen Leadership Retreat
The Freshmen Leadership Retreat is designed for new students to help get acclimated to NDNU life. Freshmen will
experience workshops on leadership, communication and diversity.

C. Leadership & Public Service Minor

Through an interdisciplinary curriculum, the Leadership & Public Service Minor will provide each student with the
opportunity to develop core knowledge about leadership within the larger context of social action and social change and
to demonstrate leadership through written, oral and community-based experiences. The Minor is a collaboration
between the Center for Student Leadership and the School of Education & Leadership.

D. Leadership Awards Ceremony

Each spring, the CSL hosts a student leadership awards ceremony to publicly recognize the accomplishments of
student leaders across campus. Awards of Excellence are given to outstanding students who have shown depth of
leadership in the areas of: Community, Diversity, and Integrity.

The CSL Award of Excellence is awarded to the student who shows depth and breadth of leadership in all three
categories. The CSL also awards the Inner Fire Award to a faculty or staff member who has supported, provided, and/or
encouraged students to develop or enhance their leadership potential.

E. Leadership Retreat
The Leadership Retreat is a weekend program held prior to the start of classes in the fall. The retreat is designed by
University professionals to prepare selected and elected student leaders for their duties in the upcoming academic year.

IV. STUDENT ACTIVITIES

Student activities and events are produced by the Programming Board at Notre Dame de Namur University. This
student team is committed to creating a b-alance
curricular events.

The Programming Board is a student team made up of five Special Event Coordinators who are responsible for

planning and coordinating a complete calendar of activities for the NDNU student body. The Special Events

Coordinators work as a team led by the Programming Board Chair as well as the Director for the Center for Student

Leadership and other appropriate staff to enrich the co-curricular aspects of the campus.

The Programming Board works closely with the student clubs & organizations, Associated Students, Resident Advisors,

and the Residence Hall Association to provide a wide variety of events on campus. The special event coordinators are
selected each spring semester. Applications are usually available by October 1 and are located in the CSL.
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HEALTH & WELLNESS SERVICES

We recognize that a healthy body, mind and spirit are essential for one to develop their fullest potential as a whole
person. We value personal responsibility, spiritual growth as well as promoting physical and psychological well-being.
Our goal is to help individuals in their college years to make decisions about their body that will increase life expectancy
and improve their quality of life. We are committed to help eliminate health disparities among this segment of the
population.

HOURS
Appointments and Bropisits welcome

SERVICES

Health Assessment

First-Aid and remedies, complementary services
Triage

Support and intervention

Referrals

Advice/Support/Education/ Health Care Counseling

EMERGENCIES

For matters of life arteath call 911.

For other after-hours crises or medical emergencies, contact:
e Public Safety 508-3502; cell phone 504-0656 or 740-1483
e A Resident Advisor
e Campus Switchboard 508-3500

IMMUNIZATIONS
Immunizations are required for all students enrolled in the university.

College Immunization Requirements:
1. Measles: 2 doses

2. Mumps: 1 dose

3. Rubella: 1 dose

4. Tuberculosis (PPD)

Highly Recommended

1. Hepatitis B: 3 doses

2. Hepatitis A: 2 doses

3. TD (Tetanus/Diphtheria) one dose in last ten years
4. Meningococcal Vaccine

5. HPV (females only)

For more information about vaccines/immunizations contact your health care provider or visit the ACHA website,
www.acha.org
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NDNU Student Health Insurance
NDNU requires that all Athletes, all Students living on campus, and all International Students have health insurance and
will automatically bill these students each semester for enrollment in the NDNU Insurance Plan. Students with
comparable coverage may waive out of the NDNU Student Health Insurance plan if a completed signed waiver form is
submitted to H&W by the first day of class. (Note: Students must notify Health & Wellness Services of any
changes in policy or coverage during the academic year. A new waiver form must be submitted each academic
year).

Students taking 6+ credits as undergraduates or 3+ credits as graduates are eligible to enroll in the 2009-2010 Student
Accident & Sickness Insurance Plan.
Some of the benefits include:

e 24 hour Nurse Advice Line

o Global Emergency Assistance

e Prescription Drug Plan

o Preferred Provider Organization
Brochures explaining details of services and enrollment are available at H&W Services or can be downloaded at http://
www.ndnu.edu/campus-life/health-wellness

STUDENT DEVELOPMENT & RESPONSIBILITY

The Office of Student Development & Responsibility promotes and develops student learning, personal responsibility and
conflict resolution skills through staff engagement, programs and leadership opportunities. This office offers programming
and services in the following areas:

e Student Conduct

o Conflict Resolution & Communication

o Sexual Assault Initiatives (SARN)

e Alcohol Education

The Director is available on an appointment-basis to meet with students, faculty, staff, parents, and/or community members
to discuss and problem solve issues related to Campus Life. The Office of Student Development & Responsibility maintains
a strong interest in diversity and equitable outcomes for all students. Students are always welcome and encouraged to
report any concerns to the Director. Confidentiality is available in most cases.

The Office manages the student conduct system for the University. Alleged policy violations are heard either

administratively or by the Student Conduct Board. The Office also assists in the processing and investigation of sexual
harassment complaints by students. NDNU student
through this office.
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CONFLICT RESOLUTION CENTER
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The Conflict Resolution Center engages students, staff and faculty in constructive ways of thinking about and working with
conflict that encourages respectful communication and provides the opportunity for all voices to be heard. The Center
strives to facilitate a campus environment where all voices are heard and valued. The Center serves as a resource for those
looking for more insight or information about alternative dispute resolution. The Center also offers volunteers the
opportunity to develop mediation and coaching skills, as well as knowledge about the mediation process. The Center offers
mediation, conflict coaching, and training opportunities. All services are free of charge.

Mediation is a voluntary process where two disputing parties elect to resolve their conflict by way of neutral third party, the
mediator. The mediator helps participants identify their issues, explore possible outcomes and negotiate a mutual written
agreement. Mediators do not pass judgment or take sides. Mediation services are available free of charge to students,
faculty, and staff. Conflict Coaching is a voluntary process where a student meets one-on-one with a trained student coach
to assess conflict management style and determine a course of action for resolving a specific conflict. All inquiries, requests,
and meetings are confidential, free of charge and completely voluntary. Training in conflict coaching and mediation is
offered at least once per year.

The Center also accepts referrals from the Student Conduct System and the Grievance Process. In some cases, a student
may choose to address a dispute with another individual through the mediation process in place of or along with a conduct
hearing or grievance process. Mediation cannot be used in cases involving a dispute with a decision rendered by a student
conduct hearing officer, or the Student Conduct Board, as a result of a violation of the Student Code. The Conflict
Resolution Cent eHal{@0831)ocated in St. Joseph's
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LIBRARY SERVICES

The Carl Gellert and Celia Berta Gellert Library of Notre Dame de Namur University strives to provide materials and
services that support and enhancepogdgame Uni versity
A. Library Privileges: Access to the library is open to faculty, students, staff, and alums. A student ID card will be validated

at the Business Office and will serve as a library card. Faculty, staff, and alums need to obtain an ID card at the Public

Safety Office.

B. Reference Services and Interlibrary Loan Requests: Librarians are available throughout the day and evening to assist

with reference services. Please request an interlibrary loan from the reference librarian for materials that are not owned by

the Gellert Library. The library will attempt to obtain such materials from another institution. Such requests typically take 10
days and may require a fee of $1.00 for students.

C. Books: The library owns approximately 100,000 volumes. Books are cataloged according to the Library of Congress
classification scheme and are shelved by subject according to this classification. Reference books cannot be taken out of

the building. Some books on California are shelved in the Californiana room. A library staff member will assist in obtaining
books from this area.

D. Periodicals: Current and bound volumes of printed journals are located on the main floor and are shelved alphabetically

by title. A listing of journals can be found on the Gellert L i b r a r www.ngnu.edué@adadpmécggierary). Many of the
journals are indexed and can be searched on the
E. Online Databases and Internet Access: The Gellert Library subscribes to a number of online databases. Some of the
databases contain the full text of journal articles while others provide only citations and abstracts of articles. Please also

note that some databases can be accessed remotely [from the dormitories or from home or office] while others can be used

only on campus. Please ask the reference librarian for assistance and for a list of current passwords. The online databases
can be accessed from the | ibraklyl' sofwetblpe glei H rwavrwy *
the Internet. For help, please ask the reference librarian.

F. Faculty Reserves: Instructors frequently place materials for class assignments on reserve at the circulation desk of the

library. A library card is required to check out such materials.

G. Loan Periods: Books can be checked out for three weeks. Loan periods for materials placed on reserve by faculty range
from two hours to seven days. Music compact disks can be checked out for seven days. Periodicals, videos, recordings

and reference materials do not circulate.

H. Fines: Fines for books are generally $.25 a day. Additional charges apply when books are lost.

|. Copy Machines: The library owns several copy machines and reader/printers.

20



EMERGENCY PROCEDURES

|. MEDICAL

If immediate attention is needed, call 911 and notify Switchboard (508-3500) or Public Safety (508-3502; 504-0656; 790-
1483) that 911 has been called. If you suffer from a minor illness or injury on campus, contact the Director of Health &
Wellness (508-3756). Office Hours are posted at the Health Office (CLO) and at the Switchboard. At other times, contact
Public Safety if assistance is needed (508-3502).

Il. EARTHQUAKE SAFETY

If you are indoors, stay there! Get under a sturdy table, desk, or bed. Stay clear of windows, fireplaces, and heavy furniture
or appliances. DO NOT try using the stairs while the building is shaking or while there is danger of being hit by falling glass
or debris. Once shaking stops, calmly exit the building to a safe open area to await further instructions.

If you are outdoors, get into the OPEN, away from buildings, power lines, trees, brick walls, and falling objects. Do not

attempt to reenter a building. The safest open areas on campus are: the lawn between the Library and St. Joseph Hall,

Ral ston Lawn, and the St. Mary's/ Gym parking | ot
If you are in an automobile, pull over and STOP in a safe area away from trees, freeway overpasses, power lines, and

bridges. Stay in your car.

In the event of a MAJOR earthquake, evacuate your area as calmly as possible once the shaking has stopped. Your calm
presence will help others. Follow the directions of staff and proceed to the main parking lot for further information. If there
are any injured or trapped persons that cannot be evacuated, make a mental note of their exact location and report this
immediately to the security command post. DO NOT use the telephone except for an emergency. You could tie up lines
needed for emergency services.

lll. FIRE SAFETY

If you discover a fire, do not try to extinguish it yourself. Leave the area, close the door behind you, and pull the nearest fire

alarm immediately. The alarm system will automatically notify the Fire Department. Next, quickly notify Switchboard (508-

3500) or Public Safety (508-3502; 504-0656; 790-1483) of the exact location and nature of the fire. If the Switchboard
Operator is forced to evacauaktiee Stn.d Maor yt‘os ,t hhee /csuhr
hear the fire alarm, feel the door to ensure there is no fire in the hallway; then exit the building and wait for further

instructions.

IV. LIFE THREATENING SITUATIONS

If you become aware of a life-threatening situation, such as a bomb threat, individual with a weapon, or terrorist activity,
contact the Police (911) or Public Safety (508-3502; 504-0656; 790-1483) immediately. If you are in a building stay in that
room; if you are outdoors find a secure location away from the threat. Wait for further instructions.

21



STUDENT RIGHTS, FREEDOMS, AND RESPONSIBILITIES
|. INTRODUCTION
This section, Student Rights, Freedoms, and Responsibilities (SRFR), will familiarize you with the standard of conduct
expected of NDNU students and their rights and freedoms at the University. Please review the Table of Contents for
referrals to specific policies and procedures.
Notre Dame de Namur University’‘s mission stateme
Toward this end we work to ensure that your educational experience is an enriching one. However, should conflicts arise;
due process is ensured through this document.
The Student Ombudsperson for 2009-2010 is Dr. Kevin Maxwell, Religious Studies (508-3707). His role is to assist
students in resolving conflicts between individuals or groups at the lowest level possible. He is also available to guide
students through the procedures for handling grievances.

Il. GENERAL STATEMENT

As an institution rooted in the principles of Christianity, Notre Dame de Namur University seeks to maintain a campus
environment that is conducive to spiritual, academic, and personal development. To this end, the University seeks to strike

a good balance between freedom of t hUmniveritncommunity d u a |
members and to the University. In keeping with this commitment, Notre Dame de Namur University has established policies

and regulations deemed necessary to achieve its goals as an institution of higher learning. The University will enforce these
standards in order to protect its environment as well as the rights and property of its community members.

lll. EQUAL EDUCATION OPPORTUNITY

The University is an equal opportunity institution of higher education and employer and is firmly committed to non-

di scrimination in its delivery of educational se
employment opportunities are provided without regard to race, gender, sexual orientation, national origin, ancestry, color,
religion, religious creed, age, marital status, cancer-related or genetic-related medical condition, disability, citizenship status,
military service status, or any other status protected by federal, state, or local law, ordinance, or regulation except where
there is a bona fide occupational or religious qualification. All such discrimination is prohibited by University policy. Any
otherwise qualified applicant, student or employee with a disability as defined by law may request reasonable
accommodation regarding the application process and services as a prospective or enrolled student or student-employee;
and requests for such accommodation by a student should be made in writing and in a timely fashion that is well before the
accommodation is needed and should be directed to the PASS Coordinator at 508-3670. The University will reasonably
accommodate individuals with disabilities if the individual is otherwise qualified to meet the fundamental requirements and
aspects of the educational program and/or safely perform all essential functions, without undue hardship to the University
and/or without altering fundamental aspects of its educational program.

For purposes of reasonable accommodation, a student with a disability or applicant is a person who: a) has a physical,
mental health impairment or learning disability; (b) has a record with the University of such impairment; or (c) is regarded by
the University as having such an impairment, or who is otherwise defined by law as a qualified disabled student or applicant.
The individual must meet the qualifications and requirements expected generally of NDNU students, and must be able to
perform the essential requirements of the curriculum, either with or without reasonable accommodation.

This policy is in accordance with Title VI of the Civil Rights Act of 1964, as amended; Executive Order 11246, as amended;
Title IX of the Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; the Pregnancy
Discrimination Act of 1978; and applicable state laws. Anyone who believes that Notre Dame de Namur University is not in
compliance with these laws or their regulations in regards to a student should contact the Vice President for Campus Life.

IV. ACADEMIC FREEDOMS

It is fundamental to the health of an academic institution and ultimately to the health of a society at large that individual
persons and groups of persons exercise their responsibility and freedom to search for the truth and to speak the truth as it is
discovered. In a collegial community, the corporate person of the University institution, and the persons of the faculty, staff,
administration, and the student body, bear mutual responsibility to exercise professional competence and to extend to one
another the trust and respect that fosters an environment for the exercise of academic freedom.
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Students and student organizations of Notre Dame de Namur University may exercise all appropriate freedom to examine
and to discuss questions of interest to them, and to express opinions publicly and privately, subject to their concomitant
responsibilities to the University community. However, the University also protects against individual or collective actions
that might disrupt this institution, or be in conflict with its role, mission, and values, or obstruct or restrain members of the
academic community.
Students at the University are free to take reasonable exceptions to the information or views offered in any course and to
reserve judgment about matters of opinion. Nevertheless, students are responsible for learning the content of any course of
study for which they are enrolled and to adhere to the rules and norms of the community regarding time, place, and manner
of expression.
A. Inthe Classroom
The instructional staff, in the classroom and in conference, etc. should encourage relevant discussion, inquiry, and
expression at appropriate times and places. Student performance in courses should be evaluated on an academic basis,
not on their opinions or conduct unrelated to the educational environment.
B. Evaluation of Academic Performance
Students shall have protection against prejudicial or capricious academic evaluation, if it is violative of the Equal Educational
Opportunity policy. At the same time, they are responsible for maintaining standards of academic performance for each
course in which they are enrolled. St u drights $hal ihclude the following:
1. The peaceful advocacy of any personal academic opinion that is an expression compatible with the rights of an
individual living in a free society; even if it may contradict stated University principles. Students may represent without
penalty any academic opinion in or out of class, but may be required to demonstrate knowledge of views contrary to
their own in order to fulfill course requirements and to adhere to rules and norms regarding time, place, and manner of
expression.
2. The student shall receive from her/his instructor early in the period of the course an outline of the work and research
expected for the course in which s/he is enrolled and the dates(s) on which such assignment(s) is due.
3. Students are expected to attend classes for which they are registered. Policies on absences are at the discretion of
the individual instructor and ordinarily will be announced during the first week of class.
C. _Appeal of a Grade
1. Students may request a review and appeal of their grade to the instructor, including material marked by class
assistants, within ten (10) working days following posting of the grades. Review is taken to include, but is not limited to,
inspections of the final examination and any written materials that influence the grade. It should be understood that a
reviewed grade may be raised or lowered. The instructor shall ordinarily issue their decisionre gar di ng t he
grade within ten (10) working days of the start of the next semester (FA/SP).
2. Ifthe student believes that the results of the review are not satisfactory, s’he may appeal in writing to the
Department Chair/Program Director within ten (10) working days of receipt of the review. The Department
Chair/Program Director will review the case, including a written statement from the instructor within ten (10) working
days of receipt of the student's appeal
3. Ifthecaseisnotresoved t o the student‘s satisfaction at t
Department Chair/Program Director refer the matter to the Dean for final resolution. For this matter to be considered,
the request must be received within ten (10) working days following the communication of findings by the Department
Chair/Program Director to the student. The Dean may, in the case of graduate students, choose to form a committee of
disinterested members to consider these statements together with such papers and examinations contributing to the
questioned grade and provide a recommendation to the instructor. The decision of the Dean shall ordinarily be issued
within ten (10) working days and is final. This procedure does not apply when a grade is being appealed because of
alleged Academic Misconduct (Section V.A.).
D. Academic Policies and Petitions Forms
Il n order to ensure adequate communication among
document the following situations: Registration, Change of Major, Course Challenge, Independent Study, Petition for
Academic Overload, Petition to Undergraduate Academic Standards Committee, Petition to Graduate Academic Standards
Committee, Add/Drop, Incomplete Grade, Leave of Absenc e, and Wit hdr awal . Al l th
signature.
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E. The Family Educational Rights and Privacy Act

The amended Family Education Rights and Privacy Act (FERPA) of 1974 and the rules and regulations of the Department
of Education, "Privacy Rights of Parents and Students," provide students with certain rights regarding privacy of, and access
to, their "educational records." The full body of this policy can be found on the FERPA website at
http://www.Irp.com/ed/freelib/free_regs/bc3499.htm NDNU intends to comply fully with this important law to protect the
rights of students to confidentiality, accuracy and access. The primary rights involve:

e The right to inspect an dStudené shaulesubmitta Writen reyuestitathe nt * s e
Registrar that identifies the record(s) they wish to inspect. The Registrar will notify the student of the time and place
where the records may be inspected.]
e The right to request t he amehedudardbelieves arefinacturitecor st u d e
misleading. [A student may ask to amend a record that they believe is inaccurate. A written request must be made to
the Registrar. he request should include all information which identifies the part of the record the student wants
amended and why the student believes the record to be inaccurate. NDNU will notify the student of its decision in
writing. Students will be advised of their right to a hearing in the event that NDNU decides not to amend the specified
record. Additional information regarding hearing procedures will be provided to the student when so notified.
e The right to consent to disclosures of personal
except to the extent that FERPA authorizes disclosure without consent. [One exception which permits disclosure of
student records without consent is disclosure to school officials with legitimate educational interests. A school official
has a legitimate educational interest if he or she needs to review an education record in order to fulfill his or her
professional responsibility. A school official is a person in an administrative, supervisory, academic or research, or
support staff position (including law enforcement personnel and health staff); a person or company with whom NDNU
has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks. NDNU discloses education records without consent, upon request, to officials of
another school in which a student seeks or intends to enroll.
o The right to file a complaint with the U.S. Department of Education concerning alleged failures to comply with the
requirements of FERPA. [The name and address of the Office that administers FERPA is: Family Policy Compliance
Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-4605.]

This Act, with which NDNU intends to comply fully, was designated to protect the privacy of education records, to
establish the right of students to inspect and review their education records, and to provide guidelines for the
corrections on inaccurate or misleading data through informal and formal hearings. Students also have the right to file
complaints with the Family Educational Rights and Privacy Act Office (FERPA) concerning alleged failures by the
institution to comply with the Act.

Thei t ems | i sted below are designated as ADirector
Under the provisions of the Family Educational Rights and Privacy Act of 1974, as amended, students have t
right to withhold the disclosure of amall of the Directory Information listed below.

Name E-mail address

Address ID photo

Telephone numbers Enrollment status

Fax number Student Profile Statement

Thesis/Dissertation title Date of graduation

Degree program Dates of attendance

|l f you wish to prevent disclosure of this inform
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F. Access to Diverse Views
Recognized student organizations are free to invite and to hear speakers of their own choosing, and students or student
organizations are free to present their views to the University community by means of graphic representation, and/or
through peaceful demonstrations or public gatherings, subject only to their compliance of the policies of the University and
adherence to applicable laws and norms regarding time, place, and manner of expression.
In order to assure the right of free expression in the academic forum, to minimize conflicts between the exercise of that right
and the rights of others in using University facilities, and to minimize possible interference with the responsibility of the
University as an educational institution, the University restricts absolute freedom of expression by these policies:

1. University Policy on Guest Speakers

2. University Policy on Freedom of Expression

3. University Policy on Freedom of Association
When an individual or group feels that their rights of free expression have been unfairly restricted or denied by
administrative action, a complaint may be made by following the procedures outlined in the Student Grievance Policy.
G. University Policy on Guest Speakers
A significant implication of academic freedom is the appearance on certain occasions and under certain occasions stated
below, of speakers whose opinions may support, challenge, or contradict those positions to which some members of the
University community or its Administration espouse and/or the stated policy of the University.
Notre Dame de Namur University welcomes such speakers for both educational and practical purposes. First, the beliefs
expressed in its mission should be seen as reasoned convictions rather than prejudices. Secondly, the clash of debate is a
most effective stimulus to inspire or clarify thought. Thirdly, a university in a democratic society cherishes its freedom of
speech. Fourthly, public presentation of an opinion provides thinking women and men opportunity to measure its worth.
Finally, —controversiall is often aemandanpngcetrthingdople,at t
but which, if allowed to mature in public debate, may contribute to the advancement of our understanding of the world. For
these reasons, we believe that a university which cherishes its own clear principles need not fear controversy. This
statement has several purposes: to assure the right of free expression in the academic forum, to minimize conflicts
between the exercise of that right and the rights of others in the use of University facilities; and to minimize the possible
interference with the responsibilities of the University as an educational institution.
Off-campus groups or individuals may enter the campus for the purposes of distributing material, performing, or presenting
ideas in a public forum only if they are sponsored by an authorized on-campus organization which agrees to monitor their
compliance with University policies. In order to ensure that these visitors contribute to the educational process established
on the campus, the following procedures for guest speakers are established:
1. Sponsorship
Recognized student organizations may invite non-University speakers to address meetings on-campus only with prior
notification to the Vice President for Campus Life or his designee. In order to establish sponsorship of an off-campus
individual or organization, the campus organization must establish to the reasonable satisfaction of the Vice President for
Campus Life that there is an interest in bringing the individual or organization to campus which is consistent with the
educational objectives of the University.
2. Reservation Procedures
Facilities reservation by an off-campus group must be completed with the Director of Conferences & Events. The Director
will provide the necessary forms, procedures for use, guidelines for sound amplification equipment, etc. The Director of
CSL also must be consulted regarding date, time of day, etc. After this meeting, the Director of CSL will notify the Vice
President for Campus Life (VPCL). Exceptin unusual circumstances, this meeting must take place at least 14 calendar
days before the event is to occur. A reasonable rental fee, determined by the Director of Conferences & Events, may be
charged to off-campus groups using University facilities irrespective of sponsorship by an authorized campus organization.
3. Fair and Orderly Presentation
Whenever the Vice President for Campus Life considers it appropriate in furtherance of educational objectives, he may
require either or both of the following:
a. That the meeting be chaired by a person approved by the VPCL;
b. That the speaker be subject to questions from the audience;
c. Other measures conducive to fair and reasoned expression and communication.
4. Grounds for Refusing a Speaker
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After the notice required under Reservation Procedures has been given, the President or his designee may refuse to permit
the speaker to appear on campus only if he determines, after appropriate inquiry and consultation with the Vice President
for Campus Life, that the proposed speech will constitute a clear and present danger to the orderly operation or peaceful
conduct of campus activities by the speaker‘'s ad
including but not limited to:
Willful damage, destruction, or seizure of University buildings or other property; forcible disruption, impairment of, or
interference with classes or other University activities; physical harm, coercion, intimidation, or other invasion of rights of the
University students, faculty, staff, or guests; or other campus disorder of a violent or seriously disruptive nature.
5. Other Speakers
Student organizations and academic departments present activities throughout the year which respect the diversity of
political, social, and religious opinions of the student body.
All rules applicable to University organizations or individuals shall have equal effect on non-University organizations or
individuals purporting to be properly on campus in accordance with this policy. In conclusion, NDNU does not officially
endorse or identify itself with the opinions or statements of any speakers invited and permitted to appear on campus.
H. Policy on Freedom of Expression
Notre Dame de Namur University recognizes that in a free society, and especially in an academic community, the right to
express oneself freely and to have access to divergent views are cornerstones of our social institutions. The unrestrained
exercise of these rights by one individual can, however, result in their denial to another. Therefore, in order to ensure that
insofar as possible these rights are available equally to all; regulations of time, place, and manner of exercising these rights
are established. It is the overall responsibility of the Vice President for Campus Life to administer and interpret its provisions
in a manner consistent with the purposes established in it and the mission of the University and other University policies.
1. Procedures for Public Dissemination of Materials/Publicity Regulations
The posting, distribution, or dissemination of materials which advertise, publicize, or otherwise provide notice of
activities, events, and occurrences are subject to approval by the Vice President for Campus Life or his/her designee.
2. Procedures for Vendors and Solicitations
a. In order to preserve the character of the University as an academic institution, to protect members of the
community from being harassed and defrauded,
suppliers, there shall be no solicitation by outside agencies, salespersons, peddlers, or vendors of materials or
services on any portion of the University except as provided herein.
b. Members of the University community may display and sell items approved by the Vice President for Campus
Life or his designee.
c. Goods and services may be displayed and solicitations made by authorized representatives of the University for
the University's purposes.
d. Groups and individuals may appear by invitation and approval of authorized personnel to present sales and
service proposals for consideration by Associated Students of NDNU, registered campus organizations, and other
authorized personnel.
3. Procedures for the Sale of Materials and Collection of Funds
Except as otherwise provided in this policy, only an authorized campus organization, or a group sponsored by such an
organization, may sell materials, collect dues, donations, admission charges, or handbills, posters, and personal
requests as approved according to this policy.
4. Sound Amplification Equipment
The use of sound amplification equipment in public areas by any member of the University community is regulated so
as to assure that such activity will not interfere with the usual activities and functions of the University. All parties are
reminded that the use of such equipment is subject to the laws of the City of Belmont and a city permit may be
required. The party using such equipment shall be responsible for compliance with all laws and ordinances and liable
for any violations thereof. Specific guidelines for use of sound amplification equipment can be acquired from the
Student Activities Office or Public Safety.
5. Responsibility of Host or Sponsor
a. Any individuals or group who either directly host an event or sponsor any other group or individual shall be held
jointly and severely liable for all foreseeable consequences of the activity. The University may request the group or
individual to sign a release form before approval is given for the event.
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b. Any student whose conduct or activity is in violation of the above stipulations may be asked by a responsible
University official to desist from such actions immediately and warned that failure to do so could result in serious
disciplinary action. The failure of any student to comply with this request of an authorized University official acting
in the performance of his/her duties will render the student subject to immediate interim suspension that may result
in dismissal from the University. Any student(s) hosting an event where University policy is being violated will be
held accountable for that violation (i.e. alcohol).
6. Appeals from the Application of this Policy
Campus organizations or individuals who feel that a decision of the Vice President for Campus Life was made in a
manner that violates their rights as members of the University community may file a grievance under the Student
Grievance Policy.
|. Policy on Freedom of Association
The goals and ideals of student organizations should complementthe goalsandi deal s set f orth
Statement. Student organizations should provide an opportunity for students to learn organizational skills involving
cooperation and leadership while providing an opportunity to develop maturity through self-management and self-regulation
of their own activity. The students at NDNU are free to organize and to join associations to promote their interests.
a. Voting membership in student organizations shall be limited to students enrolled at NDNU. Policies and actions
of student organizations shall be determined by these members. Students wishing to form an organization shall:
submit to the CSL a statement of purpose, criteria for membership, proposed bylaws, and shall observe the process
established in the Student Organization Guidebook.
b. Each student organization shall be free to choose an advisor from among the faculty, staff, and administrators of
the University.
c. Student organizations are open to all students.
d. Affiliation with a non-campus organization should not of itself disqualify a student organization from institutional
recognition.
e. Student organizations are free to hear any speaker or engage in projects consistent with the stated purposes of
the University as long as they are in compliance with University policies and procedures contained herein.
f. Each student organization is responsible to the University for periodic evaluation of its current program in relation
to its stated purpose.
g. All student clubs and organizations must comply with all federal, state, local, and University laws, rules, and
regulations.
2. Student Membership on University Committees/Councils
As members of the academic community, students of Notre Dame de Namur University are free, both individually and
collectively, to express their views on issues of institutional policy and on matters of general interest to the student
body. The student body shall have clearly defined means of expressing their views on the formulation and application
of institutional policy affecting academic and Campus Life. To this end, student representation shall be provided on
University committees/councils whose principal concern is with academic and Campus Life. Guidelines for selection of
student representatives are stated in the Constitution of the Associated Students.
a. The four academic schools shall each determine guidelines for student representation and participation in their
respective meetings.
b. The role of student government is made explicit in the Constitution of the Associated Students and Residence
Hall Association.
3. Student Publications
The University recognizes that student publications can be a valuable aid in establishing and maintaining an
atmosphere of free and responsible discussion and intellectual exploration on campus. They can be a means of
bringing student concerns to the attention of the faculty and the institutional authorities and of formulating student
opinion. Therefore:
a. Student publications shall be free of institutional censorship and advance approval of copy, and their editors and
managers shall be free to develop their editorial policies and news coverage. At the same time, this freedom entails
the corollary responsibility to be governed by the canons of responsible journalism and University policies.
b. Editors and managers of student publications which are supported by recognized University bodies shall be
protected from arbitrary suspension and removal because of student, faculty, administrative, or public disapproval

27




of editorial policy or content. Only for proper and stated causes will editors and managers be subject to removal, an
action which may be appealed using the Student Grievance Procedure, the result of which will be final and binding
on the issue.

V. CODE OF STUDENT CONDUCT

A. General

The University expects students to conduct themselves as responsible individuals, respecting the rights and differences of
others. All members of the University community have a strong responsibility to protect and maintain an academic climate
in which the fundamental freedom to learn can be enjoyed by all. To this end, the University Code of Conduct and conduct
procedures have been establish e d . A s t u ccamdact at ths Univemitpopindirectocqmnectiomwitheany
University or University-related activity violates the Code whenever it is detrimental to the security, personal safety, and/or
employee and student welfare. NDNU has a duty and the corollary disciplinary powers to protect its educational purpose
through the setting of standards of scholarship and conduct for the students who attend the University and through the
regulation of the use of institutional facilities. The University may pursue student conduct proceedings against any student if
the University believes thatthestu d ent * s conduct i s fundamentally inc
educational mission. Although the University has listed the types of infractions that are most common in university settings,
the University is not limited to the conduct included in the Student Code of Conduct and may initiate student conduct
procedures for conduct which is not included therein. These proceedings are internal to the University and are not to be
construed as an extension of any external judicial system.

B. Academic Misconduct

Academic relationships should be governed by a sense of trust and readiness to give credit to the work of others where

such credit is due. Any student who comntitd s, ai
disciplinary action. Academic misconduct includes but is not limited to:
1. Pl agi ari s m: The inclusion of someone el se’
plagiarism include the taking of any portion of a document,artic | e, or book and represe
lifting of a well-phrased sentence(s) and including such sentence(s) without crediting the author; including another
person‘s ideas as an exampl e o f hebworleaswsll aspublishedwo r k .
sources; using another‘s term paper; handing i

agency, including internet services.
2. Cheating: Us