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MISSION STATEMENT 
Revised 2007 

Founded upon the values of the Sisters of Notre Dame de Namur and rooted in the Catholic tradition, Notre Dame de 
Namur University serves its students and the community by providing excellent professional and liberal arts programs in 
which community engagement and the values of social justice and global peace are integral to the learning experience.  
NDNU is a diverse and inclusive learning community that challenges each member to consciously apply values and ethics 
in his or her personal, professional, and public life. 
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WELCOME FROM THE VICE PRESIDENT FOR CAMPUS LIFE 
 

Dear Student, 
 
The staff, faculty, administration and especially Campus Life welcome you to our outstanding University.  Inspired by the 
Sisters of Notre Dame de Namur hallmarks and the University‘s core values, Campus Life builds student character, 
competence, and confidence by nurturing a thriving, inclusive community through spiritual development, leadership 
education, and co-curricular experiences. 
 
Campus Life is committed to developing the ―whole person‖ through co-curricular and extra-curricular learning experiences 
in the three learning dimensions of community engagement, student leadership and diversity.  The first dimension of 
community engagement creates a community where all students feel safe and empowered, valued and respected for their 
contributions.  The second dimension of student leadership recognizes leadership is the responsibility of every student at 
NDNU to effect social change in their communities, cities and the world.  NDNU places emphasis on the development of 
leadership skills, behaviors, and attributes needed to effect change.  The dimension of diversity requires all persons be 
treated equally, fairly, and impartially with equal respect, regardless of gender, race, sexual orientation, ability or religion.  
The development of this dimension is through the exploration and demonstration of understanding yourself and relating to 
others.   What you will achieve over the next four years is a testimony to the learning and growth you will experience here a 
NDNU.  
 
Please take the time to read the handbook, it provides you with valuable information intended to help you live successfully in 
your community. You are expected to adhere to NDNU‘s policies and procedures; and the Code of Student Conduct.  These 
policies, procedures and codes define the character of our community, and as a citizen of the community, it is your 
responsibility to uphold them.  
 
Best wishes for a successful and productive year.  We are glad you are here! 
 
Dr. Raymond Jones 
Vice President for Campus Life 
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What is an ARGONAUT? 
 
The ―Argonaut‖ has been the school‘s nickname since NDNU started its athletic program.  It is a unique name that stands 
for adventurous spirit, courageous ideals, and aggressive action.  The name stems from Greek mythology and the story of 
Jason and his band of courageous men, called the Argonauts, in the quest for the Golden Fleece.   
 
In very ancient times, there lived in Thessaly, a king and queen named Athamas and Nephele.  They had two children, a 
boy and a girl.  After a time, Athamas grew indifferent to his wife, put her away, and took another.  Nephele suspected 
danger to her children from the influence of the stepmother, and took measures to send them out of her reach.  Mercury 
assisted her, and gave her a ram with golden fleece on which she set the two children, trusting that the ram would convey 
them to a place of safety.  The ram vaulted into the air with the children on his back, taking of course to the east, until when 
crossing the strait that divides Europe and Asia, the girl, Helle, fell from his back into the sea.  This place was called 
Hellespont, kingdom of Chochis, on the eastern shore of the Black Sea, where boy Phryxus sacrificed the ram to Jupiter, 
and give the golden fleece to Aetes, who placed it in a consecrated grove under the care of a sleepless dragon.   
 
There was another kingdom in Thessaly near to that of Athamas, ruled over by a relative of his.  The king, Aeson, being 
tired of the cares of government, surrendered his crown to his brother, Pelias, on condition that he should hold it only during 
the childhood of Jason, the son of Aeson.  When Jason was grown up and came to demand the crown from his uncle, 
Pelias pretended to be willing to yield it, but at the same time suggested to the young the glorious adventure of going in 
quest of the Golden Fleece.  It was well known to be in the kingdom of Chochis, and was, as Prelias pretended, the rightful 
property of their family.  Jason was pleased with the thought and forthwith made the preparations for the expedition.  At the 
time, the only species of navigation known to the Greeks consisted of small boats hollowed out from trunks of trees, so that 
when Jason employed Argus to build him a vessel capable of containing fifty men, it was considered a gigantic undertaking.  
It was accomplished, however, and the vessel was name ―Argo,‖ after the builder.  Jason sent an invitation to all the 
adventurous young men of Greece, and soon found himself at the head of a band of bold youths, many of whom afterwards 
were renowned among the heroes and demigods of Greece.  Hercules, Theseus, Orpheus and Nestor were among them.  
They are called the ―Argonauts,‖ from the name of their vessel.   
 
Finally, College of Notre Dame had its beginnings in the post gold rush days of 1851 in San Jose, the early capital of 
California.  The early settlers, because of their bold spirit and determination were also called Argonauts; and therefore, 
because the Sisters of Notre Dame de Namur were part of this time and movement, the Argonaut name represents them 
also.   
 
 
 

NATURE OF STUDENT HANDBOOK 
 
This Student Handbook, the Catalog and information on the University Website (collectively, ―documents‖) serve as guides 
to the many student programs, policies, procedures, requirements, and resources at the University.  These documents do 
not form a contract with the student. Tuition, student fees, course and course contents, curricular requirements, and other 
matters referenced or set forth in these documents or otherwise related to students, are subject to change at the discretion 
of the University at any time, during or after registration or course enrollment, and with or without notice or written 
confirmation.  Please note that only the President of the University may provide authorized final interpretation of the 
contents of these documents and definite determination of its appropriate application to the particular circumstances of any 
individual matter.  
Additionally, the University assumes no liability, and hereby expressly denies the same, for failure to provide, or delay in 
providing, educational or related services, due to a reason(s) beyond the control of the University. These reasons include, 
without limitation, financial issues, power failure, fire, strikes, damage by the elements, other acts of God and acts of public 
authorities. While the University believes that the information contained in the Catalog and Handbook is accurate at the time 
of publication, the University does not guarantee absolute accuracy.  Please direct questions to the appropriate 
administrator in case of doubt or confusion. 
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AT-A-GLANCE ACADEMIC CALENDAR 
Academic Calendar for 2009 ï 2010 

Fall Semester 2009 
 

August 17: University Day 
August 24:  Registration Confirmation 
August 26: CLASSES BEGIN Traditional Undergraduate    
August 31: CLASSES BEGIN  Undergrad Eve, Intensive Eve Term 1, Graduate  
September 7: Holiday - Labor Day  
September 8: Last Day to Add Intensive Evening Term 1/ Graduate  
September 22: Last Day to Drop Trad Undergrad/ Intensive Eve Term 1/Graduate  
October 1: Filing Deadline for May or August 2010 Graduation (at no charge)  
October 12 ï 17:  Last Week of Classes Intensive Evening Term 1/Graduate  
October 12 ï 17: Midterms 
October 16: Holiday - Midterm  
October 17: CLASSES END Intensive Evening Term 1  
October 26: CLASSES BEGIN  Intensive Evening Term 2  
October 26 - November 13: Undergrad/Grad Advance Registration for Spring 2010  
October 30: Last Day to Add Intensive Evening Term 2/Graduate  
November 4: Last Day to Withdraw  
November 17: Last Day to Drop Intensive Evening Term 2  
November 26 ï 27: Holiday - Thanksgiving  
December 7 ï 12: Finals Undergraduate  
December 12:  CLASSES END Undergrad, Intensive Evening Term 2, Graduate  

Spring Semester 2010 
 

January 11: Registration Confirmation  
January 13: CLASSES BEGIN Traditional Undergraduate  
January 18: Holiday - Martin Luther King Day  
January 19: CLASSES BEGIN Undergrad, Intens Evening Term 1, Graduate  
January 22: Last Day to Add Intensive Evening Term 1  
February 9: Last Day to Drop Traditional Undergrad/Intens Eve Term 1/Graduate  
February 15: Holiday - President's Day  
March 1 ï 6: Last Week of Classes Intensive Evening Term 1/ Graduate  
March 1 ï 5: Midterms  
March 6: CLASSES END  Intensive Evening Term 1  
March 8-12:  Holiday - Spring Break  
March 15:  CLASSES BEGIN Intensive Evening Term 2  
March 19: Last Day to Add Intensive Evening Term 2  
March 22 -April 9: Undergrad/Graduate Advance Registration Summer/Fall 2010  
March 24: Last Day to Withdraw  
April 5: Last Day to Drop Intensive Evening Term 2  
April 2: Holiday - Good Friday  
May 1: CLASSES END Intensive Evening Term 2, Graduate  
May 3 ï 7: Finals Undergraduate  
May 7: CLASSES END Undergraduate  
May 8: Commencement  

Summer Term 1 2010 
 

May 17: CLASSES BEGIN  
Last Day to Add before the third class  
May 31: Holiday - Memorial Day  

June 7: Last Day to Drop  
July 2: CLASSES END  
July 4: Holiday - Fourth of July 



 
CAMPUS RESOURCE DIRECTORY 

 
NOTE:  Office hours are subject to change and do not apply to holiday times; please call first.  Extensions on 
campus may be reached by dialing the last four numbers. 

NDNU Campus Switchboard  0 (on campus) or 508-3500                                            
 Mon-Thurs: 8a.m.-6:30p.m., Fri: 8a.m.-4p.m. 
Phone extensions can be reached from off campus by calling the switchboard.  

Academic Advising                      508-3521            St. Maryôs 110 
 Mon-Thurs: 9a.m.-6:30p.m., Fri: 9:30a.m.-4p.m.  
Advisors are assigned on an individual basis, according to your selected major.  Undeclared undergrad 
students should check with the Registrar. 

Academic Affairs (Provost)    508-3494                  Ralston Hall 207 
http://www.ndnu.edu/academics/catalog/current/academic_affairs.aspx 

Academic Calendar   508-3521      St. Maryôs 110 
 Mon-Thurs: 9a.m.-6:30p.m., Fri: 9:30a.m.-4p.m.   
http://www.ndnu.edu/academics/catalog/current/AcademicCalendar.aspx   

Academic Requirements 
Most information is contained in your University Catalog.  Students are required to be aware of all information 
contained in the Catalog for the year they entered NDNU. 

Academic Success Center    508-3670                     Campus Center 
The Academic Success Center offers integrated learning and support services.  It incorporates the Tutorial 
Center, the Writing Center, and the Program for Academic Support & Services. 
http://www.ndnu.edu/academics/acad-success-center/default.aspx 

Add / Drop a Class   508-3521                St. Maryôs 1  
Go to the Registrarôs Office for form and an explanation of the process. 

Admissions   508-3600                Ralston Hall 
                                           Mon-Thurs:  8:30a.m.-6:30p.m., Fri: 8:30a.m.-5p.m. 
Includes Intensive, Graduate and Undergraduate. 
http://www.ndnu.edu/admissions/ 

Advanced Degrees in Education & Leadership            508-3701              Campus Center 

Alumni Relations   508-3515               Ralston Hall 

The Argonaut   508-3677                Kane A 
Student Newspaper. 
http://www.theargonaut.net 

Art Department             508-3595             Madison Arts Center 
http://www.ndnu.edu/catalog/catalog_0304/art.html  
http://www.ndnu.edu/the-arts/art-graphic-design/default.aspx 

Art Therapy Psychology Department  508-3556                Gavin 8 
http://www.ndnu.edu/academics/schools-programs/school-sciences/art-therapy-psychology.aspx 

Associated Students of NDNU           508-3489                   St. Josephôs 003 

Athletics Department   508-3590                Gymnasium 
Womenôs & Menôs Soccer & Basketball, Womenôs Volleyball & Softball, Womenôs & Menôs Golf, Womenôs & 
Menôs Cross Country, Menôs Lacrosse. 
http://www.ndnu.edu/athletics/ 

ATM                                                    Campus Center  
A Wells Fargo ATM is located in the Campus Center. 

Audiovisuals             508-3460                    Campus Center 
http://www.ndnu.edu/about-us/oit/audio-visuals/default.aspx 
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Bookstore       594-1257 
           Mon-Thurs: 10a.m.-6:30 p.m., Fri: 10a.m.-1p.m. 
Course text requirements are listed at the Bookstore.  Some texts may be sold back to publishers at end of 
semester through the Bookstore.   
http://www.ndnu.edu/campus-life/ndnu-bookstore.aspx 

Bus Schedules             800-660-4287                          Sam Trans 
Bus schedules for local routes located at the Switchboard and in St. Maryôs outside Public Safety. 

Business Office                508-3565            St. Maryôs 106 
                Mon-Thurs: 9:00a.m.-6:30p.m., Fri: 9:30a.m.-4p.m. 
http://www.ndnu.edu/business-services/default.aspx 

Business Administration Day Program   508-3591                     Cuvilly 4 
http://www.ndnu.edu/academics/schools-programs/school-business/day-undergrad 

Business Administration Intensive Evening Program  508-3637             Cuvilly 4 
http://www.ndnu.edu/academics/schools-programs/school-business/intensive-business/default.aspx 

Calendar of Student Events            508-3725                     Campus Center 
Published monthly, available at Center for Student Leadership. 

Campus Life     508-3514         Campus Life Office 
http://www.ndnu.edu/campus-life/  

Career Services                                              508- 3717 or 508-3667                    Campus Center 
        MWF: 9:00am ï 5:00pm, TTH 10:00am ï 6:00pm 

Career Services provides career counseling, for-credit classes, information resources and tools, job postings, 
and on-campus events aimed at fostering the career development of students and alumni.  
www.ndnu.edu/campus-life/career-center/ 

Center for Spirituality and Social Change   508-3767                 Julie Billiart 110 
The Center for Social Justice and Spirituality develops a wide range of opportunities for the community to 
effect social change as well as to nurture spiritual life.   Immersion programs, retreats, meditation classes, 
Community Collaborations Day, worship opportunities and support of Community Based Learning are among 
the offerings of this office.  One-on-one spiritual direction is also available by appointment.   
http://www.ndnu.edu/campus-life/spirituality-soc-change 

Center for Student Leadership (CSL)     508-3718                     Campus Center 
Based on NDNUôs mission of values-based learning, the Center for Student Leadership develops studentsô 
talents and potential to be effective leaders in diverse and dynamic communities. The CSL coordinates and 
provides leadership opportunities for all NDNU students, including leadership courses, leadership retreat and 
training for new student leaders, an annual awards ceremony, and a series of workshops each semester. 
http://www.ndnu.edu/campus-life/student-leadership/ 

Change of Major     
Discuss with your academic advisor.   

Change of Name, Phone or Address             508-3521            St. Maryôs 110 
Go to the Registrarôs Office for form. 

Chapel Liturgies                               508- 3761            Chapel 
                                           Mon-Fri:  7:30a.m., Sat: 4p.m., Sun: 7p.m. 

Child Care             692-6645 
Coordinating Council of San Mateo provides assistance.  

Class Rings                                                                                                    Bookstore  
Representatives visits campus over the course of the semester.          

Clinical Psych & Gerontology                                        508-3557             Ralston Hall Office Annex 2 
http://www.ndnu.edu/academics/schools-programs/school-sciences/clinical-psychology.aspx 
http://www.ndnu.edu/academics/schools-programs/school-sciences/gerontology.aspx 

Commencement                                  508-3515                  
Saturday, May 8, 2010 
http://www.ndnu.edu/campus-life/commencement/default.aspx 

Communications Department              508-3734                  Campus Center 4 
http://www.ndnu.edu/academics/schools-programs/school-business/communications/default.aspx 



 8 

Commuter Newsletter            508-3514               Campus Life Office 
Pathfinders is published and mailed twice a semester. 

Commuter Lounge                              508-3718                     Campus Center 
                                     Mon-Fri:  9a.m.-8p.m., except when posted 

Computer Labs         Windows 508-3608   Mac 508-3569                  St. Maryôs  
                                      Mon-Thurs: 8a.m.-noon, Fri-Sat: 9a.m.-9p.m.,  
                                      Sun: noon-9p.m. (except when class is in session)  
Computer Labs running Windows and Mac OS are available for student use and provide Internet access as 
well as access to a student e-mail address.   

Computer Science Department                                          508-3539            St. Maryôs 124 
http://www.ndnu.edu/academics/catalog/current/compsci.aspx 

Conferences & Events      508-3432                   Ralston Hall 103 
http://www.ndnu.edu/about-us/conferences/default.aspx 

Conflict Resolution Center    508-3513                   St. Josephôs 101 
http://www.ndnu.edu/campus-life/std-develop-respon/default.aspx 

Counseling Services                       508-3578         Oaks 
                                       Mon-Fri: 10a.m.-4p.m.; Drop in/By Appt 
Counseling Services provides an opportunity to discuss a problem, crisis, or decisions a student is facing, 
including stress management, relationships, sexual identity, depression, anger, loss or grief, or to discover 
emotionally healthy ways to live. Sessions are free and confidential. By appointment. 
http://www.ndnu.edu/campus-life/counseling/ 

Course Schedule                                          508-3521            St. Maryôs 110 
http://www.ndnu.edu/schedule/index.html 

Custodial Service                               508-3647         Kane 
Custodial Service provides building cleaning & maintenance. 

Development Office                           508-3505                   Ralston Hall 309 
http://www.ndnu.edu/development/index.html 

Dining Hall                                           654-6105                     Campus Center 
                                        Mon-Thurs: 7:30a.m.-8:00p.m., Fri: 7:30a.m.-7p.m., 
                                        Sat-Sun: 9a.m.-7p.m.  
Open all day for snacks.  Student ID required for meal plan use.  Restrooms available. 
http://www.ndnu.edu/campus-life/dining.aspx 

Disabilities              508-3670             St. Maryôs 107  
For information concerning accommodations and facilities for the physically challenged.     
http://www.ndnu.edu/academics/acad-success-center/tutorial-center/pass.aspx 

Drop / Add a Class      508-3521      St. Maryôs 110 
Go to the Registrarôs Office for a form and an explanation of the process. 

Early Learning Center                               508-3519           Early Learning Center 

Education Credentials            508-3545            St. Maryôs 107 
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/teacher-education/ 

Education Offices                         508-3701/ 508-3430         Campus Center 12 
                                        Mon-Thurs: 9:00a.m.-5:00p.m., Fri. 9:00a.m.-4:00p.m. 

Emergencies                      508-3500 / 0 / 911 / 508-3502 / 508-3756 
If you need assistance in case of an emergency, the Switchboard should be called, who will contact Public 
Safety to go to your class.    If you are ill or injured on campus, Switchboard can reach the Nurse.  If 
Switchboard is closed, contact Public Safety, an RA in the residence halls, or call 911 directly.  

English Department                           508-3708                       Campus Center 2 
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/undergraduate/english/default.aspx 

English as Second Language     508-3730                Campus Center 6 

Enrollment Dean                         508-3600                        Ralston Hall 205 

Facility Reservations                         508-3645                        Ralston Hall 102 
http://astraweb.internal.ndnu.edu/index.jsp 
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Fax Services             508-3530                         Ralston Hall 103  
Fax Machines are available for student use at the Mail Center. A $1.00 per page fee will be charged.  
International Faxes are $2.00 a page. 

Final Exams              508-3521                St. Maryôs 110 
Schedules printed in class schedule and posted in St. Maryôs Hall.  
http://www.ndnu.edu/academics/class-schedules.aspx 

Finance & Administration Office                 508-3574                        Ralston Hall 313 

Financial Aid                                       508-3600                        Ralston Hall 210 
                                         Mon-Thurs: 8:30a.m.-6:30p.m.; Fri: 8:30a.m.-5p.m. 
Information on scholarships, federal and state financial aid programs, student loans, and work study forms for 
both graduate and undergraduate students. 
http://www.ndnu.edu/academics/financial-aid/ 

Food 
The Dining Hall offers entrees, snack items, beverages. Tabard Inn offers snacks & drinks.  Vending machines 
in the Campus Center and residence halls offer candy, soda, and coffee. 

Graduate Records                                   508-3521                  St. Maryôs 110 

Graduation Application  
Obtain form from your Academic Advisor. 

Graduation Audit             508-3521              St. Mary's 110 
Students anticipating graduating in the Spring or Summer must submit their audit to the Registrar's Office by 
the previous October 1st; for December graduation, audits must be submitted by the previous March 1st.  

Gymnasium              508-3590                 Walter Gleason Center 
Open gym hours in the Walter Gleason Center are established mid-September for fall, and late January for 
spring. 

Health & Wellness Services                 508-3756                   Campus Life Office 
                                         Mon-Fri: 9:30a.m.-5:00p.m.; and by appointment  
Health Assessment, First aid / over the counter medications and remedies, complementary services; triage; 
referrals; advice/support/education/health care counseling (holistic self care; nutrition, sexual health; stress 
management). Student Health Insurance.  
http://www.ndnu.edu/campus-life/health-wellness 

History / Political Science Department   508-3547                      Ralston Hall 307 
http://www.ndnu.edu/academics/catalog/current/history.aspx 
http://www.ndnu.edu/academics/catalog/current/political_science.aspx 

Housing & Residence Life                   508-3459                        Julie Billiart 105 
                                          Mon-Fri: 9:00a.m. - 5:00p.m. 
Applications for on-campus housing are available at JB 105. Off Campus housing listings are also available in 
the Housing Office.  
http://www.ndnu.edu/campus-life/housin-res-life 

Human Resources                            508-3561             Ralston Hall 317A 
http://www.ndnu.edu/human-resources/default.aspx 

Human Services Department                508-3622            Ralston Hall Office Annex 3 
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/human-services.aspx 

Information Technology (OIT)             508-3555                         Campus Center 
http://www.ndnu.edu/academics/technology.aspx 

Insurance, Student Health    508-3756                   Campus Life Office  
Health insurance is required for athletes, residents, and international students.  Insurance is available to 
undergraduates taking at least 6 credits, and graduate students taking 3 credits.  Students with comparable 
insurance who submit a signed waiver by the first day of class to Health & Wellness Services may waive out of 
the NDNU plan.  International students must consult with the Director first.  Students must notify Health & 
Wellness Services of any changes in policy or coverage during the academic year. 

International Students     508-3600                 St. Maryôs 103 
http://www.ndnu.edu/admissions/international-students/ 
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Internships     508-3717                 St. Maryôs 128 
For career opportunities contact the Career Center. 

Jobs     508-3717                          Campus Center 
A listing of off-campus full and part-time jobs is available at the Career Center.  See Financial Aid regarding 
on-campus positions. 

Learning Disabilities (PASS)               508-3670                          Campus Center 
Services include determination of appropriate accommodations for L.D. students.  

Liberal Studies Department    508-3622                    Library 4 
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/liberal-studies/default.aspx 
http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/liberal-studies/evening-
intensive.aspx 

Library                                               508-3748            Library 
                                           Mon-Thurs: 8a.m.-11p.m., Fri: 8a.m.-5p.m. 
                                           Sat: 10a.m.-6p.m., Sun: noon-9p.m. 
http://www.ndnu.edu/academics/library/ 

Lost and Found              508-3502                  St. Maryôs Hall                      
(Public Safety office) 
Items should be turned in to Switchboard and will be kept for 30 days. 

Mail Center                                          508-3530                    Ralston Hall 103  
                                           Mon-Fri: 8:00am-5:00pm 
The Mail Center offers full service mailings including mail small packages, letters, priority, express, 
international, and certified mail. A U.S. Postal Service Mailbox is located next to St. Maryôs Hall near JB Hall. 
(Daily pick-up: M-F, 3:00p.m.).  The Belmont Post Office can be reached at 591-9588. 

Maintenance/Grounds Department              508-3559              Madison Arts Center 

Master of Business Administration Program        508-3609               Cuvilly 5            
http://www.ndnu.edu/academics/schools-programs/school-business/graduate/mba.aspx 

Master of Arts in English Program               508-3730                   Campus Center 1  
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/graduate/english.aspx 

Master of Public Administration Program      508-3609               Cuvilly 5             
http://www.ndnu.edu/academics/schools-programs/school-business/graduate/mpa.aspx 

MAT/MED Program                        508-3464       Library 

Mathematics & Computer Sci.              508-3472             St. Maryôs 126  
http://www.ndnu.edu/academics/catalog/current/math.aspx 
http://www.ndnu.edu/academics/catalog/current/compsci.aspx 

Master of Science in Management Program       508-3721               Cuvilly 5  
http://www.ndnu.edu/academics/schools-programs/school-business/graduate/msm.aspx 

Medical Referrals               508-3756                           Campus Life Office 
  
Contact Health & Wellness Services for confidential physician, hospital, and clinic referrals. 

Modern Lang. & Cultures Dept    508-3558             St. Maryôs 114 
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/undergraduate/interdisciplinary.aspx 

Music Department                                508-3429              Ralston Hall/Music 5 
http://www.ndnu.edu/the-arts/music/ 
http://www.ndnu.edu/the-arts/musical-theatre/   

Music Events             508-3429  
                 Mon-Fri: 10:00a.m.-2:00p.m.  
Information regarding events, recitals, and performances is available at www.music.ndnu.edu                                            

Natural Sciences Department               508-3540      St. Maryôs 119 
Dr. Isabelle Haithcox: Department Chair. Claudine Luckey: Lab Manager and Administrative Coordinator. 
http://www.ndnu.edu/academics/catalog/current/natsci.aspx 
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Parking             508-3502       St. Maryôs Hall 
See Full Parking Policy.  All vehicles are required to have parking permits.  

Payroll                 508-3566                     Ralston Hall 301 

Physical Education Program                    508-3590                 Gymnasium 

Office of the President                          508-3503                     Ralston Hall 207 
http://www.ndnu.edu/about-us/president/ 

Office of the Provost                          508-3494                   Ralston Hall 209A 

Philosophy & Religious Studies                                        508-3732 
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/undergraduate/philosophy-religious-
studies.aspx 

Program for Academic Support & Services    508-3670                        Campus Center 
The Program for Academic Support and Success (PASS) as required under the Americans with Disabilities Act 
(ADA) of 1990 and Section 504 of the Rehabilitation Act of 1973, assists students with learning differences, 
physical and mental challenges to help manage their academic workload and teaches learning strategies that 
can help ensure a successful academic experience. This office is also responsible for responding to requests 
for academic accommodations and aids. In the event an accommodation is denied, the student has the right to 
file a grievance as set forth in the NDNU Student Handbook under the section entitled Student Grievance 
Procedure.  The objective is to ensure that students receive equal access to all NDNU programs and services.  
http://www.ndnu.edu/academics/acad-success-center/tutorial-center/pass.aspx 

Psychology / Sociology Department                  508-3547                      Ralston Hall 307  
http://www.ndnu.edu/academics/catalog/current/psychology.aspx 
http://www.ndnu.edu/academics/catalog/current/sociology.aspx 

Public Relations                             508-3614                      Ralston Hall 319 
http://www.ndnu.edu/about-us/university-advancement/public-relations/default.aspx 

Public Safety                             508-3502     Cell: 504-0656; 740-1483          St. Maryôs Hall                                                     
Public Safety officers patrol the campus 24 hours a day.  Public Safety can be contacted by telephoning the 
Switchboard in St. Maryôs Hall, 508-3500. Please try calling both cell phones if you need the Public Safety 
officersô assistance. For any severe emergency, dial 9/ 9-1-1 directly.  
http://www.ndnu.edu/campus-life/public-safety 

Ralston Hall Tours                      508-3501                       Ralston Hall 100 
http://www.ralstonhall.com/ 

Recreational Facilities     508-3432 
Athletic fields are open for group student use by reservation. Contact Conferences &  Events  at 508-3432.  
Open gym times are posted at the gym.  Please bring your Student ID.  Students may use the tennis courts by 
contacting reservations at 508-3645.    

Registrar                                            508-3521                St. Maryôs 110 
                                           Mon-Thurs: 8:30a.m.-6:30p.m., Fri:  9:30a.m.-4p.m. 
http://www.ndnu.edu/academics/registrar/ 

Reservations             508-3645                       Ralston Hall 102 
For on campus meeting spaces. 

Restrooms 
Located in Cuvilly, Gavin, Wiegand, Ralston, St. Maryôs, Library, Gym, Oaks, Theatre, and Taube. 

Resume Writing                                         508-3717                          Campus Center 
Written guides and individual guidance are available at the Career Center. 

School of Arts & Humanities             508-3508                      Ralston Hall 302A 
Deanôs Office Ralston Hall 302A 
http://www.ndnu.edu/academics/schools-programs/school-art-humanities/default.aspx 

School of Business & Management     508-3601                       Cuvilly 14 
Deanôs Office. 
http://www.ndnu.edu/academics/schools-programs/school-business 

School of Education & Leadership     508-3701                    Campus Center 12 
Deanôs Office. 
 http://www.ndnu.edu/academics/schools-programs/school-educational-leadership/ 
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School of Sciences                              508-3771                      Ralston Hall 302A 
Deanôs Office Ralston Hall 304 
http://www.ndnu.edu/academics/schools-programs/school-sciences/ 

Student Activities              508-3718                      Campus Center A 
                                             Mon-Fri: 9a.m.- 5p.m. 
The Student Programming Board provides various opportunities for students to continue learning outside of the 
classroom. They sponsor a number of social, educational, and cultural events.  
http://www.ndnu.edu/campus-life/ 

Student Development & Responsibility           508-3657                          Julie Billiart 140 
Houses the Conflict Resolution Center and Student Conduct system. Confidential consultation available for 
faculty, staff, and students on sexual assault and alcohol-related issues. 
http://www.ndnu.edu/campus-life/std-develop-respon/ 

Student ID            508-3502           Public Safety 
Required photo identification for library, pool, and other facilitiesô use.  IDôs can be obtained at the Public 
Safety Office.  Must show proof of registration to receive an ID.  $5 fee for replacement card. 

Student Ombudsperson           508-3707                       Dr. Kevin Maxwell 
The Ombudsperson is a faculty member designated to help mediate when a student has a grievance and 
needs assistance resolving it. The Ombudsperson helps guide the student through the due process seeking 
resolution for the grievance.  

Study Abroad                  508-3730               Campus Center 6 
Individual programs can be designed for foreign countries or sister universities in Washington D.C. and Boston. 

Teacher Education Department                   508-3701                     Campus Center 12 

Telephones, Public 
Quad - 595-9936; Pool - 595-9609; Tabard - 595-9612; JB Lobby - 595-9708; Gym - 595-9111; Theatre Lobby 
- 595-9276  

Telephones, Residence Halls            508-3555                 St. Maryôs 122 
For questions regarding phone service for resident students contact OIT.   

Theatre Arts Department                              508-3575                            NDNU Theatre 
http://www.ndnu.edu/the-arts/ 
http://www.ndnu.edu/the-arts/theatre/ 

Theatre Productions            508-3456                     Theatre Box Office 
Schedules of performances and auditions available at the theatre. boxoffice@ndnu.edu 

Transcripts            508-3521                  St. Maryôs 110 
Available through the Registrarôs Office. See Catalog for details.  Cost: $10.00  

Tuition Payments           508-3565               St. Maryôs 104 
Payments by cash, checks, or credit cards (Visa, MC, Discover, American Express) are accepted at the 
Business Office.  Credit card payments can be processed by phone and online. 

Tutorial Center                                            508-3588                        Campus Center 
                                                Mon-Thurs: 9:00am-9:00pm, Fri: 9:00am-5:00pm 
The Tutorial Center is staffed with specialists and student-tutors who provide peer tutoring in many disciplines.   
http://www.ndnu.edu/academics/acad-success-center/tutorial-center/default.aspx 

Vending Machines    508-3565                       Business Office 
Located in the Campus Center and Residence Halls. 

Veteranôs Affairs                  508-3517              St. Maryôs 110 

Wiegand Art Gallery                            508-3595                Wiegand Art Gallery         
                                                Tues.-Sat: noon-4p.m. 
http://www.ndnu.edu/the-arts/wiegand-gallery 

Withdrawal / Leave of Absence                 508-3521              St. Maryôs 110 
Obtain and complete forms through the Registrarôs Office to ensure academic and financial records are correct 
to ease your return to NDNU in the future. 

Writing Center                        508- 3664                       Campus Center 
The Writing Center is staffed by faculty and students who work with students to further the development of 
writing skills across the curriculum. 
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NDNU CAMPUS LIFE STRUCTURE 

Vice President for Campus Life: Dr. Raymond Jones, CLO, 508-3778 
 
Career Center  508-3667 
Center for Spirituality & Mission    508-3761   
Center for Student Leadership      508-3725  
Chaplain     508-4132     
Counseling Services                         508-3578        
Dining Services                         654-6105 
Health & Wellness Services    508-3756   
Housing & Residence Life    508-3759  
Public Safety      508-3502 
Student Development & Responsibility  508-3657          
 

CAMPUS LIFE MISSION STATEMENT 
Inspired by Notre Dame de Namur University‘s core values, Campus Life builds students‘ character, competence, and 
confidence by nurturing a thriving inclusive community through spiritual development, leadership education, and co-

curricular experiences. 
 
 

CAREER SERVICES 
 

 
 
Career Services provides career counseling, for-credit classes, information resources and tools, job postings, and on-
campus events aimed at fostering the career development of students and alumni.  
 
Services and Resources:  

 JOBS/ INTERNSHIPS         
Full-time/part-time jobs, internships, seasonal and work study job listings.   

 EVENTS          
Job and Internship Fairs, Career Week, Graduate School Practice Tests, Etiquette Lunch, Workshops, Resume 
Drop-In events, and more. 

 CAREER COUNSELING 
Personalized career counseling and assessments available by appointment. 

 CAREER PLANNING MATERIALS 
Handouts, books, journals, and online tools/resources. 

 CLASSES 
Career Planning, Job Search Strategies, Internship Class, Business Etiquette, Scholarships, and more (check 
NDNU catalog for CAR courses).  

 
www.ndnu.edu/campus-life/career-center/  
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THE CENTER FOR SPIRITUALITY & MISSION 

 
The Center for Spirituality and Mission aims to integrate the inner, spiritual journey with the outer actions that create a more 
just society, such that our spiritual lives nourish our action in the world and vice versa.  The Center does this by providing 
opportunities for spiritual development, supporting student-led justice and community engagement initiatives, and providing 
opportunities for students to reflect on the connection between spirituality and social change.   
 
Opportunities for spiritual development include one-on-one spiritual direction, informal pastoral counseling, classes and 
workshops that help promote an embodied spirituality, weekly student-centered liturgies, for-credit classes on spiritual topics 
such as meditation or discernment, and at least one annual retreat.  Student leaders also provide spiritual opportunities for 
spiritual development and reflection through events such as film series and interfaith speakers.  
  
For more information, please go to the website at http://www.ndnu.edu/campus-life/spirituality-mission/ 
 

CENTER FOR STUDENT LEADERSHIP 
 

 
 

Based on NDNU‘s mission of values-based learning, the Center for Student Leadership develops students' talents and 
potential to be effective leaders in diverse and dynamic communities.  The Center for Student Leadership is housed 
under the Division of Campus Life, and is responsible for advising Student Clubs & Organizations; Student Government 
(ASNDNU); Leadership Programs; New Student Orientation; Student Activities; and Commencement. 
 
I.  STUDENT CLUBS & ORGANIZATIONS 
More than 20 student organizations representing a wide array of interests are active at NDNU.  Student organizations 
are an important part of campus life and allow you to pursue your special interests—both new ones and those you bring 
to campus.  The CSL works with student organizations in planning on-campus meetings, workshops, speakers, cultural 
programs, service projects, and other special events.  Getting involved in a student organization is a great way to meet 
others, develop leadership skills, and pursue your interests.  You can get involved at whatever level works best for you.  
 
A.  Academic Clubs & Organizations 
BizCom 
The Bohemian English Club 
MACP/Gerontology Student Body Association 
Biological Society 
 
B.  Cultural Clubs & Organizations 
Black Student Union 
Gay Straight Alliance 
Hawaiian Club 
IsangLahi 
Latinos Unidos 
 

http://www.ndnu.edu/campus-life/spirituality-mission/
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C.  Honorary Societies & Organizations 
Alpha Mu Gamma:   
Delta Epsilon Sigma 
Omicron Delta Kappa  
Phi Delta Kappa 
Psi Chi 
Sigma Beta Delta 
                                        
D.  Special Interest Clubs & Organizations 
Argo Orientation Team 
Amnesty International 
Argomaniacs 
Going Green Club 
Roteract 
Spirit Squad 
Toastmasters 
 
II. ASSOCIATED STUDENTS AT NOTRE DAME DE NAMUR UNIVERSITY 
The Associated Students of Notre Dame de Namur University (ASNDNU) is the official student governing body of the 
University.  All students enrolled at the University are welcome to participate in Senate meetings. ASNDNU‘s role is to: 
·      Represent student rights, opinions, and needs 
·      Enhance student growth on all levels: academic, social, cultural, and spiritual 
·      Support the mission of the University 
·      Uphold the rights and responsibilities of the students of Notre Dame de Namur University 
·      Through the Senate, students can express their opinions on matters pertaining to their life at the University, be 
instrumental in making changes, and serve on committees and councils for Academic Affairs, Campus Life, and other 
governance organizations. 
 
A.  Executive Officers 
The executive officers shall be responsible for the coordination, implementation, and evaluation of all association 
activities, programs, and services. Executive officers of the associated students include the president, vice president, 
treasurer, and secretary. 
  
B. Senate 
The Senate is the primary legislative body of the Associated Students.  Senators have a responsibility to their 
respective constituent community and for the fiscal matters of the Association. 
 
C.  Elected Senators 
School of Arts & Humanities – 2 positions 
School of Business & Management – 2 positions 
School of Education & Leadership – 2 positions 
School of Sciences – 2 positions 
Commuter Student Senator – 2 position 
Intensive Student Senators – 2 positions 
Graduate Student Senators – 2 positions 
 
D.  Appointed Senators 
·      Programming Board Senator – 1 position 
·      Resident Student Senator – 1 position 
·      One senator from each chartered club  
Elections are held each spring for executive and senate positions.  ASNDNU also offers a number of opportunities for 
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students to be involved at the committee level, both within the AS and on University committees. 
 
III. LEADERSHIP PROGRAMS 
The Center for Student Leadership sponsors a number of programs throughout the year to develop and foster NDNU 
students‘ leadership skills. 
 
A.  CSL Internship 
Under general supervision of the Director of CSL and guidance from the Coordinating Team, the Leadership Intern will 
be responsible for coordinating the planning, publicity, production, and evaluation of CSL programs and events. 
 
B. Freshmen Leadership Retreat 
The Freshmen Leadership Retreat is designed for new students to help get acclimated to NDNU life.  Freshmen will 
experience workshops on leadership, communication and diversity.  
 
C.  Leadership & Public Service Minor 
Through an interdisciplinary curriculum, the Leadership & Public Service Minor will provide each student with the 
opportunity to develop core knowledge about leadership within the larger context of social action and social change and 
to demonstrate leadership through written, oral and community-based experiences. The Minor is a collaboration 
between the Center for Student Leadership and the School of Education & Leadership. 
 
D.  Leadership Awards Ceremony 
Each spring, the CSL hosts a student leadership awards ceremony to publicly recognize the accomplishments of 
student leaders across campus.  Awards of Excellence are given to outstanding students who have shown depth of 
leadership in the areas of: Community, Diversity, and Integrity. 
 
The CSL Award of Excellence is awarded to the student who shows depth and breadth of leadership in all three 
categories. The CSL also awards the Inner Fire Award to a faculty or staff member who has supported, provided, and/or 
encouraged students to develop or enhance their leadership potential. 
 
E.  Leadership Retreat 
The Leadership Retreat is a weekend program held prior to the start of classes in the fall.  The retreat is designed by 
University professionals to prepare selected and elected student leaders for their duties in the upcoming academic year. 
 
IV. STUDENT ACTIVITIES 
Student activities and events are produced by the Programming Board at Notre Dame de Namur University.  This 
student team is committed to creating a balance in students‘ lives by providing fun, educational, and inspiring co-
curricular events. 
The Programming Board is a student team made up of five Special Event Coordinators who are responsible for 
planning and coordinating a complete calendar of activities for the NDNU student body.  The Special Events 
Coordinators work as a team led by the Programming Board Chair as well as the Director for the Center for Student 
Leadership and other appropriate staff to enrich the co-curricular aspects of the campus.   
 
The Programming Board works closely with the student clubs & organizations, Associated Students, Resident Advisors, 
and the Residence Hall Association to provide a wide variety of events on campus.  The special event coordinators are 
selected each spring semester.  Applications are usually available by October 1 and are located in the CSL. 
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HEALTH & WELLNESS SERVICES 
 
  We recognize that a healthy body, mind and spirit are essential for one to develop their fullest potential as a whole 
person.  We value personal responsibility, spiritual growth as well as promoting physical and psychological well-being. 
Our goal is to help individuals in their college years to make decisions about their body that will increase life expectancy 
and improve their quality of life. We are committed to help eliminate health disparities among this segment of the 
population. 
 
HOURS 
Appointments and Drop-in visits welcome 
 
SERVICES 

 Health Assessment 

 First-Aid and remedies, complementary services 

 Triage 

 Support and intervention 

 Referrals 

 Advice/Support/Education/ Health Care Counseling 
 

EMERGENCIES 
For matters of life and death call 911. 
For other after-hours crises or medical emergencies, contact: 

 Public Safety 508-3502; cell phone 504-0656 or 740-1483 

 A Resident Advisor 

 Campus Switchboard 508-3500 
 
IMMUNIZATIONS 

Immunizations are required for all students enrolled in the university.  
 

College Immunization Requirements:  
1. Measles: 2 doses  
2. Mumps: 1 dose  
3. Rubella: 1 dose  
4. Tuberculosis (PPD)   
 
Highly Recommended 
1. Hepatitis B: 3 doses 
2. Hepatitis A: 2 doses 
3. TD (Tetanus/Diphtheria) one dose in last ten years 
4. Meningococcal Vaccine 
5. HPV (females only) 

 
 
For more information about vaccines/immunizations contact your health care provider or visit the ACHA website, 
www.acha.org 

http://www.acha.org/
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NDNU Student Health Insurance 

NDNU requires that all Athletes, all Students living on campus, and all International Students have health insurance and 
will automatically bill these students each semester for enrollment in the NDNU Insurance Plan. Students with 
comparable coverage may waive out of the NDNU Student Health Insurance plan if a completed signed waiver form is 
submitted to H&W by the first day of class. (Note: Students must notify Health & Wellness Services of any 
changes in policy or coverage during the academic year. A new waiver form must be submitted each academic 
year). 
 
Students taking 6+ credits as undergraduates or 3+ credits as graduates are eligible to enroll in the 2009-2010 Student 
Accident & Sickness Insurance Plan. 
 Some of the benefits include: 

 24 hour Nurse Advice Line 

 Global Emergency Assistance  

 Prescription Drug Plan 

 Preferred Provider Organization 
Brochures explaining details of services and enrollment are available at H&W Services or can be downloaded at http:// 
www.ndnu.edu/campus-life/health-wellness 

 
 

STUDENT DEVELOPMENT & RESPONSIBILITY 
 

The Office of Student Development & Responsibility promotes and develops student learning, personal responsibility and 
conflict resolution skills through staff engagement, programs and leadership opportunities.  This office offers programming 
and services in the following areas: 

 Student Conduct 

 Conflict Resolution & Communication 

 Sexual Assault Initiatives (SARN) 

 Alcohol Education 
 

The Director is available on an appointment-basis to meet with students, faculty, staff, parents, and/or community members 
to discuss and problem solve issues related to Campus Life. The Office of Student Development & Responsibility maintains 
a strong interest in diversity and equitable outcomes for all students.  Students are always welcome and encouraged to 
report any concerns to the Director.  Confidentiality is available in most cases.  
 
The Office manages the student conduct system for the University.  Alleged policy violations are heard either 
administratively or by the Student Conduct Board.  The Office also assists in the processing and investigation of sexual 
harassment complaints by students.  NDNU students, faculty and staff may file a complaint about a student‘s conduct 
through this office.   
 
 
 
 
 
 
 
 
 
 
 

http://www.ndnu.edu/campus-life/health-wellness
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CONFLICT RESOLUTION CENTER 

 
 
 

The Conflict Resolution Center engages students, staff and faculty in constructive ways of thinking about and working with 
conflict that encourages respectful communication and provides the opportunity for all voices to be heard. The Center 
strives to facilitate a campus environment where all voices are heard and valued. The Center serves as a resource for those 
looking for more insight or information about alternative dispute resolution.  The Center also offers volunteers the 
opportunity to develop mediation and coaching skills, as well as knowledge about the mediation process.   The Center offers 
mediation, conflict coaching, and training opportunities.  All services are free of charge. 
 
Mediation is a voluntary process where two disputing parties elect to resolve their conflict by way of neutral third party, the 
mediator. The mediator helps participants identify their issues, explore possible outcomes and negotiate a mutual written 
agreement.  Mediators do not pass judgment or take sides.  Mediation services are available free of charge to students, 
faculty, and staff.  Conflict Coaching is a voluntary process where a student meets one-on-one with a trained student coach 
to assess conflict management style and determine a course of action for resolving a specific conflict. All inquiries, requests, 
and meetings are confidential, free of charge and completely voluntary.  Training in conflict coaching and mediation is 
offered at least once per year. 
 
The Center also accepts referrals from the Student Conduct System and the Grievance Process.  In some cases, a student 
may choose to address a dispute with another individual through the mediation process in place of or along with a conduct 
hearing or grievance process.  Mediation cannot be used in cases involving a dispute with a decision rendered by a student 
conduct hearing officer, or the Student Conduct Board, as a result of a violation of the Student Code.  The Conflict 
Resolution Center is located in St. Joseph‘s Hall. (508-3513)  
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LIBRARY SERVICES 
 

The Carl Gellert and Celia Berta Gellert Library of Notre Dame de Namur University strives to provide materials and 
services that support and enhance the University‘s undergraduate and graduate academic programs. 
A. Library Privileges: Access to the library is open to faculty, students, staff, and alums. A student ID card will be validated 
at the Business Office and will serve as a library card.  Faculty, staff, and alums need to obtain an ID card at the Public 
Safety Office. 
B. Reference Services and Interlibrary Loan Requests: Librarians are available throughout the day and evening to assist 
with reference services.    Please request an interlibrary loan from the reference librarian for materials that are not owned by 
the Gellert Library.  The library will attempt to obtain such materials from another institution.  Such requests typically take 10 
days and may require a fee of $1.00 for students. 
C. Books: The library owns approximately 100,000 volumes.  Books are cataloged according to the Library of Congress 
classification scheme and are shelved by subject according to this classification.  Reference books cannot be taken out of 
the building.  Some books on California are shelved in the Californiana room. A library staff member will assist in obtaining 
books from this area.   
D. Periodicals: Current and bound volumes of printed journals are located on the main floor and are shelved alphabetically 
by title.  A listing of journals can be found on the Gellert Library‘s webpage (www.ndnu.edu/academics/Library). Many of the 
journals are indexed and can be searched on the library‘s online databases [see below]. 
E. Online Databases and Internet Access: The Gellert Library subscribes to a number of online databases.  Some of the 
databases contain the full text of journal articles while others provide only citations and abstracts of articles.  Please also 
note that some databases can be accessed remotely [from the dormitories or from home or office] while others can be used 
only on campus. Please ask the reference librarian for assistance and for a list of current passwords.  The online databases 
can be accessed from the library‘s webpage [www.ndnu.edu/academics/Library].  All of the library‘s computers are linked to 
the Internet.  For help, please ask the reference librarian. 
F. Faculty Reserves: Instructors frequently place materials for class assignments on reserve at the circulation desk of the 
library.  A library card is required to check out such materials.   
G. Loan Periods: Books can be checked out for three weeks.  Loan periods for materials placed on reserve by faculty range 
from two hours to seven days.  Music compact disks can be checked out for seven days.  Periodicals, videos, recordings 
and reference materials do not circulate.   
H. Fines: Fines for books are generally $.25 a day.  Additional charges apply when books are lost. 
I. Copy Machines: The library owns several copy machines and reader/printers. 
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EMERGENCY PROCEDURES 

 
I.  MEDICAL 
If immediate attention is needed, call 911 and notify Switchboard (508-3500) or Public Safety (508-3502; 504-0656; 790-
1483) that 911 has been called.  If you suffer from a minor illness or injury on campus, contact the Director of Health & 
Wellness (508-3756).  Office Hours are posted at the Health Office (CLO) and at the Switchboard.  At other times, contact 
Public Safety if assistance is needed (508-3502).   
 
II.  EARTHQUAKE SAFETY 
If you are indoors, stay there!  Get under a sturdy table, desk, or bed.  Stay clear of windows, fireplaces, and heavy furniture 
or appliances.  DO NOT try using the stairs while the building is shaking or while there is danger of being hit by falling glass 
or debris.  Once shaking stops, calmly exit the building to a safe open area to await further instructions. 
 
If you are outdoors, get into the OPEN, away from buildings, power lines, trees, brick walls, and falling objects.  Do not 
attempt to reenter a building.  The safest open areas on campus are: the lawn between the Library and St. Joseph Hall, 
Ralston Lawn, and the St. Mary‘s/Gym parking lot. 
If you are in an automobile, pull over and STOP in a safe area away from trees, freeway overpasses, power lines, and 
bridges.  Stay in your car. 
 
In the event of a MAJOR earthquake, evacuate your area as calmly as possible once the shaking has stopped.  Your calm 
presence will help others.  Follow the directions of staff and proceed to the main parking lot for further information.  If there 
are any injured or trapped persons that cannot be evacuated, make a mental note of their exact location and report this 
immediately to the security command post.  DO NOT use the telephone except for an emergency.  You could tie up lines 
needed for emergency services. 
 
III.  FIRE SAFETY 
If you discover a fire, do not try to extinguish it yourself.  Leave the area, close the door behind you, and pull the nearest fire 
alarm immediately. The alarm system will automatically notify the Fire Department.  Next, quickly notify Switchboard (508-
3500) or Public Safety (508-3502; 504-0656; 790-1483) of the exact location and nature of the fire.  If the Switchboard 
Operator is forced to evacuate St. Mary‘s, he/she will take a walkie-talkie and go to the curb of St. Mary‘s parking lot.  If you 
hear the fire alarm, feel the door to ensure there is no fire in the hallway; then exit the building and wait for further 
instructions. 
 
IV.  LIFE THREATENING SITUATIONS 
If you become aware of a life-threatening situation, such as a bomb threat, individual with a weapon, or terrorist activity, 
contact the Police (911) or Public Safety (508-3502; 504-0656; 790-1483) immediately.  If you are in a building stay in that 
room; if you are outdoors find a secure location away from the threat.  Wait for further instructions. 
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STUDENT RIGHTS, FREEDOMS, AND RESPONSIBILITIES 
I.  INTRODUCTION 
This section, Student Rights, Freedoms, and Responsibilities (SRFR), will familiarize you with the standard of conduct 
expected of NDNU students and their rights and freedoms at the University.  Please review the Table of Contents for 
referrals to specific policies and procedures. 
Notre Dame de Namur University‘s mission statement affirms the dignity and potential of all members of our community.  
Toward this end we work to ensure that your educational experience is an enriching one.  However, should conflicts arise; 
due process is ensured through this document. 
The Student Ombudsperson for 2009-2010 is Dr. Kevin Maxwell, Religious Studies (508-3707).  His role is to assist 
students in resolving conflicts between individuals or groups at the lowest level possible.  He is also available to guide 
students through the procedures for handling grievances. 
 
II.  GENERAL STATEMENT 
As an institution rooted in the principles of Christianity, Notre Dame de Namur University seeks to maintain a campus 
environment that is conducive to spiritual, academic, and personal development.  To this end, the University seeks to strike 
a good balance between freedom of the individual student and the student‘s responsibility to other University community 
members and to the University.  In keeping with this commitment, Notre Dame de Namur University has established policies 
and regulations deemed necessary to achieve its goals as an institution of higher learning.  The University will enforce these 
standards in order to protect its environment as well as the rights and property of its community members. 
 
III.  EQUAL EDUCATION OPPORTUNITY 
The University is an equal opportunity institution of higher education and employer and is firmly committed to non-
discrimination in its delivery of educational services and employment practices.  The University‘s educational services and 
employment opportunities are provided without regard to race, gender, sexual orientation, national origin, ancestry, color, 
religion, religious creed, age, marital status, cancer-related or genetic-related medical condition, disability, citizenship status, 
military service status, or any other status protected by federal, state, or local law, ordinance, or regulation except where 
there is a bona fide occupational or religious qualification. All such discrimination is prohibited by University policy. Any 
otherwise qualified applicant, student or employee with a disability as defined by law may request reasonable 
accommodation regarding the application process and services as a prospective or enrolled student or student-employee; 
and requests for such accommodation by a student should be made in writing and in a timely fashion that is well before the 
accommodation is needed and should be directed to the PASS Coordinator at 508-3670. The University will reasonably 
accommodate individuals with disabilities if the individual is otherwise qualified to meet the fundamental requirements and 
aspects of the educational program and/or safely perform all essential functions, without undue hardship to the University 
and/or without altering fundamental aspects of its educational program. 
For purposes of reasonable accommodation, a student with a disability or applicant is a person who:  a) has a physical, 
mental health impairment or learning disability; (b) has a record with the University of such impairment; or (c) is regarded by 
the University as having such an impairment, or who is otherwise defined by law as a qualified disabled student or applicant.  
The individual must meet the qualifications and requirements expected generally of NDNU students, and must be able to 
perform the essential requirements of the curriculum, either with or without reasonable accommodation. 
This policy is in accordance with Title VI of the Civil Rights Act of 1964, as amended; Executive Order 11246, as amended; 
Title IX of the Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; the Pregnancy 
Discrimination Act of 1978; and applicable state laws.  Anyone who believes that Notre Dame de Namur University is not in 
compliance with these laws or their regulations in regards to a student should contact the Vice President for Campus Life.  
 
IV.  ACADEMIC FREEDOMS 
It is fundamental to the health of an academic institution and ultimately to the health of a society at large that individual 
persons and groups of persons exercise their responsibility and freedom to search for the truth and to speak the truth as it is 
discovered.  In a collegial community, the corporate person of the University institution, and the persons of the faculty, staff, 
administration, and the student body, bear mutual responsibility to exercise professional competence and to extend to one 
another the trust and respect that fosters an environment for the exercise of academic freedom. 
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Students and student organizations of Notre Dame de Namur University may exercise all appropriate freedom to examine 
and to discuss questions of interest to them, and to express opinions publicly and privately, subject to their concomitant 
responsibilities to the University community.  However, the University also protects against individual or collective actions 
that might disrupt this institution, or be in conflict with its role, mission, and values, or obstruct or restrain members of the 
academic community. 
Students at the University are free to take reasonable exceptions to the information or views offered in any course and to 
reserve judgment about matters of opinion.  Nevertheless, students are responsible for learning the content of any course of 
study for which they are enrolled and to adhere to the rules and norms of the community regarding time, place, and manner 
of expression. 
A.    In the Classroom 
The instructional staff, in the classroom and in conference, etc. should encourage relevant discussion, inquiry, and 
expression at appropriate times and places. Student performance in courses should be evaluated on an academic basis, 
not on their opinions or conduct unrelated to the educational environment. 
B.    Evaluation of Academic Performance 
Students shall have protection against prejudicial or capricious academic evaluation, if it is violative of the Equal Educational 
Opportunity policy.  At the same time, they are responsible for maintaining standards of academic performance for each 
course in which they are enrolled.  Students‘ rights shall include the following: 

1.  The peaceful advocacy of any personal academic opinion that is an expression compatible with the rights of an 
individual living in a free society; even if it may contradict stated University principles.  Students may represent without 
penalty any academic opinion in or out of class, but may be required to demonstrate knowledge of views contrary to 
their own in order to fulfill course requirements and to adhere to rules and norms regarding time, place, and manner of 
expression. 
2.  The student shall receive from her/his instructor early in the period of the course an outline of the work and research 
expected for the course in which s/he is enrolled and the dates(s) on which such assignment(s) is due. 
3.   Students are expected to attend classes for which they are registered.  Policies on absences are at the discretion of 
the individual instructor and ordinarily will be announced during the first week of class. 

C.    Appeal of a Grade 
1.  Students may request a review and appeal of their grade to the instructor, including material marked by class  
assistants, within ten (10) working days following posting of the grades. Review is taken to include, but is not limited to, 
inspections of the final examination and any written materials that influence the grade. It should be understood that a 
reviewed grade may be raised or lowered. The instructor shall ordinarily issue their decision regarding the student‘s 
grade within ten (10) working days of the start of the next semester (FA/SP).   
2.  If the student believes that the results of the review are not satisfactory, s/he may appeal in writing to the 
Department Chair/Program Director within ten (10) working days of receipt of the review. The Department 
Chair/Program Director will review the case, including a written statement from the instructor within ten (10) working 
days of receipt of the student‘s appeal.   
3.  If the case is not resolved to the student‘s satisfaction at this point in the process, s/he may request that the 
Department Chair/Program Director refer the matter to the Dean for final resolution. For this matter to be considered, 
the request must be received within ten (10) working days following the communication of findings by the Department 
Chair/Program Director to the student.  The Dean may, in the case of graduate students, choose to form a committee of 
disinterested members to consider these statements together with such papers and examinations contributing to the 
questioned grade and provide a recommendation to the instructor. The decision of the Dean shall ordinarily be issued 
within ten (10) working days and is final. This procedure does not apply when a grade is being appealed because of 
alleged Academic Misconduct (Section V.A.).   

D.    Academic Policies and Petitions Forms 
In order to ensure adequate communication among all affected parties, the Registrar‘s Office has forms available to 
document the following situations:  Registration, Change of Major, Course Challenge, Independent Study, Petition for 
Academic Overload, Petition to Undergraduate Academic Standards Committee, Petition to Graduate Academic Standards 
Committee, Add/Drop, Incomplete Grade, Leave of Absence, and Withdrawal.  All these forms require an advisor‘s 
signature. 
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E.   The Family Educational Rights and Privacy Act 
The amended Family Education Rights and Privacy Act (FERPA) of 1974 and the rules and regulations of the Department 
of Education, "Privacy Rights of Parents and Students," provide students with certain rights regarding privacy of, and access 
to, their "educational records." The full body of this policy can be found on the FERPA website at 
http://www.lrp.com/ed/freelib/free_regs/bc3499.htm   NDNU intends to comply fully with this important law to protect the 
rights of students to confidentiality, accuracy and access.    The primary rights involve: 
  

 The right to inspect and review the student‘s education records. [Students should submit a written request to the 
Registrar that identifies the record(s) they wish to inspect. The Registrar will notify the student of the time and place 
where the records may be inspected.] 

 The right to request the amendment of the student‘s education records that the student believes are inaccurate or 
misleading. [A student may ask to amend a record that they believe is inaccurate. A written request must be made to 
the Registrar. he request should include all information which identifies the part of the record the student wants 
amended and why the student believes the record to be inaccurate. NDNU will notify the student of its decision in 
writing. Students will be advised of their right to a hearing in the event that NDNU decides not to amend the specified 
record. Additional information regarding hearing procedures will be provided to the student when so notified. 

 The right to consent to disclosures of personally identifiable information contained in the student‘s education records, 
except to the extent that FERPA authorizes disclosure without consent. [One exception which permits disclosure of 
student records without consent is disclosure to school officials with legitimate educational interests. A school official 
has a legitimate educational interest if he or she needs to review an education record in order to fulfill his or her 
professional responsibility. A school official is a person in an administrative, supervisory, academic or research, or 
support staff position (including law enforcement personnel and health staff); a person or company with whom NDNU 
has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a 
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks.  NDNU discloses education records without consent, upon request, to officials of 
another school in which a student seeks or intends to enroll. 

 The right to file a complaint with the U.S. Department of Education concerning alleged failures to comply with the 
requirements of FERPA.  [The name and address of the Office that administers FERPA is: Family Policy Compliance 
Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-4605.] 

 
This Act, with which NDNU intends to comply fully, was designated to protect the privacy of education records, to 
establish the right of students to inspect and review their education records, and to provide guidelines for the 
corrections on inaccurate or misleading data through informal and formal hearings.  Students also have the right to file 
complaints with the Family Educational Rights and Privacy Act Office (FERPA) concerning alleged failures by the 
institution to comply with the Act. 
 
The items listed below are designated as ñDirectory Informationò and may be released at the discretion of NDNU 
Under the provisions of the Family Educational Rights and Privacy Act of 1974, as amended, students have the 
right to withhold the disclosure of any or all of the Directory Information listed below. 
 
Name    E-mail address    
Address   ID photo    
Telephone numbers  Enrollment status 
Fax number   Student Profile Statement   
Thesis/Dissertation title  Date of graduation 
Degree program   Dates of attendance 
 
If you wish to prevent disclosure of this information, please notify the Registrar‘s Office at NDNU in writing. 
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F.    Access to Diverse Views 
Recognized student organizations are free to invite and to hear speakers of their own choosing, and students or student 
organizations are free to present their views to the University community by means of graphic representation, and/or 
through peaceful demonstrations or public gatherings, subject only to their compliance of the policies of the University and 
adherence to applicable laws and norms regarding time, place, and manner of expression. 
In order to assure the right of free expression in the academic forum, to minimize conflicts between the exercise of that right 
and the rights of others in using University facilities, and to minimize possible interference with the responsibility of the 
University as an educational institution, the University restricts absolute freedom of expression by these policies: 

 1.  University Policy on Guest Speakers 
 2.  University Policy on Freedom of Expression 
 3.  University Policy on Freedom of Association 

When an individual or group feels that their rights of free expression have been unfairly restricted or denied by 
administrative action, a complaint may be made by following the procedures outlined in the Student Grievance Policy. 
G.    University Policy on Guest Speakers  
A significant implication of academic freedom is the appearance on certain occasions and under certain occasions stated 
below, of speakers whose opinions may support, challenge, or contradict those positions to which some members of the 
University community or its Administration espouse and/or the stated policy of the University. 
Notre Dame de Namur University welcomes such speakers for both educational and practical purposes.  First, the beliefs 
expressed in its mission should be seen as reasoned convictions rather than prejudices.  Secondly, the clash of debate is a 
most effective stimulus to inspire or clarify thought.  Thirdly, a university in a democratic society cherishes its freedom of 
speech.  Fourthly, public presentation of an opinion provides thinking women and men opportunity to measure its worth. 
Finally, ―controversial‖ is often an epithet attached to an idea which is unpopular at a certain time and among certain people, 
but which, if allowed to mature in public debate, may contribute to the advancement of our understanding of the world.  For 
these reasons, we believe that a university which cherishes its own clear principles need not fear controversy.  This 
statement has several purposes:  to assure the right of free expression in the academic forum, to minimize conflicts 
between the exercise of that right and the rights of others in the use of University facilities; and to minimize the possible 
interference with the responsibilities of the University as an educational institution. 
Off-campus groups or individuals may enter the campus for the purposes of distributing material, performing, or presenting 
ideas in a public forum only if they are sponsored by an authorized on-campus organization which agrees to monitor their 
compliance with University policies.  In order to ensure that these visitors contribute to the educational process established 
on the campus, the following procedures for guest speakers are established: 
1.  Sponsorship   
Recognized student organizations may invite non-University speakers to address meetings on-campus only with prior 
notification to the Vice President for Campus Life or his designee.  In order to establish sponsorship of an off-campus 
individual or organization, the campus organization must establish to the reasonable satisfaction of the Vice President for 
Campus Life that there is an interest in bringing the individual or organization to campus which is consistent with the 
educational objectives of the University. 
2.  Reservation Procedures   
Facilities reservation by an off-campus group must be completed with the Director of Conferences & Events.  The Director 
will provide the necessary forms, procedures for use, guidelines for sound amplification equipment, etc.  The Director of 
CSL also must be consulted regarding date, time of day, etc.  After this meeting, the Director of CSL will notify the Vice 
President for Campus Life (VPCL).  Except in unusual circumstances, this meeting must take place at least 14 calendar 
days before the event is to occur.  A reasonable rental fee, determined by the Director of Conferences & Events, may be 
charged to off-campus groups using University facilities irrespective of sponsorship by an authorized campus organization. 
3.  Fair and Orderly Presentation  
Whenever the Vice President for Campus Life considers it appropriate in furtherance of educational objectives, he may 
require either or both of the following: 
a.  That the meeting be chaired by a person approved by the VPCL; 
b.  That the speaker be subject to questions from the audience; 
c.  Other measures conducive to fair and reasoned expression and communication. 
4.  Grounds for Refusing a Speaker  
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After the notice required under Reservation Procedures has been given, the President or his designee may refuse to permit 
the speaker to appear on campus only if he determines, after appropriate inquiry and consultation with the Vice President 
for Campus Life, that the proposed speech will constitute a clear and present danger to the orderly operation or peaceful 
conduct of campus activities by the speaker‘s advocacy of action or likely violation of an important University policy, 
including but not limited to: 
Willful damage, destruction, or seizure of University buildings or other property; forcible disruption, impairment of, or 
interference with classes or other University activities; physical harm, coercion, intimidation, or other invasion of rights of the 
University students, faculty, staff, or guests; or other campus disorder of a violent or seriously disruptive nature. 
5. Other Speakers  
Student organizations and academic departments present activities throughout the year which respect the diversity of 
political, social, and religious opinions of the student body. 
All rules applicable to University organizations or individuals shall have equal effect on non-University organizations or 
individuals purporting to be properly on campus in accordance with this policy. In conclusion, NDNU does not officially 
endorse or identify itself with the opinions or statements of any speakers invited and permitted to appear on campus. 
H.  Policy on Freedom of Expression 
Notre Dame de Namur University recognizes that in a free society, and especially in an academic community, the right to 
express oneself freely and to have access to divergent views are cornerstones of our social institutions. The unrestrained 
exercise of these rights by one individual can, however, result in their denial to another. Therefore, in order to ensure that 
insofar as possible these rights are available equally to all; regulations of time, place, and manner of exercising these rights 
are established. It is the overall responsibility of the Vice President for Campus Life to administer and interpret its provisions 
in a manner consistent with the purposes established in it and the mission of the University and other University policies. 

1.  Procedures for Public Dissemination of Materials/Publicity Regulations 
The posting, distribution, or dissemination of materials which advertise, publicize, or otherwise provide notice of 
activities, events, and occurrences are subject to approval by the Vice President for Campus Life or his/her designee. 
2. Procedures for Vendors and Solicitations 

a. In order to preserve the character of the University as an academic institution, to protect members of the 
community from being harassed and defrauded, and to fulfill existing contractual obligations with the University‘s 
suppliers, there shall be no solicitation by outside agencies, salespersons, peddlers, or vendors of materials or 
services on any portion of the University except as provided herein.        
b. Members of the University community may display and sell items approved by the Vice President for Campus 
Life or his designee. 
c. Goods and services may be displayed and solicitations made by authorized representatives of the University for 
the University‘s purposes. 
d. Groups and individuals may appear by invitation and approval of authorized personnel to present sales and 
service proposals for consideration by Associated Students of NDNU, registered campus organizations, and other 
authorized personnel. 

3.  Procedures for the Sale of Materials and Collection of Funds 
Except as otherwise provided in this policy, only an authorized campus organization, or a group sponsored by such an 
organization, may sell materials, collect dues, donations, admission charges, or handbills, posters, and personal 
requests as approved according to this policy. 
4.  Sound Amplification Equipment 
The use of sound amplification equipment in public areas by any member of the University community is regulated so 
as to assure that such activity will not interfere with the usual activities and functions of the University.  All parties are 
reminded that the use of such equipment is subject to the laws of the City of Belmont and a city permit may be 
required.  The party using such equipment shall be responsible for compliance with all laws and ordinances and liable 
for any violations thereof.  Specific guidelines for use of sound amplification equipment can be acquired from the 
Student Activities Office or Public Safety. 
 5.  Responsibility of Host or Sponsor 

a. Any individuals or group who either directly host an event or sponsor any other group or individual shall be held 
jointly and severely liable for all foreseeable consequences of the activity.  The University may request the group or 
individual to sign a release form before approval is given for the event. 
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b.    Any student whose conduct or activity is in violation of the above stipulations may be asked by a responsible 
University official to desist from such actions immediately and warned that failure to do so could result in serious 
disciplinary action.  The failure of any student to comply with this request of an authorized University official acting 
in the performance of his/her duties will render the student subject to immediate interim suspension that may result 
in dismissal from the University.  Any student(s) hosting an event where University policy is being violated will be 
held accountable for that violation (i.e. alcohol). 

 6.  Appeals from the Application of this Policy 
Campus organizations or individuals who feel that a decision of the Vice President for Campus Life was made in a 
manner that violates their rights as members of the University community may file a grievance under the Student 
Grievance Policy.  

I.  Policy on Freedom of Association  
The goals and ideals of student organizations should complement the goals and ideals set forth in the University‘s Mission 
Statement.  Student organizations should provide an opportunity for students to learn organizational skills involving 
cooperation and leadership while providing an opportunity to develop maturity through self-management and self-regulation 
of their own activity.  The students at NDNU are free to organize and to join associations to promote their interests. 

a. Voting membership in student organizations shall be limited to students enrolled at NDNU.  Policies and actions 
of student organizations shall be determined by these members.  Students wishing to form an organization shall:  
submit to the CSL a statement of purpose, criteria for membership, proposed bylaws, and shall observe the process 
established in the Student Organization Guidebook. 
b. Each student organization shall be free to choose an advisor from among the faculty, staff, and administrators of 
the University. 
c. Student organizations are open to all students. 
d. Affiliation with a non-campus organization should not of itself disqualify a student organization from institutional 
recognition. 
e. Student organizations are free to hear any speaker or engage in projects consistent with the stated purposes of 
the University as long as they are in compliance with University policies and procedures contained herein. 
f. Each student organization is responsible to the University for periodic evaluation of its current program in relation 
to its stated purpose. 
g. All student clubs and organizations must comply with all federal, state, local, and University laws, rules, and 
regulations. 

2.  Student Membership on University Committees/Councils 
As members of the academic community, students of Notre Dame de Namur University are free, both individually and 
collectively, to express their views on issues of institutional policy and on matters of general interest to the student 
body.  The student body shall have clearly defined means of expressing their views on the formulation and application 
of institutional policy affecting academic and Campus Life.  To this end, student representation shall be provided on 
University committees/councils whose principal concern is with academic and Campus Life.  Guidelines for selection of 
student representatives are stated in the Constitution of the Associated Students. 

a. The four academic schools shall each determine guidelines for student representation and participation in their 
respective meetings. 
b. The role of student government is made explicit in the Constitution of the Associated Students and Residence 
Hall Association. 

3.  Student Publications 
The University recognizes that student publications can be a valuable aid in establishing and maintaining an 
atmosphere of free and responsible discussion and intellectual exploration on campus.  They can be a means of 
bringing student concerns to the attention of the faculty and the institutional authorities and of formulating student 
opinion.  Therefore: 

a. Student publications shall be free of institutional censorship and advance approval of copy, and their editors and 
managers shall be free to develop their editorial policies and news coverage.  At the same time, this freedom entails 
the corollary responsibility to be governed by the canons of responsible journalism and University policies. 
b. Editors and managers of student publications which are supported by recognized University bodies shall be 
protected from arbitrary suspension and removal because of student, faculty, administrative, or public disapproval 
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of editorial policy or content. Only for proper and stated causes will editors and managers be subject to removal, an 
action which may be appealed using the Student Grievance Procedure, the result of which will be final and binding 
on the issue.  

 
V.   CODE OF STUDENT CONDUCT 
A.   General 
The University expects students to conduct themselves as responsible individuals, respecting the rights and differences of 
others.  All members of the University community have a strong responsibility to protect and maintain an academic climate 
in which the fundamental freedom to learn can be enjoyed by all.  To this end, the University Code of Conduct and conduct 
procedures have been established.  A student‘s inappropriate conduct at the University or indirect connection with any 
University or University-related activity violates the Code whenever it is detrimental to the security, personal safety, and/or 
employee and student welfare. NDNU has a duty and the corollary disciplinary powers to protect its educational purpose 
through the setting of standards of scholarship and conduct for the students who attend the University and through the 
regulation of the use of institutional facilities.  The University may pursue student conduct proceedings against any student if 
the University believes that the student‘s conduct is fundamentally incompatible with the University, its community or its 
educational mission.  Although the University has listed the types of infractions that are most common in university settings, 
the University is not limited to the conduct included in the Student Code of Conduct and may initiate student conduct 
procedures for conduct which is not included therein.  These proceedings are internal to the University and are not to be 
construed as an extension of any external judicial system. 
B.   Academic Misconduct 
Academic relationships should be governed by a sense of trust and readiness to give credit to the work of others where 
such credit is due.  Any student who commits, aids, or attempts to commit ―academic misconduct‖ shall be subject to 
disciplinary action.  Academic misconduct includes but is not limited to: 
1.  Plagiarism:  The inclusion of someone else‘s product, words, ideas, or data as one‘s own work.  Examples of 
plagiarism include the taking of any portion of a document, article, or book and representing it as one‘s own work; the 
lifting of a well-phrased sentence(s) and including such sentence(s) without crediting the author; including another 
person‘s ideas as an example of one‘s own work.  Plagiarism includes using unpublished work as well as published 
sources; using another‘s term paper; handing in work that was taken from a paper purchased from an individual or 
agency, including internet services. 
2.  Cheating: Using unauthorized materials in an examination; looking at another student‘s test paper to copy answers; 
supplying questions or answers from an examination to be given or in progress; having a person other than the one 
registered and taking the course stand in at an examination or at any other graded activity; collaborating with others on 
projects where such collaboration is expressly forbidden; using resources forbidden by a faculty member. 
3. Fabrication: Submitting a paper, a lab report, computer data, or other academic exercises with falsified, invented, or 
fictitious information. 
4.  Misusing computer software:  Notre Dame de Namur University is the licensee of many computer software 
packages that are protected by copyright laws.  Students must not copy any computer software program or data 
protected by copyright or by special license.  Students must not damage, alter, or remove without permission any 
software package in the custody of the University or any University community member, including student, faculty, or 
staff.  Students must not access another person‘s data or text files without proper permission. 
5.  Reading, duplicating, copying, removing, or any other unauthorized or misuse of a document, record, book, ledger, 
file, printout, tape, cartridge, disc, key, or any property maintained by any individual(s) or department(s) of the 
University. 
6.   Forging or any other unauthorized alteration of a document, record, identification, or any property maintained by 
any individual(s) or department (s) of the University. 
7. Academic Misconduct: Other acts of dishonesty occurring in the course of academic activities, such as grade 
tampering, or obtaining or distributing any part of an unadministered exam or any information about the exam. 

C.  Non-Academic Misconduct 
Persons on University property or attending any official University function assume an obligation to conduct themselves in a 
manner compatible with the University‘s function as an educational institution.  Students are subject to University discipline 
for non-academic conduct that interferes with University teaching, research, or administrative activities and for conduct that 
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adversely affects either themselves or other members of the academic community.  Being under the influence of drugs or 
alcohol, or both, or the existence of other mental impairment does not diminish or excuse a violation of the Student Code of 
Conduct. Non-academic relationships should be governed by a sense of trust and mutual respect.  Any student who in the 
course of University activity or related activities commits, aids, or attempts to commit any of the following acts of misconduct 
shall be subject to disciplinary action.  In addition, a violation of federal, state, or local law makes a student subject not only 
to University disciplinary action, but also to action by an appropriate court of law.  Areas of non-academic misconduct 
include, but are not limited to: 

1.  Alcohol:  California state law prohibits anyone under the age of 21 to possess or consume alcohol.  University 
regulations prohibit the possession, consumption, attempt to purchase, or sale of alcoholic beverages in any 
unauthorized place on University property, before, during, or after a University function, or in a University vehicle.  The 
University further prohibits the following on the University campus and property:  

1.01 Buying or supplying alcohol to anyone less than 21 years of age. 
1.02 Consuming or possessing alcoholic beverages and containers in common/public areas.  
1.03 Possessing/distributing alcohol from common source containers. 
1.04 Public intoxication. 
1.05 Illegal possession or consumption of alcohol. 

2. Drugs: The University prohibits, on the University campus and property, the sale, distribution, possession, 
manufacturing, or attempt to obtain or use of a dangerous drug, restricted drug, narcotic, or other controlled substance 
as those terms are used in California statutes, except when lawfully prescribed pursuant to medical or dental care. 

2.01 The University prohibits the possession of drug paraphernalia on University property. 
3.0  Harassment and Abuse:  Engaging in, or the threat of, a violation of the Policy Against Sexual or Other Unlawful 
Harassment or the Policy Against Sexual Assault and Misconduct; or otherwise inflicting physical, verbal, or emotional 
abuse, of any campus visitor, member of the University community, or any member of his/her family.  The University further 
prohibits: 

3.01 Hazing is defined as an act which endangers the mental or physical health or safety of a student, or which 
destroys or removes public or private property, for the purpose of initiation, admission into, affiliation with, or as a 
condition for continued membership in, a group or organization.  The express or implied consent of the victim will 
not be a defense.  Apathy or acquiescence in the presence of hazing are not neutral acts; they are violations of this 
policy. 
3.02 Physical Assault 
3.03 Sexual Assault 
3.04 Verbal Assault 
3.05 Stalking: Stalking is defined as a pattern of conduct that has the purpose or effect of producing fear and/or 
creating an intimidating, hostile or offensive environment. "A pattern of conduct" means repeatedly (two or more 
times) maintaining unwanted visual or physical proximity to a person or repeatedly conveying oral or written threats, 
implicitly threatening conduct, or any combination of these directed at or toward a person. Examples of stalking 
behavior include, but are not limited to: unwelcome communication, including, but not limited to: face-to-face, 
telephone, voice message, electronic mail, written letter, and/or contact; unwelcome gifts or flowers, etc.; 
threatening or obscene gestures and/or pursuing or following; surveillance; trespassing; vandalism; unwelcome 
touching or physical contact; and/or gaining unauthorized access to personal, medical, financial and/or other 
identifying information, including, but not limited to: access by computer network, mail, telephone or written 
communication.   
3.06 Hate Crime: Any act of intimidation, harassment, physical force or threat of physical force directed against any 
person, or gamely, or their property or advocate, motivated either in whole or in part by hostility to their real or 
perceived race, ethnic background, religious belief, sex, age, disability, or sexual orientation, with the intention of 
causing fear or intimidation. 
3.07 Bullying and Intimidation: Behavior which consistently undermines another‘s confidence, reducing feelings of 
self-esteem and self-worth. Examples of these behaviors include, but are not limited to psychological intimidation, 
humiliation, excessive and/or unreasonable criticism, ostracism/exclusion and malicious lies. 
3.08 Sexual Misconduct (See detailed policy further in this Handbook.) 
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4. Failing to comply with any lawful request of a University official or agent of the University in the performance of 
his/her duty, including the reasonable request to identify oneself or knowingly furnishing false or incomplete 
information, whether oral or written, to University personnel, committee, or an agent of the University. 

4.01 Disrespect: The University further prohibits any student from infringing upon the rights of others at the 
University through inappropriate actions or communication, whether verbal or nonverbal. 

5. Misconduct: Attempted or actual unauthorized entry into or use, misuse of, possession of, theft, or non-accidental 
damage to University property or possessions, property or possessions of an NDNU community member, or campus 
visitor. The University further prohibits: 

5.01 Vandalism. 
5.02 Removal of furniture from common areas.  
5.03 Improper disposal of trash. 
5.04 Inappropriate use of or inappropriate behavior at the swimming pool. 
5.05 Trespassing: the forcible or unauthorized entry to or presence in any NDNU building, structure, vehicle, or 
facility.  This includes but is not limited to remaining in another individual‘s place of residence or work without 
permission of that individual or proper authorization. 
5.06 Keys: Unauthorized use, distribution, duplication or possession of any keys issued for any building, room, 
vehicle or other NDNU property. 

6.  Discrimination: Abusive language, posted materials, or behavior which discriminates against or degrades persons 
based upon race, color, national origin, religion, sex, sexual orientation, age, physical or mental handicap, or veteran 
status.   

6.01 Publicly visible areas may not contain discriminatory materials. 
7. Disruptive Behavior: Obstruction or disruption, on or off campus property, of the campus educational process, 
administrative process, or other campus functions through but not limited to the use of violence, force, coercion, threat, 
intimidation, or fear; including soliciting, procuring, or inciting others to do so.  The University further prohibits: 

7.01 Engaging in lewd, indecent, or obscene behavior on campus property or at a campus function. 
7.02 Excessive noise. 
7.03 Throwing objects from buildings or vehicles. 
7.04 Water fights or pranks. 
7.05 Disruptive behavior in the classroom. 
7.06 Disorderly conduct which includes, but is not limited to any unauthorized use of electronic or other devices to 
make an audio or video record of any person while on university premises without his/her prior knowledge, or 
without his/her effective consent when such a recording is likely to cause injury or distress. 

8.  Failure to comply with emergency and safety procedures, including evacuation procedures. 
8.01 Misusing or tampering with fire safety equipment, including initiating a false alarm. 
8.06 Combustible objects and materials, including but not limited to gasoline-powered pocket bikes, are not 
permitted. 

9.  Smoking:  Violations of smoking ordinances in public settings as mandated by the state of California. All University 
buildings are smoke-free, including all common/public areas such as balconies, patios, and entryways. Students may 
smoke only within designated smoking areas, as posted. Smoking is not permitted in the residence areas, including 
courtyards and walkways. Outside the residence areas, smoking is permitted outside only, and no closer than 15 feet 
away from any building on campus.   

 9.01 Smoking in a University building or common/public area(s). 
 9.02 Smoking within 15 feet of any smoke-free area(s). 

10.  Possession or use of explosives, hazardous materials, dangerous chemicals, fireworks, or weapons on University 
property or at a University function without prior written authorization. 
11.  Violation of any regulation found within the License for On-Campus Residence. 

    11.01 Feeding or enticing wildlife or local animals is not permitted. 
12.  Violation of other university policies, including policies for compliance with law, as well as any local, state, or 
federal laws. 
 12.01 Violation of Café Policies. 
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13.  Interfering with the rights of others in regard to freedom of speech, right to privacy, or impeding others to enter, 
use, or leave any University facility or activity. 
14.  Misrepresenting oneself or an organization to be an agent of the University or the unauthorized use of the 
University‘s name, logotype, or trademark. 
15.  Other conduct, regardless of where it occurs, indicating that the student is a clear and present danger to 
her/himself or to the individuals or property of the University community. 
16.  Violating the terms of any disciplinary sanction imposed in accordance with this Code of Student Conduct.   
17.  Off campus activity which may discredit the University, other violations of University policy, procedures, or 
regulations, or other conduct which constitutes just cause for disciplinary action. 
18.  Illegal gambling on campus or at a University function. 
19.  Publication, posting, and/or distribution of material on University property or at a University function that violates 
libel, copyright, or obscenity laws or any other federal, state, or local law or University policy. 
20.  Theft or other abuse of computer facilities and resources, including but not limited to: 

20.01 Unauthorized entry into a file, to use, read or change the contents, or for any other purpose. 
20.02 Unauthorized transfer of a file. 

     20.03 Use of another individual‘s identification and/or password. 
     20.04 Use of computing facilities and resources to interfere with normal operation of the university computing 

system. 
20.05 Use of computing facilities and resources to send obscene or abusive messages, or pornography. 
20.06 Use of computing facilities and resources to interfere with the work of another student, faculty member, 
staff or other university official. 
20.07 Use of computing facilities and resources in violation of copyright laws. 
20.08 Any violation of the Acceptable Use Policy for Information Technology. 

21.0 Abuse of the Student Conduct System, including but not limited to: 
     21.01 Failure to obey the notice from the Student Conduct Board or university official to appear for a meeting or 

hearing as part of the student conduct system. 
     21.02 Falsification, distortion, or misrepresentation of information in a conduct hearing. 
     21.03 Disruption or interference with the orderly conduct of a student conduct hearing. 
     21.04 Institution of a student conduct hearing in bad faith. 
     21.05 Attempting to discourage an individual‘s proper participating in, or use of, the student conduct system. 
     21.06 Attempting to influence the impartiality of a member of the Student Conduct Board prior to, during and/or 

after a student conduct hearing. 
     21.07 Harassment (physical or verbal) and/or intimidation of a member of the Student Conduct Board prior to, 

during, and/or after a student conduct hearing. 
     21.08 Influencing or attempting to influence another person to commit an abuse of the student conduct system. 
 
VI. STUDENT CONDUCT SYSTEM 
A. Definitions 
  1.  ―University‖ means Notre Dame de Namur University. 
  2.  ―Student‖ includes all persons taking courses at the University, either full-time or part-time, pursuing undergraduate, 
graduate, or professional studies.  Person who withdraw after allegedly violating the Student Code, who are not officially 
enrolled for a particular term but have a continuing relationship with the University or who have been notified of their 
acceptance for admission are considered ―students‖ as are persons who are living in University housing, although not 
enrolled at this institution.   
  3.  ―University Official‖ includes any person employed by the University, performing assigned administrative or professional 
responsibilities. 
  4.  ―Member of the University Community‖ includes any person who is a student, faculty member, University official, or any 
other person employed by the University.  A person‘s status in a particular situation shall be determined by the Vice 
President for Campus Life. 
  5.  ―University Property‖ includes all land, buildings, facilities, vehicles, and other property in the possession of or owned, 
used, or controlled by the University. 
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  6.  ―Organization‖ means any number of persons who have complied with the formal requirements for University 
recognition. 
  7.  ―Hearing Officer‖ means any person or persons authorized by the Vice President for Campus Life to determine whether 
a student has violated the Student Code and to recommend sanctions that may be imposed with a policy violation has been 
committed. 
  8.  The term ―shall‖ is used in the imperative sense. 
  9.  The term ―may‖ is used in the permissive sense. 
  10.  ―Policy‖ means the written regulations of the University as found in, but not limited to, the Student Code, Residence 
Life, the University website and information technology use policy and the Graduate/Undergraduate Catalogs.  
  11.  The term ―complainant‖ means any person who submits a charge alleging that a student violated this Student Code. 
  12.  The term ―responding student‖ means any student accused of violating this Student Code. 
 B.  Authority and Responsibility 
The President of the University is responsible to the Board of Trustees for the administration of the policies, procedures, and 
regulations of the University.  The authority to develop and enforce the policies, procedures, and regulations of the Student 
Conduct System has been delegated by the President to the Vice President for Campus Life (VPCL).  The VPCL or 
designee shall develop policies for the administration of the student conduct system and procedural rules for the conduct of 
the Student Conduct Board Hearings that are not inconsistent with provisions of the Student Code.  All undergraduate and 
graduate students, whether full-time or part-time, are required to comply with the Code of Student Conduct as well as other 
policies, procedures, and regulations of the University.  Each student will be held responsible for all violations.  Any member 
of the University community who believes that a violation of the Code of Student Conduct has occurred may bring the matter 
of the asserted violation to the attention of the VPCL or the Director of Student Development and Responsibility (DSDR).  
Any question of interpretation or application of the Code of Conduct shall be referred to the VPCL or designee for final 
determination. 
C.  Violation of Law and University Discipline 
University disciplinary proceedings may be instituted against a student charged with conduct that potentially violates both 
the criminal law and this Student Code (that is, if both possible violations result from the same factual situation) without 
regard to the pendency of civil or criminal litigation in court or criminal arrest and prosecution.  Proceedings under this 
Student Code may be carried out prior to, simultaneously with, or following civil or criminal proceedings off campus at the 
discretion of the VPCL or designee.  Determinations or sanctions imposed under this Student Code shall not be subject to 
change because criminal charges arising out of the same facts giving rise to violations of University rules were dismissed, 
reduced, or resolved in favor of or against the criminal law defendant. 
When a student is charged by federal, state, or local authorities with a violation of law, the University will not request or 
agree to special consideration for that individual because of his or her status as a student.  If the alleged offense is also 
being processed under the Student Code, the University may advise off-campus authorities of the existence of the Student 
Code and of how such matters are typically handled within the University community.  The University will attempt to 
cooperate with law enforcement and other agencies in the enforcement of criminal law on campus and in the conditions 
imposed by criminal courts for the rehabilitation of student violators (provided that the conditions do not conflict with campus 
rules or sanctions).  Individual students and other members of the University community, acting in their personal capacities, 
remain free to interact with governmental representatives as they deem appropriate and which is in compliance with state 
and federal laws. 
D.  Student Conduct Procedures 
Any member of the University community may file charges against a student for violations of the Student Code.  A charge 
shall be prepared in writing and directed to the VPCL or DSDR whenever feasible within (30) thirty days of the student 
violation taking place.  Conduct cases usually are initiated by a written complaint, residence staff report, or public safety 
report. The case will be handled according to the following procedures, unless the incident occurs (a) during the last three 
weeks of the semester: (b) during the summer; or (c) involves a graduating senior.  For incidents involving a graduating 
senior, the University will be permitted to modify the steps in the hearing procedure to allow for resolution of the matter prior 
to Commencement.  In these situations all cases will be investigated and decided by the VPCL or his designee; however, 
the student will be informed in writing of the charge and given an adequate opportunity to respond and provide information.   
Conduct cases may be heard administratively or through the Student Conduct Board (SCB), and/or may be referred to 
mediation as deemed appropriate by the hearing officer. 
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If the charges cannot be disposed of by mutual consent between the VPCL or designee and the student (through an 
administrative hearing), the case will be referred for an SCB hearing.  Students will not be able to accrue academic credit, 
graduate, or transfer credits until the charges have been adjudicated.  In exceptional circumstances, the VPCL or designee 
may issue an instruction whereby the VPCL or designee requires a cessation of the participation of the student in one or 
more University activities as an interim preventive measure, pending final resolution.  In addition, the VPCL or designee 
may issue as an interim preliminary sanction, including but not limited to suspension, pending the hearing and final 
resolution of any appeal. Such an interim measure itself shall not constitute discipline. 
In some cases, the administrator may refer a case to the Conflict Resolution Center for mediation at his or her discretion.  
Students may request this option for consideration by the administrator.  The Conflict Resolution Center shall not be 
responsible for determining responsibility for alleged policy violations. 
E.   Jurisdiction 
The VPCL, the DSDR, and the University‘s Student Conduct Board (SCB), may hear cases of alleged violations of the Code 
of Student Conduct by full or part-time students or by any student organization.  Housing and Residence Life staff may hear 
cases of alleged violations of the Code of Student Conduct by resident students. 

1. Membership of the Student Conduct Board 
a. The Student Conduct Board (SCB) shall be composed of a minimum of five (5) voting members:  one full-time 
staff member/administrator, two full-time faculty members, and two students. 
b. Students are recommended by ASNDNU for a one-year appointment by the VPCL or designee.  Student 
members can renew for a second or third term, upon approval by the VPCL / designee and ASNDNU.  A student on 
academic or disciplinary probation shall not be eligible for membership. 
c. The full-time faculty members, each of whom must be either an associate professor or professor, shall be 
appointed by the Faculty Senate.  
d. The full-time staff member/administrator shall be appointed by the President. 
e. The SCB may request that any member(s) of the University community serve as advisor(s) to the Committee. 
f. The Chairperson shall be elected by the majority of the Committee members. 

Cases of alleged misconduct shall be adjudicated according to the type of alleged violation.  See Section F for cases of 
alleged Academic Misconduct.  See Section I for cases of alleged Non-Academic Misconduct. 
F.   Procedures for Academic Misconduct Cases 
University policy permits discipline up to and including the expulsion of a student from the University for academic 
misconduct (Section V.A.).   If a faculty member believes that a student has engaged in academic misconduct, the faculty 
member may take any of the following actions at the time the misconduct is detected: 

1.  For the most minor incidents, the student may be reprimanded either verbally or in writing.  In this case, the faculty 
member must present the evidence leading to the belief of academic misconduct to the student. 
2.  The student may receive an ―F‖ on a paper, test, or project.  In this case, the faculty member shall present evidence 
of academic misconduct to the student. 
3.  The student may receive an ―F‖ for the course.  In this case, the faculty member first shall present evidence of 
academic misconduct to the student, consult the Dean, and with agreement of the Dean impose an ―F‖ for the course. 
4.  The faculty member may file a complaint with the Office of Student Development & Responsibility requesting that 
the student be referred to the student conduct system.  The DSDR will follow the procedures as outlined in the 
Academic Misconduct Hearing Procedures (Section VI.H). 
5. In appropriate cases, the faculty member or administrative officer may require a cessation of the participation of the 
student in the academic activity as interim preventive measure, with the concurrence of the Provost, pending resolution 
by the student conduct procedure, such interim measure itself shall not constitute discipline. 

G.   Procedures for Appeal in Academic Misconduct Cases 
1.  If a student elects to appeal a decision of the faculty member (F.1–F.3), or referral under F.4, normal 
implementation of the disciplinary action is deferred until final resolution of the appeal, absent contrary decision of the 
Provost, unless interim measure F.5 has been taken. 
2.  Level 1: Within 15 calendar days from the time the student has knowledge of the faculty member‘s decision (i.e., 
reprimand, ―F‖ on a paper, project, or course), the student shall have the option to attempt to adjust the decision 
confidentially and verbally with the faculty member. 
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3.  Level Two:  If the faculty member‘s decision is not adjusted to the student‘s satisfaction, the student shall present to 
the Student Ombudsperson within 10 calendar days from the date on which this informal discussion has taken place, a 
signed statement containing: 

a. A description of the circumstances, which resulted in the disciplinary action taken by the faculty member. 
b. The decision from which the student is appealing. 
c. The date(s) Level One was satisfied. 
d. Specific reasons the decision should be reversed or modified. 
e. The adjustment desired. 
f.   Copies of all relevant supporting documentation, including any new relevant information. 

The Student Ombudsperson will meet with the Program Chair and the student within 10 calendar days to attempt to 
reach an agreed resolution.  
4.  Level Three:  If there is no resolution at Level Two, the Student Ombudsperson will meet with the Dean and the 
student within 10 calendar days to attempt to reach an agreed resolution. 
5.  Level Four:  If there is no resolution at Level Three, the matter proceeds to the student conduct system. 

a. The Student Ombudsperson or his/her designee will refer the appeal to the DSDR within 10 calendar days.                                                
H.   Academic Misconduct Hearing Procedures  

1.  The DSDR will either convene the SCB or refer the case to an administrative hearing by the DSDR, VPCL, or 
designee. 
2.  The procedures found in Procedures for Non-Academic Misconduct (Section VI.I) will be followed. 
3.  The student and the faculty member will be notified in writing of the decision within 7 working days after the hearing, 
absent extenuating circumstances and if approved by the hearing officer.   

This concludes the appeal process for the student, except in the case of a decision to impose a sanction of suspension for 
one or more semesters or expulsion, the decision shall be transmitted to the Provost for his/her review and shall be subject 
to review and modification in his/ her discretion.  See Section K for possible Disciplinary Actions. 
I.  Non-Academic Misconduct Hearing Procedures 
In enforcing the Code of Student Conduct, the University follows basic principles of fairness and due process.  Student 
conduct procedures are not identical to the rights afforded the accused in a civil or criminal proceeding, but are designed to 
conform with standards of fundamental fairness.  Formal rules of evidence shall not be applicable, and deviations from the 
prescribed procedures, or errors in their application, shall not necessarily invalidate a decision or proceeding, or constitute 
grounds to withhold disciplinary action unless significant prejudice to the Responding Student or Complainant may result, or 
errors were such as to have prevented a fair and just determination of the issues.  In any case of alleged misconduct, the 
student has the following rights and can expect the following procedure to be followed: 

1.  To be notified in writing at least (3) working days prior to any formal meeting/hearing of the date, time, location, 
nature of the incident in question (e.g. policy, procedure, or regulation alleged to have been violated), and the scope of 
the proceedings. If the SCB is to conduct a hearing, the names of the Committee members also shall accompany the 
notification. The communication of a student conduct procedure will occur via campus email, campus mail, or U.S. 
mail.  Students will be held accountable for retrieving their campus mail and email in a timely manner.  Failure to do so 
is not an acceptable excuse for delaying the student conduct process.   
2.  Not less than one day before the meeting/hearing, to be advised in writing of any witnesses who will appear at the 
meeting/hearing to give testimony in support of the allegation(s). 
3. To present relevant documentation, testimony, or witnesses.  The responding student(s) and complainant(s) may 
arrange for witnesses at the hearing.  All witnesses must be approved twenty-four hours in advance of the hearing by 
the DSDR except for character witnesses. 
4.  To be accompanied by one advisor who must be a non-attorney member of the University community, during the 
meeting/hearing.  The VPCL or his/her designee or the SCB shall otherwise have the exclusive authority to determine 
the extent to which the advisor may participate in the meeting/hearing.  Attorneys are not eligible to attend the hearing 
process.  Advisors are not permitted to speak or participate directly in the hearing process.  Hearings will not be 
delayed due to a scheduling conflict for an advisor. 
5.  If the responding student, with or without notice, does not appear for a SCB hearing, the information in support of 
the charges shall be presented and considered even if the responding student is not present.  The hearing will be 
conducted in the responding student‘s absence. 
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6.  A quorum shall consist of three members.  At least one student, one faculty member, and one staff 
member/administrator or one student and two faculty members must be present. 
7.  The SCB shall control the hearing and shall seek to obtain all relevant and reliable evidence pertaining to the 
issues.  Pertinent records, exhibits, and written statements may be accepted as information for consideration by a SCB 
at the discretion of the Chair. 
8.   The hearing shall be private, except for good cause shown to the VCPL or designee. The Complainant(s), 
Responding Student(s) and advisor(s) shall be allowed to attend the entire hearing excluding deliberations.  Admission 
of any other person to the hearing shall be at the discretion of the SCB Chair, DSDR, or VPCL. 
9.  The SCB has the right to call witnesses.  All testimony or any discussion with any witness regarding the issue(s) 
before the SCB must be in the presence of all SCB members attending the hearing. Questions may be suggested by 
the Responding Student(s) and/or Complainant(s) to be answered by each other or by other witnesses.  Questions 
shall be directed to the Chair of the SCB, rather than to the witness directly.  This method shall be used to preserve the 
educational tone of the hearing and to avoid the creation of an adversarial environment.  Questions of whether 
potential information will be received shall be resolved in the discretion of the Chair. 
10.  All procedural questions are subject to the final decision of the Chair or DSDR. 
11.  The student has a right to timely, at least two days before the hearing, to object to any member of the SCB for 
good cause shown to the VPCL or designee.  Such challenges shall be transmitted in writing to the VPCL or designee.  
The VPCL or designee shall determine the merits of the objection as soon as possible. 
12.  Once the hearing commences, the student has the right to be present throughout the hearing, but not during the 
deliberation of the SCB.   
13. There shall be a single verbatim record, such as a taped recording, of all SCB hearings (not to include the 
deliberations of the SCB). The SCB‘s proceedings and records are confidential, considered the property of the 
University, and should be kept in the office of the VPCL. 
14. The SCB may accommodate concerns for the personal safety, well-being, and/or fears of confrontation of the 
complainant, responding student, and/or other witness during the hearing by providing separate facilities, by using a 
visual screen, and/or by permitting participation by telephone, videotape, audiotape, written statement, or other means, 
where and as determined in the sole judgment of the VPCL or designee to be appropriate. 
15.  All decisions are by simple majority of those voting members present.  Only those members who are present 
during the entire hearing shall vote.  In the rare event that the hearing procedures have, or will, fail to provide a certain 
conclusion as to the allegation of the code of conduct violation, the VPCL or designee may designate such substitute 
procedure for determining the issues as he/she believes will provide a fair method of adjudicating the issues. This 
unusual action may transpire only with the prior written approval of the President. 
16.  The SCB‘s determination shall be made on the basis of whether it is more likely or not that the Responding 
Student violated the Code of Conduct. 
17. In hearings involving more than one Responding Student, the DSDR or VPCL, in his or her discretion, may permit 
the hearings to be conducted either jointly or separately.  
18.  To receive written notification of the decision within 7 working days after the meeting/hearing.  This written 
decision shall include: 

a.    Statement of the charges. 
b.    Summary of the information presented at the meeting/hearing. 
c.    Summary of the findings and rationale for the findings. 
d.    Sanction(s) and rationale for the sanction(s). 
e. Statement regarding the right to appeal and the procedures for appeal. 

J.  Procedures for Appeal in Non-Academic Misconduct Cases 
1.  A student may appeal a decision by the DSDR or the SCB by delivering to the VPCL within 20 calendar days from 
the receipt of the decision.  Except as required to explain the basis of new information, an appeal shall be limited to a 
review of the verbatim record of the SCB hearing and supporting documents for one or more of the following purposes: 
      a.  To determine whether the SCB hearing was conducted fairly in light of the charges and information presented, 
and in conformity with prescribed procedures giving the complainant a reasonable opportunity to prepare and to 
present information that the Student Code was violated, and giving the Responding Student a reasonable opportunity 
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to prepare and to present a response to those allegations.  Deviations from designated procedures will not be a basis 
for sustaining an appeal unless significant prejudice results. 
      b.  To determine whether the decision reached regarding the Responding Student was based on substantial 
information, that is, whether there were facts in the case that, if believed by the fact finder, were sufficient to establish 
that a violation of the Student Code occurred. 
      c.   To determine whether the sanction(s) imposed were appropriate for the violation of the Student Code which the 
student was found to have committed. 
      d. To consider new information, sufficient to alter a decision, or other relevant facts not brought out in the original 
hearing, because such information and/or facts were not known to the person appealing at the time of the original SCB 
hearing. 
2.  To appeal a decision of the SCB or DSDR, the student must submit a signed statement containing: 

a. The decision the student is appealing. 
b. Specific reason the decision should be reversed or modified. 
c. The adjustment desired. 
d. Copies of all relevant supporting documentation, including any new relevant information. 

3.  During the appeal process, the VPCL has the authority to conduct an appropriate investigation as well as seek the 
assistance from any reasonable source, including the establishment of an Ad Hoc Appeals Council which would use as 
its guidelines this section as well as Section IV.I.  During the appeal period, the VPCL shall determine which sanctions 
are suspended and which sanctions are active during the appeal process.   
4.  Within 7 working days from receipt of the appeal, the VPCL shall inform the student in writing of the decision 
pertaining to the appeal.  The seven-day period may be extended to allow adequate consideration of the appeal. 
5.  After reviewing the case, the VPCL shall decide the appeal as follows: 

a. Affirm the decision from the original meeting/hearing. 
b. Reverse the decision from the original meeting/hearing. 
c. Modify the decision from the meeting/hearing which may include imposing a stricter sanction. 

6.  The decision of the VPCL is final with the exception of expulsion.  In the case in which the decision is to expel the 
student, the student may elect to make a final appeal to the President.  The procedure in Section IV.K. is followed by 
the student and the President.  In this case, the words ―President or his designee‖ are substituted for ―Vice President 
for Campus Life or his designee.‖  The decision of the President is final. 

L.   Disciplinary Actions 
If, after the meeting/hearing, it has been determined that the student has violated the Code of Student Conduct, or a policy, 
or regulation of the University, the SCB, VPCL, or designee may apply one or more of the following or other appropriate 
disciplinary actions: 

1.  A warning, either oral or written, that continuation or repetition of conduct found wrongful may be cause for more 
disciplinary action. 
2.  Refer the student to counseling. 
3.  Require reimbursement for damages to or misappropriation of property.  This may take the form of appropriate 
service or other compensation. 
4.  Any reasonable activity that would appease those offended and serves as a learning experience for the student(s), 
e.g. contribution of service to the University or designated community agency. 
5.  Levy a fine payable by a specified date.  
6. Reduction or cancellation of merit-based financial aid.   
7.  Loss of privilege(s) which could include, but is not limited to, denial of on-campus use of an automobile, removal 
from University residence facilities, ineligibility to participate in University extracurricular activities, facilities, and/or 
service. 

8.  Disciplinary Probation:  A specific period during which the student must demonstrate compliance with University 
policies, procedures, and regulations, and the terms of the probation period.  If a student, while on this probationary 
period, violates the terms of this probation, or the Code of Student Conduct, she/he shall be subject to further discipline 
in the form of suspension or expulsion. 
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9.  Suspension:  Exclusion from the University for a specific period of time after which the student may seek re-
admission by petition in writing to the VPCL.  If the student is suspended, the student shall receive NO CREDIT (NC) 
for all currently registered courses.  
10.  Expulsion:  Permanent termination of student without the possibility of re-admission.  If the student is expelled, the 
student will receive a NO CREDIT (NC) for all currently registered courses. 
11.  Revocation of Admission and/or Degree:  Admission to or a degree awarded may by revoked for fraud, 
misrepresentation, or for other serious violations committed by a student prior to graduation. 
12.  Withholding Degree: The University may withhold awarding a degree otherwise earned until the completion of the 
process set forth in the Student Code of Conduct, including the completion of all sanctions imposed, if any. 
13.  Any combination of the above. 
14.  Any sanction may be initiated as a deferred sanction. 

It is the student‘s responsibility to fully complete all sanctions assigned to them by or before the completion date decided 
upon.  Students who do not fully comply with their sanctions by the appropriate deadline can be charged with failure to 
comply, and will have their University records placed on HOLD.  In the event a student is suspended or expelled she/he 
shall not be entitled to any reimbursement for tuition, fees, room, and/or board expenses.  A student shall not be permitted 
to graduate during a suspension or expulsion nor during any appeal of a proposed suspension or expulsion. 
In cases where the respondent is a student organization, the following sanctions may be imposed: 

a. Any sanctions listed above in Section K. 
b. Loss of selected rights and privileges for a specified period of time. 
c. Deactivation.  Loss of all privileges, including University recognition, for a specified period of time. 

L.  Waiver 
Failure to comply with the time limits set forth in the Appeals section shall result in the appeal being deemed waived.  
However, the time limits may be extended or waived by mutual written agreement of the parties.  In the event that the 
student is unable to contact the appropriate individual, the student may preserve the appeal by providing written notice of 
the appeal to the President‘s Office within the applicable time limit. 
In the event a student is suspended or expelled, she/he shall not be entitled to any reimbursement for tuition, fees, room, 
and/or board expenses.  A student shall not be permitted to graduate during a suspension or expulsion nor during any 
appeal of a proposed suspension or expulsion. 
Any question of interpretation or application of the Student Code shall be referred to the VPCL or his or her designee for 
final determination.   
M. Records 
Reports from any student or university official on evidence, proceedings, findings, and recommendations are confidential 
and shall not be made public by the University or any participant in a hearing, including the Responding student, unless 
required or permitted by law.  In the event these matters should become public, however, the University may authorize such 
public statements as are appropriate and legal.  Records of all hearings and outcomes related to a student conduct case are 
confidential and not open for review except to University officials who have a ―legitimate need to know‖ and in other areas 
where provided for by law. 
The University may disclose the findings of a student conduct proceeding regarding specified crimes of violence or non-
forcible sex offenses, as provided for in the Family Educational Rights and Privacy Act (FERPA) and in compliance with all 
applicable state and/or federal laws.  The information that may be released is limited to the name of the accused student, 
the violation committed, and any sanction imposed by the University against the student. 

 
STUDENT GRIEVANCE PROCESS 

 
I. GENERAL 
The purpose of the student grievance procedure is to provide an opportunity for a student to seek redress for an action by a 
member of the faculty, administration, staff, student, department/division, or University-affiliated organization.  A student 
also has the option to request the assistance of the Conflict Resolution Center at any time during the grievance process. 
Please note: if a student believes that an act of harassment has occurred, as defined by the policy on prevention of sexual 
and other unlawful harassment, she/he should initiate a complaint under the Policy Sexual and Other Unlawful Harassment.   
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Unless the grievance alleges discrimination or there is no other appeal process available, the student grievance procedure 
does not permit the filing of a grievance for a decision rendered by an individual, or the Student Conduct Board, as a result 
of a violation of the Student Code. Furthermore, this is not the appropriate procedure to follow when a student wants to 
appeal regarding an evaluation of academic performance (e.g., a final grade if no violation of the Equal Educational 
Opportunity Policy is alleged) or any decision regarding suspension or dismissal of a graduate student.  The latter matters 
should be referred to the Provost. 
 
II. PROCEDURES FOR STUDENT GRIEVANCE COMPLAINTS 
A.  Level One 
When there is a grievance, the student (―complainant‖) should bring the complaint to the attention of the person or 
administrative unit of the University against whom the student has the grievance (―respondent‖) within 60 calendar days of 
the occurrence of the incident upon which the grievance is based.  Informal discussion between the persons directly 
involved in a grievance is essential in the early stages of the dispute and should be completed by the complainant and 
respondent within 15 days. If a satisfactory solution is not reached, either person should contact the Conflict Resolution 
Center (508-3513) to address the complaint through the mediation process or progress to Level Two.  If both parties 
involved with the complaint are students, a copy of the complaint should be forwarded to the Office of Student Development 
& Responsibility. 
 
B.  Level Two 
If a satisfactory solution is not reached through the Level One, the complainant has the right to appeal to the Student 
Ombudsperson or his/her designee within 15 days of completion of Level One, by presenting a letter of complaint, copy to 
the respondent.  The complainant may also begin the complaint process at this level and if both parties involved with the 
complaint are students, a copy of the complaint should be forwarded to the Office of Student Development & Responsibility. 
If the complaint is initiated at this level it must be done within 60 calendar days of the occurrence of the incident upon which 
the grievance is based.  If the Student Ombudsperson or his/her designee is the respondent, the grievance should be 
presented to the Vice President for Campus Life. 

1.  If the grievance is against a faculty/staff member, the Student Ombudsperson shall notify and consult with the 
Faculty Ombudsperson/Staff Ombudsperson.  If there is no resolution at this level, the matter shall be referred to the 
Vice President for Campus Life, who shall either refer the matter to the Conflict Resolution Center or convene an Ad 
Hoc Committee (Provost, Dean, Director as appropriate) to investigate and resolve the grievance.  The decision of the 
Ad Hoc Committee is final. 
2. If the grievance is against a student, is not related to a violation of University policy, and the Student 
Ombudsperson/Vice President for Campus Life is unable to promote a resolution of the matter to the student‘s 
satisfaction within 30 calendar days, the complaint shall be forwarded to the Conflict Resolution Center for mediation or 
to the Ad Hoc Committee.  

C.  Level Three 
1. The Ad Hoc Committee shall determine its written recommendation and transmit it to the VPCL within 15 days after 
completing the hearing, if practicable.  
2. The recommendation shall include: 

a.   Summary of the grievance. 
b.    Summary of the information presented at the hearing. 
c.   Summary of the findings and rationale for the recommendation. 
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STUDENT POLICIES 
 
The following general student policies are established to ensure the safety, security, and health of our students and to help 
maintain the beauty of our campus. 
 
I. INTERIM ADMINISTRATIVE LEAVE OF ABSENCE, LEAVE OF ABSENCE, ADMINISTRATIVE WITHDRAWAL & 
NON-ACADEMIC HARDSHIP WITHDRAWAL 
A.  Interim Administrative Leave of Absence 
The University, acting through the VPCL, reserves the right to place a student on an interim administrative leave of absence 
pending disciplinary or criminal proceedings, or for non-disciplinary reasons, where in his/her judgment, it is in the best 
interest of the student due to personal or health-related conditions of the student which apparently have not or cannot be 
resolved in an immediate fashion, or if necessary due to a perceived threat to the student‘s or other students‘ health or 
safety.   In addition, an interim administrative leave of absence may be imposed: a) to ensure the safety and well-being of 
members of the University community or preservation of University property; b) to ensure the student's own physical or 
emotional safety and well-being; or c) if the student poses a definite threat of disruption of or interference with the normal 
operations of the University. The University also reserves the right to impose interim administrative leave of absence in 
situations of rape and sexual assault.   The student may return to active status upon satisfaction of such terms as the VPCL 
determines are appropriate to the situation. The VPCL will provide notice to the student before implementing such action.  In 
such cases, the interim administrative leave of absence will be recorded as for personal reasons and unless a process 
under the conduct system determines otherwise, shall not be recorded as discipline on the student record. 
In the case of a University-initiated interim administrative leave of absence for a qualified student with a disability as defined 
by law, unless the University‘s judgment is that it has a reasonable basis for believing that there exists a medical exigency, 
prior to making its final decision, the University will offer the student the opportunity to first explain the circumstances and 
facts that gave rise to the concerns and will thereafter refer the student for evaluation by an Independent Medical Examiner 
only if it reasonably believes that the student presents a direct threat to the health and safety of the student or to other 
University-affiliated persons, or is otherwise not capable of conforming to the  Code of Conduct or to other academic or 
technical standards. Please note the student is financially responsible for their independent medical examination.  An 
interim administrative leave of absence will be imposed if the University becomes aware that a student attempts or 
threatens to attempt suicide.  Under this circumstance, the interim administrative leave of absence will remain in effect until 
the student has been assessed by a psychiatrist and receives a written release from the psychiatrist that the student is able 
to safely return to the campus environment and the University on its own judgment concurs.  This release would include any 
recommendations from the psychiatrist regarding treatment while the student remains enrolled and/or remains on campus.  
If the student is released to return to the University, pursuant to the psychiatrist's recommendations, the student will be 
required to comply with his or her psychiatrist's recommendations, and with the University Code of Conduct, in order to 
remain at the University. During an interim administrative leave of absence, the student shall be denied access to the 
campus to the extent deemed appropriate by the Vice President for Campus Life or his/her designee. This may include 
restriction from residence halls, University activities, campus buildings, classes, etc., or may constitute restriction from the 
campus entirely.  Interim administrative leave of absences do not provide for the refund of tuition or fees. 
B.  Leave of Absence 
A Leave of Absence may be granted based on certain documented extenuating circumstances and may be granted for up to 
two years. 
Initiated by the Student: Students considering a Leave of Absence are encouraged to speak with the Registrar to discuss 
their decision. Any request for leave must be in writing and state adequate reasons for the leave.  It is wholly in the 
judgment of the University to grant or deny a request for Leave of Absence. Students on Leave of Absence are eligible to 
return as continuing students and retain the right to follow the degree requirements from the catalog to which they were 
entitled when their leave began.  Students who leave the University without an approved Leave of Absence or whose Leave 
of Absence has expired must apply for readmission through the Admissions Office.  
Initiated by the University: The University may determine to place a student on a leave of absence, if in its judgment, that 
action is in the best interests of the student, other students, or the University community. If the University does so for 
physical, mental, emotional, or psychological reasons, related to its perception of the student‘s ability to participate 
appropriately in University functions, it will initially attempt to seek information from the student and/or with the student or, in 
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the case of a minor, the parent‘s or guardian‘s permission, from a health caregiver, and it may - but need not - refer a 
student for evaluation by an Independent Medical Examiner (IME).    
C.  Administrative Withdrawal 
In the event that conditions of a nature that do or would warrant a University-initiated leave of absence appear to be of an 
indefinite or permanent nature, the Vice President for Campus Life may withdraw a student administratively.  Administrative 
withdrawals do not provide for a refund of tuition or fees.   
  
II. STUDENT ALCOHOL AND OTHER DRUG POLICY 
The Student Alcohol and Other Drug Policy was established in compliance with the Drug-Free Schools and Communities 
Act of 1989.   As part of its drug and alcohol prevention program for students, NDNU distributes in writing, via the Student 
Handbook, the following information:   

1. Standards of conduct that clearly prohibit that clearly prohibit the unlawful possession, use or distribution of illicit 
drugs and alcohol by students and employees on its property or as part of any of its activities; 

2. A clear statement of the disciplinary sanctions that the University will impose on students and employees who 
violate the standards of conduct.   

3. A description of applicable local, state, and federal legal sanctions pertaining to the unlawful possession, use or 
distribution of illicit drugs or alcohol; 

4. A description of health risks associated with the use of illicit, abuse of prescription and over-the-counter drugs, as 
well as the abuse of alcohol; 

 
A.  Standards of Conduct 
Notre Dame de Namur University students, staff, and faculty have a mutual interest in maintaining an environment that 
encourages intellectual, social, and personal growth. The abuse of alcohol or illicit drugs is not compatible with an optimal 
environment for learning and growing.  Reflecting this belief, and reflecting the fact that Notre Dame de Namur University 
has an obligation to create an environment conducive to health and responsible choices, this policy establishes reasonable 
guidelines and procedures for the responsible use of alcohol for those of legal age, and for the prohibition of other drugs 
within the campus community.  
1.  Abstinence from alcohol is encouraged and provided for in all circumstances. 
2.  Responsible (i.e. legal and moderate) consumption of alcohol in low-risk situations is supported, for those of legal age. 
3.  Heavy consumption of alcohol is discouraged in all situations. 
4.  Any alcohol consumption prior to or during high-risk conditions (e.g. active sports, driving, machinery operation, 
pregnancy, etc.) is dangerous and clearly discouraged. 
5.   The use of any and all illicit drugs (including performance-enhancing substances such as anabolic steroids) is not 
allowed.   
6.   The use or possession of drug paraphernalia on campus is not permitted.   
7.   The sale of any illicit drug on campus is not allowed and constitutes grounds for dismissal from the University. 
 
Notre Dame de Namur University is committed to the education of students regarding the responsible use of alcohol, as well 
as the consequences and possible outcomes stemming from the misuse or abuse of alcohol. 
Notre Dame de Namur University abides by California State Law regarding the use of alcohol; only persons 21 years of age 
or older may possess and consume alcoholic beverages. 
Alcoholic beverages and containers are not permitted in public areas, e.g. lounges, pool area, parking lots, academic 
buildings, and the Dining Hall.  Once opened, no containers with alcohol may be removed from an individual residence hall 
room/apartment or event location. No common source containers of alcohol (e.g. kegs, party balls, etc.) are permitted on 
campus.  Public intoxication and serving a minor are not permitted.  No publicity may indicate the presence of alcohol at an 
event whether graphically or in words.   
As specified in the ―Guidelines For On-Campus Events‖ alcohol may not be served at student-sponsored events on campus.  
Alcohol may be served at institution-sponsored events on campus under certain guidelines, which are adopted to ensure 
that events are legal and safe, and to encourage the responsible use of alcohol, as well as provide non-alcoholic 
alternatives for all who attend any on-campus event.  The ―Guidelines For On-Campus Events‖ are available upon request 
from the Campus Life Office.  
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B. Disciplinary Sanctions 
NDNU has the authority to initiate disciplinary procedures that may result in disciplinary sanctions for violations of the 
Student Code of Conduct.  For more information on this process, and possible outcomes, please see the Student Conduct 
System section of this Handbook. 
 
C.  Legal Sanctions 
The unlawful manufacture, distribution, dispensation, possession, and/or use of controlled substances or alcohol is 
regulated by a number of federal, state and local laws. These laws impose legal sanctions for both misdemeanor and felony 
convictions. Criminal penalties for convictions can range from fines and probation to denial or revocation of federal benefits 
(such as student loans) to imprisonment and forfeiture of personal and real property. Following is a list of some of the laws 
pertaining to the unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance or alcohol. 
Because laws change from time to time, the information provided below is illustrative, not exhaustive. Generally, it is a 
criminal offense: 

 To illegally manufacture, sell, distribute, or possess controlled substances (those listed in Schedules I through V of the 
Controlled Substances Act (21 U.S.C. 812) (21U.S.C. 828, 841, 844, 859, 860); 

 To unlawfully possess or possess for sale controlled substances (those listed in Cal. Health & Safety Code 
11054,11055, 11056, 11057, 11058); 

 To possess, cultivate, sell or possess for sale marijuana (Cal. Health & Safety Codes 11357, 11358, 11359); 

 To use or be under the influence of a controlled substance (Cal. Health & Safety Code 11550); 

 To transport, sell, or distribute marijuana to a minor or to use a minor to transport, sell, or distribute marijuana (Cal. 
Health & Safety Code 11361); 

 To possess, furnish or manufacture drug paraphernalia (Cal. Health & Safety Code 11362, et seq.) 

 To provide any alcoholic beverage to a person under 21 or to any obviously intoxicated person (Cal. Bus. & Prof. Code 
25658; 25602); 

 To be under the influence of alcohol in a public place and unable to exercise care for one‘s own safety or that of others 
(Cal. Penal Code 647(f)); 

 For persons under 21 to have any container of alcohol in any public place or any place open to the public (Cal.Bus. & 
Prof. Code 25662); 

 To operate a motor vehicle while under the influence of alcohol or other intoxicants or with a blood alcohol level of .08% 
or higher (Cal. Veh. Code 23152); 

 For any person under the age of 21 to operate a motor vehicle with a blood alcohol level of .05% or higher (Cal.Veh. 
Code 23140); 

 To have an open container of alcohol in a motor vehicle and for persons under 21 to drive a vehicle carrying alcohol or 
to possess alcohol while in a motor vehicle (Cal. Veh. Code 23223; 23224); 

 To have in one‘s possession or to use false evidence of age and identity to purchase alcohol (Cal. Bus. & Prof. Code 
25661); 

 For any person under age 21 to purchase alcohol (Cal. Bus. & Prof. Code 25658.5). 
D.  HEALTH RISKS  

Drug Category and Name Effects 

Cannabinoids: Hashish (chronic, hemp),  
marijuana (pot, weed) 
 
                                                          

Euphoria, slowed thinking and reaction time, confusion, impaired balance 
and coordination/cough, frequent respiratory infections; impaired memory 
and learning; increased heart rate, anxiety; panic attacks; tolerance, 
addiction 

Depressants: Barbiturates (barbs, reds), 
benzodiazepines (downers, sleeping pills) 
flunitrazepam (forget-me pill, roofies), 
GHB (G, liquid ecstasy), methaqualone 
(ludes, quad) 

Reduced anxiety; feeling of well-being; lowered inhibitions; slowed pulse 
and breathing; lowered blood pressure; poor concentration/fatigue; 
confusion; impaired coordination, memory, judgment; addiction; 
respiratory depression and arrest; death   

Dissociative Anesthetics: Ketamine (cat, Increased heart rate and blood pressure, impaired motor function/memory 
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Special K), PCP and analogs (dust, peace 
pill) 

loss; numbness; nausea/vomiting 

Hallucinogens: LSD (acid, boomers), 
mescaline (buttons, mesc), psilocybin (magic 
mushroom, shrooms) 

Altered states of perception and feeling; nausea; persisting perception 
disorder (flashbacks)  

Opioids and Morphine Derivatives: 
Codeine (Captain Cody, schoolboy), fentanyl 
and fentanyl analogs (China girl, murder 8), 
heroin (dope, H), morphine (M, monkey), 
opium (big O, block), oxycodone HCL (O.C., 
killer), hydrocodone bitartrate, 
acetaminophen (vike, Watson-387)  

Pain relief, euphoria, drowsiness/nausea, constipation, confusion, 
sedation, respiratory depression and arrest, tolerance, addiction, 
unconsciousness, coma, death 

Stimulants: Amphetamine (speed, uppers), 
cocaine (coke, crack), MDMA or 
methylenedioxy-methamphetamine (ecstasy, 
X), methamphetamine (crystal, meth), 
methylphenidate (the smart drug, vitamin R), 
nicotine (cigarettes, chew) 

Increased heart rate, blood pressure, metabolism; feelings of exhilaration, 
energy, increased mental alertness/rapid or irregular heart beat; reduced 
appetite, weight loss, heart failure, nervousness, insomnia  

Other Compounds: Anabolic steroids 
(roids, juice), Dextromethorphan or DXM 
(found in some cough and cold medications), 
inhalants (laughing gas, poppers) 

Stimulation, loss of inhibition; headache; nausea or vomiting; slurred 
speech, loss of motor coordination; wheezing/unconsciousness, cramps, 
weight loss, muscle weakness, depression, memory impairment, damage 
to cardiovascular and nervous systems, sudden death  

 
 
III. PARENTAL NOTIFICATION POLICY FOR ALCOHOL AND OTHER DRUG POLICY VIOLATIONS 
Notre Dame de Namur University‘s Division of Campus Life is committed to the development of a personal and community 
experience which significantly contributes to the intellectual, spiritual, and psychological education and development of 
students.  Notre Dame de Namur University‘s Parental Notification Policy for Alcohol and Other Drug Violations is aligned 
with the Higher Education Amendments of 1998 which permits an educational institution to disclose to the parents or legal 
guardians of a student information regarding the student‘s violation of any federal, state, or local law or any rule or policy of 
an institution governing the use or possession of alcohol or a controlled substance, if the student is under age 21 and the 
institution determines that the student has committed a disciplinary violation with respect to such use or possession.  The 
1998 amendment further provides that this determination is not impingent upon a conduct hearing or process.  Whenever 
possible, students will be notified in advance that his/her parent(s) or guardian(s) are to be contacted. 
Notre Dame de Namur University may exercise this right under any of the following circumstances: 

 A student is transported to a medical facility for treatment related to alcohol or drug use. 

 A student causes harm to him/herself or another while under the influence of alcohol or other drugs. 

 A student is arrested or taken into police custody while under the influence of alcohol and other drugs. 

 A student is responsible for vandalism or other destruction of property while under the influence of alcohol or other 
drugs. 

 A student operates a vehicle while under the influence of alcohol or other drugs. 

 A student disrupts teaching, disciplinary procedures, classroom learning, or other University activities while under the 
influence of alcohol or other drugs. 

 Information regarding a student is needed from a parent or a guardian in connection with an emergency to protect the 
health and safety of the student or another individual. 

 A student shows a pattern of alcohol violations within an academic semester. 

 Other circumstances as determined by the Vice President for Campus Life, or his or her designee, to be appropriate. 
(i.e. life threatening situations, mental illness, etc). 
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IV. Good Samaritan Policy 
Student health and safety are primary concerns of the Notre Dame de Namur University community. Students are expected 
to immediately contact Public Safety, Senior Staff or RA‘s when they believe that assistance for an intoxicated/impaired 
student is needed.  Public Safety, Senior Staff and RA‘s will assist intoxicated individuals by contacting emergency services 
or by taking other protective measures. In case Public Safety, Senior Staff, or an RA is not available or cannot be contacted, 
students should call 911 for assistance by local police, fire safety or medical professionals.   
Students and/or organizations that seek assistance from these sources, the individual assisted, and others involved will not 
be subject to University disciplinary action with respect to the alcohol policy. (This policy does not preclude disciplinary 
action regarding other violations of College standards, such as causing or threatening physical harm, sexual abuse, damage 
to property, harassment, hazing, etc.  Students should also be aware that this University policy does not prevent action by 
local and state authorities.)  Public Safety, Senior Staff or RA‘s will record names of intoxicated students to enable any 
follow-up that may be deemed necessary to ensure students well-being. Other information may also be recorded to enable 
any other necessary follow-up.  
In order for this policy to apply, the intoxicated student(s) must agree to timely completion of recommended alcohol 
education activities, assessment, and/or treatment depending on the level of concern for student health and safety. Serious 
or repeated incidents will prompt a higher degree of medical concern. Failure to complete recommended follow-up will 
normally result in disciplinary action and could also prompt the imposition of a medical withdrawal. Likewise, organizations 
involved in an incident must agree to take recommended steps to address concerns.   
 
When Alcohol Use Is Involved, Why Call? 
Students may be impaired or intoxicated by alcohol or drug use. Serious medical consequences can occur when well-
meaning friends of an intoxicated or impaired student risk a student‘s physical well being by taking care of the student 
themselves.  Not every person knows if they have had too much to drink and there is a chance that you may be with another 
person whose drinking is at a dangerous level.  Dangerous impairment by drugs may also not be immediately recognizable.  
Even a person who has consumed only a small amount of alcohol may be experiencing a dangerous interaction with illegal 
or prescription drugs or may have other complicating health conditions. In these rare circumstances, the University‘s priority 
is the preservation of life. Students should not hesitate to contact Public Safety, Senior Staff, or RA‘s in these 
circumstances. Many symptoms and factors can contribute to medical emergencies such as alcohol poisoning, drug 
impairment, other specific medical conditions, or interactions between all three, and serious consequences can result. 

When Alcohol Is Not Involved, Why Call? 
You may be faced with a medical emergency when alcohol use is not involved. 
For students with a medical emergency resulting from ailments such as asthma, diabetes, allergic reactions, epilepsy or 
other conditions who appear to need help, please contact Public Safety, Senior Staff, or RA‘s for medical help.  Don‘t take 
chances with another person‘s health and safety by assuming that everything will be alright.  Sometimes a person in 
medical distress needs YOU to make the call.  If you are unsure if a person‘s life is in danger, but you think it might be, 
make the call.  You may need to ignore statements by the student in distress regarding whether or not they want 
you to call for help.  Remember, their judgment is impaired by their medical condition.  Immediately contact Public 
Safety, Senior Staff or RA‘s for help and if they cannot be contacted, call 911. 

How To Recognize A Medical Emergency 
Dangerous medical situations involving alcohol or drugs, or other dangerous medical conditions can come in many shapes 
and forms. You may not recognize the signs of an emergency because you have become accustomed to behaviors that 
may look normal when you or others are under the influence of drugs or alcohol.  It is important to be aware and understand 
that a person, whether under the influence of alcohol or drugs, or not, who is unable to perform normal functions may be in 
a dangerous situation and need medical help now. Contact Public Safety, Senior Staff or RA‘s when a person: 

 is passed out and cannot be roused or awakened or cannot stay awake or conscious  
 has difficulty speaking coherently or comprehending others or the situation around them  
 has difficulty sitting, standing or walking or cannot do this without assistance  
 is vomiting 
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Dangerous medical situations may result in falling, becoming unconscious or choking on vomit.  Even if a person who 
appears to be ―sleeping it off‖ may still have alcohol or drugs in their system that may still present a danger. 

V.  SMOKING 
Notre Dame de Namur University recognizes the serious health issues associated with smoking, not only for those who 
choose to smoke, but also for those in their company who are subjected to second-hand smoke. The University also 
recognizes its need to comply with smoking ordinances in public settings as mandated by the State of California.  Therefore, 
all University buildings are smoke-free, including residence halls and apartments.  Smoking is not permitted in the residence 
areas, including courtyards and walkways.  Smoking is permitted only in outside designated smoking areas that are 15 feet 
from any building. Students should be aware of the municipal code regarding smoking from the City of Belmont.  For further 
information, please visit: http://www.municode.com/resources/gateway.asp?pid=10411&sid=5 
 
VI. ENVIRONMENTAL RESPECT 
We all need to care for our fragile environment.  Harming the environment, littering, and irresponsible use of resources is 
not in keeping with the University‘s community standards.  Please help the NDNU community conserve our natural 
resources and recycle glass, aluminum, plastic, and paper.  Blue recycling bins are located around campus. 
 
VII. ON-CAMPUS POSTING 
A. Locations 

Posting of flyers are allowed on the following locations: 

 Bulletin board outside St. Mary‘s; 

 St. Mary‘s hallway bulletin board marked ―Publicity‖ and ―ASNDNU‖; 

 Outside walkway leading to the cafeteria from St. Mary‘s; 

 Quad stage (banners only); 

 Apartments‘ bulletin board (between Kane and Wilkie); 

 Lobby bulletin boards in JB & St. Joe‘s first floor lobby ONLY (banners are acceptable); 

 Second floor St. Mary‘s bulletin board. 

No postings are allowed on glass, painted surfaces, building doors of residence hall floors.  Also, putting flyers on cars is not 

permitted.  Groups are limited to 15 posters/flyers posted on campus for any one event/program (one per bulletin board). 

Publicity sponsored by individuals not affiliated with the University may be posted on the bulletin boards in the Quad area 

only.  Staple guns are not allowed to be used anywhere on campus for postings. 

B. Content 

All publicity/information disseminated on University premises must be in accordance with the aims of the University.  The 

presence of alcohol at any event cannot be mentioned graphically or in words in publicity materials.  The sponsor(s) of the 

event, activity, or sale must be stated on any posting. 

C. Approval 

 Dining Hall - Publicity/postings (including table tents) must be approved by the Dining Hall Manager. 

 Student Mailboxes - Publicity/postings must be approved by the Director of the CSL, Housing & Residence Life or the 

Vice President for Campus Life. 

 Other Areas - All publicity/postings must be approved by the Director of the CSL.  This includes the areas listed above 

under ―Locations‖. 

Approval for posting does not necessarily indicate endorsement of event, information, or opinion contained therein. 

D. Removal 

Materials must be removed within two days after date of event or two weeks after posting. 

E. Time Period 

http://www.municode.com/resources/gateway.asp?pid=10411&sid=5
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Publicity may be posted/distributed no more than one month prior to event.  All postings are only approved for a two week 

posting period. 

F. Non-Compliance 

Failure to comply with the guidelines stated will result in the publicity being removed and/or fines assessed. 

G. Fines 

The Director of the Center for Student Leadership will fine organizations not in compliance with these posting policies. 

 
VIII. POOL 
The NDNU swimming pool is intended for the enjoyment of NDNU students, faculty, and staff. Students need a Student ID 
card when using the pool. The access code for the pool may be obtained from Public Safety. The pool is open from 9a.m. 
until 10p.m. unless otherwise posted.  Swim at your own risk; there is no lifeguard on duty.  An adult must supervise anyone 
less than 18 years of age.  For the safety of all who use the pool, please observe these rules:   

 No glass or smoking in pool area. 

 No radios, stereos, or excessive noise in pool area. 

 No running or rough play in pool area. 
 

IX. STUDENT COMMUNICATION POLICY 
As part of a concerted effort to enhance electronic services, NDNU provides e-mail and Campus Web accounts to all 
registered students.  These accounts can be accessed from anywhere in the world using a standard web browser and will 
be available to students throughout their academic career. Students who log into Campus Web using their ID and password 
will be able to see their grades, update their personal information, and see their business office account.  The e-mail 
account will be the primary means by which NDNU sends official communications.  All NDNU students are responsible to 
check their NDNU email accounts and US mailboxes at least twice per week.   Upon graduation students may carryover 
their NDNU email accounts to alumni e-mail accounts.  For most students, the NDNU e-mail address can be obtained by 
combining the first letter of the first name with the last name, which is then followed by @student.ndnu.edu.  Information on 
how to access and use student e-mail and Campus Web is available on the NDNU web site – see the resources for current 
students.  
 
X.  CAFÉ POLICIES 
 
Meal Plans 
You are welcome to eat as much as you would like during the posted meal periods.  To help reduce waste, please only take 
what you think you can eat.  Your meal is for you only, you cannot share your meal with others nor can you take your 
‗leftovers‘ with you.  Meal plans can be changed during the first two weeks of the fall semester and the first week of the 
spring semester; to change your meal plan, please go to the Housing and Residence Life Office and request a Meal Plan 
Change Form. 
Student ID Card Requirement 
All students are required to present their student ID card to the cashier in order to use their meal plans.  Given concerns 
surrounding identity theft, students are discouraged from sharing their student ID numbers verbally with café staff.    
To-Go Policy 
To-Go boxes are available for those students who have either a class or job conflict that keeps them from eating in the 
Café. To-Go boxes can be obtained from the servers at the Grill, Hot entrée or Sandwich Bar.  You can take one 
entrée, grill item, sandwich or pasta to go. If you choose the to-go option you are limited to 1 large to-go box and a 
beverage. TO-GO MEALS CANNOT BE EATEN IN THE CAFÉ! 
Meal Sharing 
Meal sharing is not allowed.   Your meal plan is for you only and cannot be transferred to another student or friend.  If you 
have guests staying with you for a weekend, you can purchase meals for them with your flex dollars or cash.  Students 
sharing meals will be charged on their flex dollars.  
Flex Dollars  
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Flex dollars can be used to purchase snacks and beverages between meal periods, meals for guests and certain items that 
are not included with your meal plan.  Items not included are:  Bottled beverages, bagged chips, yogurt, soy milk and sushi.  
If you have any questions about what is excluded, please ask the cashiers.  Please try to use all of your flex dollars during 
the semester.  Café goods for sale at the end of the semester will be limited to $100.00. 
Compliance 
Students are expected to comply with all Café Policies.  Any students who are found violating Café policies will be referred 
to the Student Conduct system and may risk losing their meal plan privileges. 
 
XI. SKATEBOARDING POLICY 

 
Skateboarding is not permitted in any building, including the Apartment and New Hall walkways, as well as the New Hall 
Courtyard.  Grinding and the use of wax on ledges, benches and rails are prohibited.  All skateboarders must use caution 
when skateboarding in public areas. 
 

PARKING 
I.  PURPOSE 
The Office of Public Safety is charged by the Vice President for Campus Life to administer the parking management 
program 24 hours a day, 7 days a week.  Parking policies are in effect year around.  During semester break only, students 
wishing to leave vehicles on campus must contact the Office of Public Safety with vehicle information, otherwise the vehicle 
can be removed.  Note for complete NDNU Campus Parking Policies and Procedures information go to 
www.ndnu.edu/campus-life/public-safety/park-permits-enforce.aspx 
 
II. PERMIT ELIGIBILITY 
A.  Registration 
A valid driver's license and current vehicle registration or insurance card are required to purchase a parking permit.  The 
annual parking permit is for the current academic year including summer sessions. New students attending summer 
sessions I & II will need to purchase a summer session parking permit or purchase a daily parking pass on the days classes 
are attended.  The process to obtain a parking permit is the student:  (1) arranges payment with NDNU Business Office and 
receives a receipt; (2) presents the receipt to the Office of Public Safety; (3) presents a valid driver‘s license and current 
vehicle registration; (4) completes parking permit form; and (5) receives parking permit. 
Note before a student can register for a parking permit all previous parking violations must be paid in full.  If a vehicle is not 
registered it will be give a parking citation.  After the third parking citation the vehicle will be booted (see below), after the 
second boot the vehicle will be subject to being tow.    
B.  Type of Permits 
The parking permit allows parking only in designated lots for that permit, signs identified the type of permit for a specific 
parking lot.  There four types of parking permits: A-type permit for staff/faculty members; C-type permit for commuter 
students, (C-type permit holders can park the NDE lot after 4 pm, and Ralston Hall and Madison Art Center lots after 5 pm); 
R-type permit for residence students; and daily parking passes purchased from parking machines allows parking in C-type 
lots.  
C.  Permit Placement 
It is the permit holder‘s responsibility to properly display the permit at all times while parked on campus. Permits are to be 
displayed either by hanging on the rearview mirror or placement on dashboard of the driver‘s side of vehicle.   Daily parking 
permits must be clearly displayed on the front dashboard.  Failure to properly display permit or daily parking pass will result 
in a fine. 
D. Visitor Parking 
Visitor parking is limited to 2 hours, otherwise a daily parking pass must be purchased from the daily parking pass machines 
and displayed.  For more information go to www.ndnu.edu/campus-life/public-safety/park-permits-enforce.aspx. 
 
III. FEES & REFUNDS 
A.  Parking Fees & Refunds 

http://www.ndnu.edu/campus-life/public-safety/park-permits-enforce.aspx
http://www.ndnu.edu/campus-life/public-safety/park-permits-enforce.aspx
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Parking permits are purchased at the Business Office.  The ―annual‖ parking fee is $70 it includes summer terms I & II.  The 
―spring semester only‖ fee is $35.  The ―summer terms only‖ the fee is $25.  To receive a full refund the permit and receipt 
must be presented at the Business Office within 5 business days of purchase.   
 
IV. PARKING CITATIONS 
The Office of Public Safety enforces parking regulations and issues parking citations 24/7.  The citation contains instructions 
on assessment, payment and penalties for non-payment of fines, along with information about the appeal process.  Go to 
www.ndnu.edu/campus-life/public-safety/park-permits-enforce.aspx for more information. 
 
V.  DISABLED ACCESS PARKING 
Reserved parking spaces for persons with disabilities are designated with the international disabled access symbol.  Only 
individuals with a properly displayed California disabled parking placard and NDNU parking permit (see Permit Placement) 
are allowed to park in a disabled parking space.  If student, staff or faculty has a temporary disability, they will need to 
contact the Department of Motor Vehicles to obtain a temporary California Disabled Parking placard.   
 
VI. SPECIAL EVENTS PARKING 
A.  Parking Information 
The Office of Public Safety encourages the NDNU community to be aware of special parking arrangements for conferences, 
guest parking, and special events.  For clarification or further information regarding the special events parking policy, please 
contact the Office of Public Safety (650) 508-3502 or email parking@ndnu.edu.  . 
 
VII. MISCELLANEOUS PARKING POLICIES  
A.  Forgotten/Lost Parking Permit 
If a permit is forgotten a daily parking pass must be purchased and displayed.  If a permit is lost a replacement permit must 
be purchased from the Business Office at a cost of $10.   
B.  Booting/Towing 
Based on past incidents or the nature of the infraction, certain vehicles may have a restrictive device, commonly known as a 
―boot‖ placed on them.  The ―boot‖ will only be removed when a cash payment and/or payment plan is received by the 
Business Office.  A vehicle with either a history of overdue fines or six violations can be towed with the cost of towing being 
the responsibility of the vehicle‘s owner/operator.   If the vehicle is towed the owner can contact Public Safety for the name 
and telephone number of the towing company.   
C.  Liability 
The University assumes no responsibility or liability for any damages caused by fire, theft, casualty, towing or any other 
cause whatsoever with respect to any car or its contents while parked on campus.  It is the vehicle‘s owner responsibility to 
file fire, theft, casualty or accident reports with police department, insurance company and Office of Public Safety.  
D.  Voided Citations 
Citations issued in error by the University may be voided at the discretion of either the Chief of Public Safety (or designee) 
or the Vice President of Campus Life (or designee). 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.ndnu.edu/campus-life/public-safety/park-permits-enforce.aspx
mailto:parking@ndnu.edu


 48 

HOUSING & RESIDENCE LIFE  
 

I.  HOUSING AND RESIDENCE LIFE MISSION 

Housing & Residence Life provides a healthy and safe living and learning community that embraces and promotes all forms 
of diversity, where students are challenged and supported in their development of values, personal responsibility and 
integrity through programs, staff engagement and leadership opportunities.  

II. THE HOUSING & RESIDENCE LIFE TEAM 
A.  Director of Housing and Residence Life 
The Director of Housing and Residence Life is responsible for the overall operation of all housing and residence life 
programs and services. The Director‘s Office is located in JB 140 (508-3657) 
B.  Associate Director of Housing & Residence Life 
The Assistant Director of Housing and Residence Life is responsible for Housing processes and procedures including billing 
and assignments. The Assistant Director‘s Office is located in JB 105 (508-3759) 
C.  Housing & Residence Life Graduate Assistant 
The Housing & Residence Life Graduate Assistant is a full time graduate student who assists with housing processes and 
responding to student needs.  All concerns regarding room assignments, and roommate changes should be addressed to 
the Housing Office JB 105 (508-3459) or a student‘s RD (see below).  
D. Resident Directors 
The RDs oversee the RA staff, resident programming, and student conduct for resident students.  Their goal is to promote 
community development and to support the RA staff in establishing and maintaining parameters for harmonious group 
living. The RD Office for residents in New Hall and the Apartments is located in New Hall RD Office A (508-3790). The RD 
Office for residents in JB and SJ is in SJ (508-3424). 
E. Resident Assistant 
Resident Assistant (RAs) are the most visible members of the Residence Life Team. RAs are community developers who 
advise and counsel students, plan programs, enforce University policies, serve after hours duty, help solve problems, help 
out in emergencies, and, most importantly, promote the well-being of each individual student as well as the community. JB 
(508-3459.) & NH (413-3110) 
 
III. COMMUNITY STANDARDS 
―NDNU expects high standards of honesty and integrity from all members of the community...creating an environment which 
facilitates the spiritual, academic, and personal development of its members.‖  (NDNU Catalog) 
Resident students are expected to observe the following community standards: 

 Take personal responsibility and accountability for your actions; 

 Confront others in a respectful manner when your rights are infringed upon; 

 Respect the dignity of all persons; 

 Treat others with respect and fairness; 

 Abide by all NDNU policies; 

 Act in a cooperative manner with requests of Housing and Residence Life and Public Safety staff members; 

 Demonstrate respect for all common areas and facilities used by the community; 

 Strive for personal integrity and academic excellence;  

 Challenge all members of the community to abide by these standards. 
 
IV. ROOMMATE BILL OF RIGHTS 
Roommates are required to sign an agreement, the ―Roommate Contract‖, at the beginning of their shared living 
experience.  Signing of the Roommate Contracts will be facilitated by the RAs. 
As a resident, you have the right to: 

 Read, study, sleep, and relax in your room without excessive interference; 

 Live in a clean and safe environment; 
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 Have free access to your room and facilities; 

 Host guests with roommate‘s agreement and the expectation that they will respect all individual rights; 

 Personal privacy in respect to self and belongings; 

 Reasonable cooperation in the use of a telephone and internet access; 

 Have any disagreements be discussed in an atmosphere of openness and mutual respect; 

 Request a Housing and Residence Life staff member to assist you with any conflict or concern; 

 Expect that Residence Staff members will do everything within their power and responsibility to ensure a safe and 
enjoyable living environment. 

 
POLICIES FOR COMMUNITY LIVING 
1.  ALCOHOL 
The legal drinking age in California is 21. Buying or supplying alcohol to anyone under 21 years of age is against state law 
and NDNU policy.  The consumption or possession, including concealment of alcohol in purse, backpack, etc. of alcoholic 
beverages and containers is not permitted in common/public areas.  In addition, the possession/distribution of alcohol from 
common source containers kegs, party balls, ―beer bongs‖ etc. is not permitted.  Because students of various ages live 
together, the following outlines responsibility with regard to alcohol use. NDNU reserves the right to inform parents of 
underage drinking.  (FERPA, 2000) 
A.   Under 21:  If any assigned resident(s) to a campus residence room or apartment are UNDER 21, the possession or 

consumption of alcohol is prohibited within that room/suite/apartment at all times, regardless of the age of other 
roommates or any guests.  Further, any person (student or guest) less than 21 may not be present in a room where 
alcohol is being kept or consumed. 

B.  Over 21:  In order to support legal and responsible drinking, consumption of alcohol may only occur in a residence where 
all assigned residents are 21 years of age or older and ALL guests present are also 21 years of age or older. No one 
under the age of 21 may be present while drinking is occurring in any room, suite, or apartment.  If underage drinking is 
taking place while an assigned resident of legal drinking age is present, that resident will be held responsible for 
University policy regarding  supplying alcohol to anyone under 21 years of age if the underage drinking is taking place in 
the dormitory room of the over 21 student. 

Full or empty alcohol containers and/or paraphernalia are not permitted, even as decoration, in any residence 
where the residents are not yet 21 years of age or older, or when the use of such is excessive or creates a health 
hazard. All empty and full containers that are holding or have previously held alcohol will be confiscated upon a 
policy violation, regardless of the age of the residents involved. 
The University Code of Conduct prohibits: 
1.01 Serving or providing alcohol to anyone less than the age of 21 
1.02 Alcohol use in Common or Public Areas (lounges, decks, balconies, courtyards, hallways, pool area, parking lots) 
1.03 Providing alcohol in common source containers (kegs, party balls, ―beer bongs‖ etc.) 
1.04 Public intoxication 
1.05 Illegal possession/consumption of alcohol 
1.06 Alcohol paraphernalia (i.e. empty bottles) in a minor‘s room / suite / apartment 
1.07 Persons under 21 years of age present in a room, suite, or apartment where alcohol is being consumed 
 
2. ILLEGAL DRUGS 
Students who illegally possess, use, sell, or provide controlled substances as defined by the state of California will be 
subject to disciplinary action which may result in termination of housing, suspension or expulsion from the University, or 
criminal action in the courts. Further, substances used improperly to produce the same effects as illegal drugs are defined 
as illegal and unacceptable and as such are a violation of this policy.   
The odor of marijuana is sufficient evidence for suspected use of the drug and will result in documentation. 
The University Code of Conduct prohibits: 
2.0 Possession, use or distribution of any controlled substances (this includes the odor of marijuana) 
2.01 Possession of drug paraphernalia 
2.02 Using other substances improperly to produce the same effects as illegal drugs 



 50 

 
3. INTIMIDATION AND PHYSICAL AGGRESSION 
Causing undue stress or harassment, either physical, verbal, or emotional (inclusive of implied threat), of members of the 
University community will not be tolerated and will result in conduct action.  Intentional or reckless physical contact with a 
person that is non-consented to and/or puts the person in fear for his/her personal safety, or causes the person to suffer 
actual physical injury is a violation of university policy and will result in conduct action. 
The University Code of Conduct prohibits: 
3.01 Hazing (on or off University property) 
3.02 Physical Assault 
3.03 Sexual Assault 
3.04 Verbal Assault 
3.05 Stalking 
3.06 Hate Crime 
3.07 Bullying & Intimidation 
 
4.  COMPLIANCE 
Students are expected to respect each other, the RAs, and University staff.  In addition, students who infringe upon the 
rights of others or violate policies are expected to alter their behavior and fulfill sanctions imposed. 
The University Code of Conduct prohibits: 
4.0 Refusal to comply with requests from RAs, Senior Staff, or Public Safety 
4.01 Inappropriate actions or words, verbal or nonverbal, are considered disrespect 
16.0 Failure to fulfill sanctions in time agreed upon 
 
5. B) COMMON AREAS 
Common areas are defined as any given space that is not one specific resident‘s and are for the use of all students.  All 
residents should take pride in their common areas, including responsibility for the cleanliness of these areas and condition 
of items in these areas. Any person(s) found responsible for causing damage to common areas will be fined. In the event 
that the person(s) responsible for causing the damage is unknown, the repair or replacement cost may be assessed to 
residents of the community.  Common areas include: lounges, stairwells, balconies, bathrooms, common space in new hall, 
kitchens, etc. 
The University Code of Conduct prohibits: 
5.01 Vandalism or damage to any object/property, including public postings, signs, etc. 
5.02 Removal of lounge furniture 
5.03 Improper disposal of trash 
5.06 Keys: Unauthorized use, distribution, duplication or possession of any keys issued for any building, room, vehicle or 
other NDNU property 
 
6.  DISCRIMINATION 
Abusive language, posted materials, or behavior which discriminates against or degrades persons based upon race, color, 
national origin, religion, sex, sexual orientation, age, physical or mental handicap, or veteran status will not be tolerated.  
The University Code of Conduct prohibits: 
6.01 Publicly visible areas may not contain discriminatory materials 
 
7.  DISRUPTIVE BEHAVIOR / NOISE  
Behavior in or around the residence hall(s)/apartment(s) or common areas (e.g. parking lots, Quad, etc.) which are 
disruptive or potentially harmful to other people are prohibited.  
 
NOISE 
Students who live in the residence areas are responsible for their living environment. Courtesy and consideration for others 
is to be maintained at all times.  It is expected that the volume of stereos, radios, and voices will be self-regulated in keeping 
with an atmosphere appropriate to sleeping or studying. Any noise or sound which can be heard outside of a resident‘s 
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room/apartment can potentially infringe on the rights of others to sleep or study and therefore will not be permitted at any 
time of day or night. This also refers to car radios/stereos and parking lot noise. 
A.  Courtesy Hours:  Courtesy hours are always in effect, 24 hours a day.  At anytime, an individual can request of another 

to alter the sound that is disturbing another‘s activity.  Refusal to fulfill that request may result in violation of policy.  Loud 
or excessively noisy group gatherings or guests can be disbursed/dismissed at any time.   

B.  Quiet Hours:  Campus-wide quiet hours are 11p.m. – 9a.m. on weekdays    (Sunday through Thursday), and 12a.m. – 
9a.m. on weekends (Friday and Saturday).  These are times during which noise must be kept to a minimum. 

C.  Intensive Study Areas:  Quiet hours for these special areas will be posted at each floor entrance.  All individuals are 
required to adhere to these community standards. 

The University Code of Conduct prohibits: 
7.01 Engaging in lewd, indecent, or obscene behavior on University property or at a University function 
7.02 Excessive noise 
7.03 Throwing objects from buildings or vehicles 
7.04 Pranks/water fights 
7.05 Yelling or projecting amplified sound out of windows, vehicles, residence areas  
 
8.   FIRE SAFETY 
Residents must evacuate a building immediately upon the sound of a fire alarm and follow specific evacuation and safety 
procedures. Initiating a false alarm, misusing fire safety equipment, or lighting any kind of fire inside residence areas is 
dangerous and prohibited. Initiating a false alarm (whether by activating a pull station or smoking in a room) will result in a 
$150 fine (minimum).  Candles with unburned or cut wicks are allowed.  Candles with burnt wicks are not permitted.  To 
ensure the safety of all students, the following items have been restricted from residence areas: hanging fabrics, burnt 
candles, incense, barbeques, hotplates, toasters, portable heaters, and microwaves. 
The University Code of Conduct prohibits: 
8.01 Tampering with fire safety equipment (including covering thermal/smoke detectors and activating pull stations) 
8.02 Hanging of fabric screens, blankets, sheets and other materials 
8.03 Use of candles, oil or incense 
8.04  The use of barbecues, hotplates, toasters, portable heaters or any item with an open hearing element and microwave 
ovens (with the exception of MicroFridges and in the apartments) in rooms or apartments. 
8.05 Live Christmas trees are not permitted 
 
9.   SMOKING 
Notre Dame de Namur University recognizes the serious health issues associated with smoking, not only for those who 
choose to smoke, but also for those in their company who are subjected to second-hand smoke. The University also 
recognizes its need to comply with smoking ordinances in public settings as mandated by the state of California. Therefore, 
all University buildings are smoke-free, including all residence halls and apartments. All common/public areas including 
balconies, patios, and entryways are smoke-free. Residents may smoke only within designated smoking areas, as posted 
and communicated by the RAs. Smoking is permitted only in designated smoking areas that are 15 feet away from any 
building on campus.  Smoking violations incur a $25 fine. 
The University Code of Conduct prohibits: 
9.01 Smoking in room/apartment or common area(s)/public area(s) 
9.02 Smoking within 15 feet of any smoke-free area(s)  
 
10.  WEAPONS  
Possession or use of explosives, fireworks, dangerous chemicals, or deadly or potentially harmful weapons (including pellet 
guns) on University property or at a University function, is prohibited. 
 
11.  HOUSING LICENSE 
Students must abide by all policies outlined in the Housing License. Some of these policies include but are not limited to:  
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11.01 ANIMALS 
Animals other than fish are not allowed in residential areas regardless of the duration of the visit.  Fish are permitted in the 
residence areas, with all roommates‘ permission; fish must be kept in standard aquariums (20-gallon maximum).  Please do 
not feed or entice wildlife or local cats.   
 
11.02    WINDOWS AND WINDOW SCREENS 
Residents may not climb through windows to gain access to rooms or buildings.  Residents may only exit through windows 
in cases of emergency.  Screens and screen tabs must be in place at all times. Residents will be charged $25 for screens 
that are not in place, plus repair/replacement cost for damaged screens.  On the first floors of St. Joseph‘s Hall and Julie 
Billiart (JB) Hall and on the ground level and walkways of New Hall, the red tab indicators for the security screens must be in 
place. There is a $25 fine if these are missing or broken. 
 
11.03 TRASH 
Large trash bins are located across from the Carroll Apartments next to St. Mary‘s Hall, outside Julie Billiart Hall, between 
St. Joseph‘s Hall and the Chapel, and behind the central stairs and at each end of New Hall. Residents are expected to 
dispose of all garbage in the proper waste receptacles.  Please recycle.  Trash left outside rooms/apartments will incur a 
fine. 
 
11.04 ROOM CONDITION 
Rooms should be in the same general condition when residents move out as when they moved in.  We ask that residents be 
careful not to cause any permanent damage to their room. Painting of the walls or ceiling is strictly prohibited even if the 
intent is to repaint with the original color at the end of residence. Particular caution should be taken when decorating a room 
or apartment. The following must be avoided:  tape, stickers, and other adhesives that cannot be removed from walls, 
windows, furniture, and doors without resulting in marks or damage; glow-in-the-dark stickers; painting rooms; and nails and 
screws that will leave permanent holes in the walls.  Small thumbtacks are acceptable, but need to be removed when 
vacating the room or apartment.  Moving furniture in a way that would cause damage to the furniture or the floor is not 
permitted. Residents will be charged for damages to their room and furniture based on the cost of repair or replacement. 
 
11.05 GUESTS 
In order to protect the safety and security of all students, when residents host a guest the following policies and procedures 
need to be observed: 

 Only those students who have been assigned to a specific room/apartment by the HRL Office may occupy that space.           

 A resident must have the agreement of his/her roommate(s) in order to host a guest. 

 A guest may stay on campus overnight for no more than seven calendar days per semester, regardless of who their host 
is. 

 All guests must be signed in at Public Safety, the RA Office in JB, or in the New Hall RD Office by 8p.m. at which time a 
Guest bracelet will be issued. 

 Guests must be escorted by their resident host at all times and carry with them the Guest bracelet provided at registration 
while on campus. 

 Any non-resident in a residence area after 8p.m. who did not sign in and who is not wearing a Guest bracelet may be 
asked to leave. 

 Guests without guest passes, who break NDNU policy, may not be granted a guest pass for the night and may be asked 
to leave immediately. 

 Guests with guest passes who break NDNU policy may be asked to leave campus immediately 

 Non-overnight guests need to leave the residence areas by 11pm (Sunday-Thursday) and by 12p.m. (Friday and 
Saturday). 

 All residents and guests must observe all NDNU policies. Residents can be held responsible for their guests‘ actions. 

 Any resident who needs to host a guest for more than seven days due to special circumstances must submit a written 
request at least 24 hours in advance of their stay and must receive written clearance from a Senior Staff Member.  Guests 



 53 

during summer, winter, and spring break vacation times must have written permission of the RD.  NDNU students may not 
be ―guests‖ during summer and winter vacation times. 

 Senior Staff or Public Safety has the authority to immediately suspend visitation privileges or remove guests from campus 
if necessary. 

 
11.06 ENVIRONMENTAL RESPECT 
Please help us conserve our limited natural resources. Turn off lights, stereo and television when leaving a room; take short 
showers; only wash full loads of laundry; and do not leave the water running when shaving, brushing your teeth, or washing 
dishes. Also, because we all need to care for our fragile environment, we encourage students to recycle glass, aluminum, 
plastic, and paper. 

 Blue recycling bins:  glass and aluminum cans 

 Green dumpsters:  recycling bins for paper or cardboard 
 
11.07 BALCONIES, WALKWAYS AND RAILINGS 
Furniture provided by NDNU may not be stored or used on apartment or JB/SJ balconies and New Hall walkways.  No items 
may be stored on New Hall walkways.  Residents may not cover the apartment balcony railings or the railing on New Hall 
second and third floor walkways.  Additionally, New Hall residents cannot hang any items on the second and third floor 
railings (i.e. towels, clothing, rugs).  Residents are prohibited from climbing on, hanging off of and/or jumping from balconies 
and railings. Failure to comply with University safety regulations regarding the use of balconies, walkways and railings will 
result in fines up to $500 per student. 
 
11.08 LIMITATIONS ON GATHERINGS IN RESIDENCES 
At any given time, there may be no more than 12 people in one apartment, or 8 people in one residence hall room or New 
Hall Suite. Residents can be fined up to $100 each for hosting such gatherings.  
 
11.09 DOORS AND DOOR LOCKS 
Entrance doors to St. Joseph and Julie Billiart Halls as well as doors to the New Hall Laundry Room and Sky Lounge, may 
not be propped open for any reason.  Additionally, students may not obstruct locks (including locks in New Hall suites) from 
functioning.  Doors that are locked should not be opened without keys. 
 
RIGHT OF ENTRY 
The University reserves the right of reasonable entry into residents‘ rooms/apartments by designated personnel to make 
necessary repairs, to conduct regular inventory/condition inspections, to assure health and safety standards are met, to 
investigate a reasonable belief that a violation of University regulations exists, and in the event of an emergency situation. 
The University respects residents‘ rights to privacy and insofar as possible advance notice of entry will be given in 
appropriate circumstances. 
 
CONFISCATION POLICY 
If prohibited items are found in a student‘s residence hall room or apartment, these items will be confiscated by a University 
staff member.  In addition to having the item(s) confiscated, students in possession of prohibited items may be charged with 
violating the Student Code of Conduct.  Items confiscated from student rooms may be returned as follows: 

 Alcoholic beverages and containers: In accordance with the NDNU Alcohol Policy, these items will be disposed of rather 
than returned.  

 Alcohol paraphernalia (kegs, taps, beer funnels, bongs. etc.): The possibility of arrangements for the return of these 
items will be determined during the conduct hearing, if so requested by the owner. 

 Drugs, drug paraphernalia, and dangerous weapons or materials: Whether or not these items are returned to the 
student, and the arrangements for doing so, will be determined based on consultation with the Belmont Police 
Department and through the student conduct process.  

Other prohibited items (appliances, candles, etc.): These items will be stored in a secured location.  At the end of each 
semester, residents may make arrangements with the Housing Office to retrieve items.  Students will have two weeks after 
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the end of the spring semester to claim their items.  After that time, the University will dispose of all remaining confiscated 
items. 

 
 

STUDENT CONDUCT 
 
The Housing & Residence Life conduct system shall exercise jurisdiction over student conduct cases related to alleged 
violations of the Student Code of Conduct within University housing.  If resident students engage in behavior which violates 
residence life policies or jeopardizes the rights, safety, or security of themselves or others, a Student Conduct Report will be 
filed. 
 
I.  PROCEDURES FOR A STUDENT CONDUCT CASE REVIEW 
A.  An RA will inform and may follow up with the resident(s) involved in a policy violation whenever possible. 
B.  The case will be reviewed by the RD to determine if further action is needed. Students will be contacted regarding 

scheduling a hearing for their case via NDNU student email.  It is the student‘s responsibility to schedule and keep a 
meeting with the RD assigned to the case.  Some cases may be referred to the Conflict Resolution Center, as 
determined by the hearing officer. 

C.  Involved parties will meet with a Residence Life Staff member for a conduct hearing. 
D.  Sanctions will be imposed for policy violations. Failure to comply may result in fines, residential probation, or dismissal 

from Housing. 
Sanctions:  One or more of the following sanctions may be imposed for any policy violation. (Which sanctions are imposed 
depends on the severity of the violation, the accumulated number of warnings and/or violations, and any previous record of 
student misconduct.)   
 
II. POSSIBLE SANCTIONS  
Please see Section L on page 35 of this handbook for a full listing of possible sanctions.  
 
III. APPEAL PROCESS 
A. If a student wishes to appeal the outcome of the Conduct Hearing, s/he should contact the Director of Housing and 

Residence Life or designee within three business days.  
B. More information on the appeals process is available on P.34 of this handbook and at the Student Development & 

Responsibility website. 
C. The DHRL or designee reserves the right to review all student conduct cases. 
D. A Student Ombudsperson is available to assist students with appeals.  

 
SEXUAL ASSAULT & MISCONDUCT POLICY 

 

Notre Dame de Namur University believes that acts of sexual assault and misconduct are reprehensible and that our 
community members have the right to be free from abuse, force, violence and threats of violence.  The requirements of this 
policy are blind to the sexual orientation of individuals engaging in sexual activity.  

Sexual Assault (Rape) is nonconsensual sexual intercourse (anal, oral or vaginal), however slight, with any object 
(including body parts), by a man or woman upon a man or woman, committed either by force or intimidation or through the 
use of the victim‘s mental or physical helplessness. It is an act of violence that should be reported immediately. Examples of 
sexual assault include but are not limited to the following: rape (sexual intercourse without consent whether by an 
acquaintance or a stranger); attempted rape; oral sex or anal intercourse, without consent; and instances in which the 
person subjected to sexual behavior is incapable of giving consent because of permanent or temporary mental or physical 
incapacity.   
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Sexual Misconduct is any non-consensual physical contact of a sexual nature including, but not limited to nonconsensual 
sexual contact and sexual exploitation.  Non-consensual sexual contact is any intentional sexual touching, however slight, 
with any object (including body parts), by a man or a woman upon a man or woman, without effective consent.  Examples of 
nonconsensual sexual contact include, but are not limited to: intentional touching, either of the victim or when the victim is 
forced to touch directly or through clothing, another person‘s genitals, breast, thighs, or buttocks.  Sexual exploitation occurs 
when a student takes nonconsensual or abusive sexual advantage of another for his/her own advantage or benefit, or to 
benefit or advantage anyone other than the person being exploited, and that behavior does not otherwise constitute one of 
the other sexual misconduct offenses. Examples of sexual exploitation include, but are not limited to: nonconsensual or 
unauthorized use of pictures, video or audio taping of sexual activity; going beyond the boundaries of consent (such as 
letting another person hide in the closet to watch you having consensual sex).  To constitute lack of consent, the acts must 
be committed either by threat, force, and intimidation or through the use of the victim‘s mental or physical inability such as 
when the victim is physically or mentally incapacitated by alcohol or other drugs.  

Consent: Effective consent can be given by words or actions, as long as those words or actions create mutually 
understandable permission regarding the conditions of sexual activity — who, what, when, where, why and how sexual 
activity will take place. To be effective, consent cannot be procured by use of physical force, compelling threats, intimidating 
behavior or coercion. Coercive behavior differs from seductive behavior based on the type of pressure someone uses to get 
consent from another. When someone makes clear that he/she does not want sex, wants to stop or does not want to go 
past a certain point of sexual interaction, continued pressure beyond that point can be coercive. To give effective consent, 
one must be of legal age.  If a person has sexual activity with someone he or she knows to be — or should know to be — 
mentally or physically incapacitated (alcohol or other drug use, unconsciousness or blackout), he or she is in violation of this 
policy. Consent to some form of sexual activity cannot be automatically taken as consent to any other sexual activity. 
Silence — without actions demonstrating permission — cannot be assumed to show consent. 

Campus Reporting:  The University‘s definition of sexual assault and sexual misconduct is the basis for university judicial 
action. The University may impose sanctions if the prohibited conduct occurs on University premises or in connection with a 
person's participation in a university-sponsored organization, program or activity, or if the conduct poses a risk of harm to 
any member of the campus community.  The university is required by federal law to report statistics on certain crimes that 
occur on campus, and student anonymity is maintained in these reports. We strongly encourage victims to report incidents 
of sexual assault to the Notre Dame de Namur University Public Safety department.  Any victim who wishes to file a student 
conduct complaint about an act of sexual assault or misconduct will be handled in accordance with the Non-Academic 
Misconduct Hearing Procedures. 
 
Support: If you believe that you have been sexually assaulted, we strongly encourage you to contact any of the following 
members of the Sexual Assault Response Network (SARN):.Counseling Services, Housing & Residence Life, Public Safety, 
Health & Wellness, Spirituality & Social Change, Campus Life, Center for Student Leadership or Student Development & 
Responsibility.  All of these offices and staff members have access to a checklist protocol that outlines support services, 
reporting options, and other available resources. Reporting is a confidential process.   Immediate reporting is essential for 
your protection and for the apprehension and prosecution of your assailant. You are not obligated to bring formal charges if 
you report, but reporting may help you to gain some control over the situation.   For further information on the University‘s 
Sexual Assault Response Protocol, please visit: http://www.ndnu.edu/campus-life/std-develop-respon/  
 
Victim Rights:  It is the goal of the University to ensure that students alleging sexual misconduct have access to needed 
resources, services, and information including: 
Á Victims have the right to be treated with respect by University officials; 
Á The right of both accuser and accused to have the same opportunity to have others present (in support or advisory 

roles) during a student conduct hearing; 
Á The right not to be discouraged from reporting by University officials; 
Á The right to be informed of the outcome and sanction of any student conduct hearing involving sexual assault;  

http://www.ndnu.edu/campus-life/std-develop-respon/
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Á The right to be informed of their options to notify proper law enforcement authorities, including Public Safety and the 
Belmont Police Department, and the option to be assisted by campus authorities in notifying such authorities, if the 
student so chooses.  This also includes the right not to report, if this is the victim‘s desire; 

Á The right to be notified of available counseling, mental health or student services for victims of sexual assault both on 
campus and in the community; 

Á The right to notification of and options for, and available assistance in, changing academic and living situations after an 
alleged sexual assault incident, if so requested by the victim and if such changes are reasonably available; 

Á The right not to have irrelevant prior sexual history admitted in a student conduct hearing; 
Á The right not to have Non-Consensual Sexual Intercourse charges mediated (as opposed to adjudicated); 
Á The right to make a victim-impact statement to the Student Conduct Board and to have that statement considered by 

the Board in determining its sanction; 
Á To right to a campus restraining order against another student who has engaged in or threatens to engage in stalking, 

threatening, harassing or improper behavior that presents a danger to the welfare of the complaining student; 
Á The right to have complaints of sexual misconduct responded to quickly and with sensitivity by University officials. 
Á The right to appeal the finding and sanction of the Student Conduct Board, in accordance with the standards for appeal 

established in the Student Code of Conduct section of the Handbook. 
 
Suggested Procedures to Be Followed By a Student Who has Experienced a Sexual Assault  

A) What to do immediately. 
1. Go to a safe place. 
2. Inform someone you trust, such as a friend. Please inform a University representative, such as a Resident Advisor, 

Housing & Residence Life staff member, coach, or the Vice President of Campus Life.  
You are also encouraged to contact any of the following departments to report the incident and seek assistance:  
Center for Student Leadership, Counseling Services, Housing & Residence Life, Public Safety, Health & Wellness, 
Spirituality & Social Change or Student Development & Responsibility.  

3. Call a crisis center. 
Counselors on a hotline are trained to help rape and sexual assault survivors and to offer confidential support and 
information about legal, medical and mental health resources. 
 Rape Trauma Hotline (650) 692-7273 

4. Preserve evidence. 
5. It is suggested that before contact with authorities, you do not disturb evidence at the scene of the incident.  This 

can be done by leaving the scene undisturbed and allowing professionals to collect the evidence if that is possible.  
6. Seek Immediate Medical Attention. 

It is important to seek immediate medical attention.  Within 72 hours of an assault, a Physical Evidence Recovery 
Kit can be performed at a hospital.  Even if more than 72 hours have elapsed, it is important to seek treatment and 
testing for physical injuries, pregnancy and sexually transmitted diseases.  You can call the police, and they will 
send an officer to take you to a hospital.  If you don‘t want to call the police, contact another trusted individual to 
take you to a hospital or health center for referral.  If it‘s an emergency, dial 911 for the Belmont Police Department 
or use the other options listed below: 
 Belmont Police Department (650) 595-7400 
 Public Safety Cell Phone (650) 504-0656 or 740-1483 

B) What to do over the next few days 
1. Seek out the support of someone you trust, family, friends and/or a counselor.  The University Counseling Center is 

located in the Oaks.  (650) 508-3578 
2. Report the incident to the Police Department and the University student conduct system, if you did not do so 

previously.   
 

Resources: 

 Public Safety (650) 508-3502 

 Public Safety Cell Phone (650) 504-0656 or 740-1483 

 Belmont Police Department (650) 595-7400 
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 San Mateo County Medical Center (650) 573-2222 

 Rape Trauma Hotline (650) 692-7273 

 Health & Wellness (650) 508-3756 

 Counseling Services (650) 508-3578 

 Student Development & Responsibility (650) 508-3657 

 Housing & Residence Life (650) 508-3759 
 

Services for Alleged Perpetrators: Members of the NDNU community who are alleged to have committed a sexual 
assault against another member of the NDNU community are entitled to all rights given within the University‘s Student Code 
of Conduct, and other governing policies, as appropriate.  Such individuals are also entitled to NDNU services which may 
offer them physical and emotional support, consultation and/or referral. 

Risk Reduction Tips:  If you find yourself in an uncomfortable sexual situation, these suggestions may help you reduce 
your risk: 

a. If you have limits, make them known before things go too far.  
b. Tell a sexual aggressor ―No‖ clearly and loudly, like you mean it.  
c. Try to extricate yourself from the physical presence of a sexual aggressor.  
d. Ask for assistance from others nearby.  
e. Be responsible for your alcohol intake/drug use and realize that alcohol/drugs lower your sexual inhibitions and may 

make you vulnerable to someone who views a drunk or high person as a sexual opportunity.  

If you find yourself in the position of being the initiator of sexual behavior, you owe sexual respect to your potential partner. 
These suggestions may help you reduce your risk for being accused of sexual misconduct: 

a. Don‘t make assumptions about consent, someone‘s sexual availability, whether he or she is attracted to you, how 
far you can go, or whether he or she physically and mentally able to consent to you.  

b. Clearly communicate your intentions to your sexual partner and give a chance to clearly relate his/her intentions to 
you.  

c. Mixed messages from your partner should be a clear indication that you should step back, defuse the sexual 
tension and communicate better. Perhaps you are misreading your partner. Perhaps your partner hasn‘t figured out 
how far he/she wants to go with you yet. You need to respect the timeline with which your partner is comfortable.  

d. Don‘t take advantage of someone‘s drunkenness or drugged state.  
e. Realize that your potential partner could be intimidated by you, or fearful. You may have a power advantage simply 
because of your gender or size. Don‘t abuse that power.  

f. Understand that consent to some forms of sexual behavior does not necessarily imply consent to other forms of 
sexual behavior.  

g. On this campus, silence and passivity cannot be interpreted by you as an indication of consent. Read your potential 
partner carefully, paying attention to verbal and nonverbal communication and body language.  

 
POLICY AGAINST SEXUAL AND OTHER UNLAWFUL HARASSMENT 

 
I.  The University is committed to maintaining the campus community as a place of work and study for faculty, staff, and 
students, free of sexual and other unlawful harassment.  The University prohibits unlawful harassment of any member(s) of 
the University community.  This policy statement in this Student Handbook primarily is designed to provide protections for 
students and to address conduct by students that is or may violate this policy. This policy as affecting students will replace 
all other materials on this subject that are not maintained on the University‘s Website. [Students who are also University 
employees should also review the policies as summarized in the Handbook for administrators and staff, published on the 
University Website.] 



 58 

Harassment based on race, gender, sexual orientation, national origin, ancestry, color, religion, religious creed, age, marital 
status, gender identity, cancer-related or genetic-related medical condition, disability, citizenship status, military service 
status, or any other status protected by federal, state, or local law, ordinance, or regulation is prohibited by University policy.  
Prohibited harassment in any form, including verbal and physical conduct, visual displays, threats, demands, and retaliation 
is a violation of this policy and will not be tolerated. 
The University‘s policies and procedures are supported by, and consistent with, federal and state law prohibiting unlawful 
harassment.  This policy thus accepts the mandate set forth in Title IX of the Educational Amendments of 1972, Title VII and 
Title IX of the Civil Rights Acts and California State law. 
All University students must comply with this policy and all students are protected by this policy.  The University will take 
prompt and effective corrective action in response to any complaint showing a violation of this policy.  Students who believe 
they have been the victims of harassment or who otherwise have experienced it, have access to the complaint procedures 
described on the following pages.  Violations involving acts by those who are not members of the University community 
against University students, which arise out of or relate to University activities, will be addressed through this policy. 
Violations by University students against University students will be addressed through this policy.   
 
II. PROHIBITED BEHAVIOR 
Prohibited acts that constitute harassment may take a variety of forms.  Examples of the kinds of conduct that may 
constitute harassment include, but are not limited to: 

 Verbal conduct such as epithets, derogatory comments, slurs, or unwanted sexual advances, invitations, or comments; 

 Visual conduct such as derogatory posters, photography, cartoons, drawings, or gestures; 

 Physical conduct such as unwanted touching, blocking normal movement, or interfering with work because of gender or 
any other status protected by law; 

 Threats and demands to submit to sexual requests in order to keep your job or educational benefits (e.g. grades, 
mentoring) or avoid some other loss, and/or offers of job or conditions in return for sexual favors; 

 Retaliation in the form of adverse actions because one has opposed, reported, or stated the intent to report harassment 
or because one is participating in a related investigation, proceeding, or hearing. 

 
III. SEXUAL HARASSMENT 
Sexual harassment is a specific form of prohibited harassment which occurs when an individual‘s behavior constitutes (1) 
unwelcome sexual advances or (2) unwelcome requests for sexual favors, or (3) other unwelcome verbal or physical 
behavior of a sexual nature WHERE: 

 Submission to such conduct is made explicitly or implicitly a term or condition of an individual‘s education or 
employment; or 

 Submission to, or rejection of, such conduct by an individual is used as the basis for academic or employment decisions 
affecting the individual‘s welfare; or 

 Such conduct has the purpose or effect of unreasonably interfering with an individual‘s welfare, academic, residential 
life or work performance, or creates an intimidating, hostile, or offensive educational, living or work environment at the 
University. 

 
IV. RACIAL AND ETHNIC HARASSMENT 
Racial and ethnic harassment on the campus or otherwise in connection with University activities is contrary to federal and 
state laws and is not tolerated at the University. Such harassment can also constitute a ―hate crime‖ punishable by 
California penal statutes. 
Such unacceptable behavior takes form in visual, oral, or written expression. Differential treatment of students or derogatory 
visual, oral, or written expression directed at students based on race, ancestry, or ethnic characteristics is a violation of 
University policy and is subject to all appropriate discipline. 
 
V.  COMPLAINT REVIEW PROCEDURE 
The University encourages students who believe they may be victims of harassment in violation of University policy, or are 
aware that another person has allegedly engaged in sexual or other unlawful harassment, as previously defined, to report 
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such information using the complaint process described below.  It is expected that review of these matters will begin 
expeditiously and that complaints will be resolved promptly and ordinarily no later than 30 days from initiation of review.  
Confidentiality will be maintained to the extent appropriate in consideration of the circumstances. 
 
Reporting:  Complaints by or against a student may be made orally or in writing in the following ways: 

1.   An individual (―complainant‖) may present the matter to an administrator of the University within the Campus Life 
Structure as described in this Handbook,(i.e. Campus Life, Student Development & Responsibility, Public Safety, 
Housing & Residence Life)  or in the reporting relationship above the University person about whose behavior the 
complaint is made (―respondent‖). Such complaints, if arising from residence hall activity, may originate with incident 
reports and be presented to members of the Office of Housing & Residence Life in the first instance. 
2.   Should the complainant choose not to file a complaint with the persons as set forth above in 1, the student may 
bring the complaint to any senior University administrator, and should reference the matter wherever possible as 
arising under the University harassment policy. 
3.  If a complaint is made in writing, it should include the name of the complainant, the date of the complaint or request, 
details of the incident(s), the name of the person or persons alleged to have engaged in the conduct (the 
respondent(s), the names of any witnesses, and  the type of remedy or assistance sought.  If the complaint is oral, the 
person to whom the complaint or request for assistance is made should make and preserve notes identifying the facts 
of the conversation. 
 

Intake Procedure:  The administrator receiving the complaint must promptly inform the Vice President for Campus Life if 
the respondent is a student; and the Provost and the Vice President for Campus Life if the respondent is any other 
individual.  The complainant should meet with the individual to whom they have submitted the complaint and/or the 
individual charged with investigating the complaint and wherever possible the complainant should submit the pertinent 
details of the complaint in a written form. 
Complaints should be presented in all cases as soon as the complainant becomes aware of the existence of harassment. 
The Vice President for Campus Life or, where appropriate, the Provost will notify the complainant and the respondent of the 
appropriate administrator or officer of the University who will be responsible for a final determination of the complaint 
(―decision-maker‖). The selection of the decision-maker, if other than the Provost or the Vice President for Campus Life, will 
be made with consideration of the reporting and/or academic relationships of the complainant, respondent, and others 
involved.  It is not possible to prescribe in advance the identity of the decision-maker in all situations, given the unique 
organization of academic institutions.   
 
Where the complainant and respondent are both students and peers (neither in a position of authority over the other) the 
VPCL may determine problem facilitation procedures in lieu of an investigation.  Examples of facilitation include but are not 
limited to: discussions that resolve misunderstandings or exchange perceptions, the respondent apologizes to the 
complainant, and the respondent agrees to end conduct that is perceived by the complainant to be unwelcome, etc.  
 
The decision-maker will make a determination of the complaint in a manner consistent with the particular facts and 
circumstances of the complaint. Factors include whether the evidence shows a violation of the University policy against 
sexual and other unlawful harassment, the egregiousness of the conduct and injury involved, any mitigating circumstances, 
relevant history of the complainant and respondent, etc. 
The decision-maker will prepare a written summary of the determination. After the determination regarding the complaint 
has been made, it will be communicated to the Vice President for Campus Life and/or the Provost, and to the complainant to 
the extent and in a form that is appropriate. The Vice President for Campus Life shall be responsible for the maintenance of 
the files and records which are related to harassment complaints filed by students against students; otherwise, by the 
Director of Human Resources. 
 
In addition to these procedures, complaints by students may be filed with the following federal and state offices: California 
Department of Fair Employment and Housing (DFEH) at 455 Golden Gate Avenue, #760, San Francisco, CA 94102-6073, 
800-884-1684;  the Office of Civil Rights of the U.S. Department of Education (OCR) at , 50 United Nations Plaza, Room 
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239, San Francisco, CA  94102, 800-514-0301; the Equal Employment Opportunity Commission (EEOC) at 901 Market 
Street, Suite 50, San Francisco, CA 94103, 415-356-5100. 
 
VI. SANCTIONS 
If the decision-maker finds that the complaint in whole or in part shows a violation of the University policy against sexual or 
other unlawful harassment, the decision-maker shall recommend what corrective action is appropriate and include, where 
appropriate, disciplinary action of the respondent or others.  Violations of this policy may result in disciplinary action such as 
warning, suspension, expulsion from the University, termination from employment, and/or termination of any other affiliation 
with the University, etc.  Such disciplinary action may be the subject of a grievance by the respondent. 
The decision-maker may determine that the complaint does not show a violation of the University policy against sexual and 
other unlawful harassment.  If so, with the approval of the Vice President for Campus Life and/or Provost, as appropriate, 
the decision-maker shall so inform the complainant and respondent.   
 
VII. NON-RETALIATION 
No member of the University community may be subjected to interference, coercion, or reprisal for seeking advice 
concerning a sexual or other unlawful harassment matter, filing a harassment complaint, or otherwise participating in good 
faith in the processing of a harassment complaint.  The University will not retaliate against any person making a complaint of 
harassment and will not knowingly permit retaliation.    
Please note:  Serious disciplinary action of students as a result of a complaint under this process may be resolved 
under the applicable provisions of the Student Conduct System, as described in the Student Handbook.   
 

WORKPLACE SECURITY AND ANTI-VIOLENCE POLICY 
 

The University is committed to providing a workplace that is free from acts of violence or threats of violence.  In keeping with 
this commitment, the University has established a policy that provides ―zero tolerance‖ for actual or threatened violence on 
our premises or in the course of University business.  Security and safety in the workplace is every individual‘s 
responsibility.  It is therefore essential that every individual understand the importance of safety and security. Every threat of 
violence is serious and must be treated as such.  Threatening behavior can include such actions as throwing objects, 
making a verbal threat to harm another individual or destroy property, displaying an intense or obsessive romantic interest 
that exceeds the normal bounds of interpersonal interest, or attempting to intimidate or harass other individuals. Individuals 
who become aware of any threats of workplace violence must report the threat immediately to a University management 
person, who will be responsible for taking prompt action. Compliance with this anti-violence policy is a condition of affiliation 
with the University.  
Any individual who becomes aware of any actual violence, imminent violence, or threat of imminent violence, must obtain 
emergency assistance as a matter of first priority.  The individual should immediately contact Public Safety (508-3502) and 
call any available Vice President, and, if appropriate, should contact the Belmont Police Department authorities by dialing 
911.  Then the individual must report the incident to an officer of the University if one is available.  Individuals may report 
any incidents of violence or threats of violence without fear of reprisal.  
 
 

VIOLATION OF SUBSTANCE ABUSE POLICY 
 

The University promotes a safe, healthy, and productive educational and work environment for all individuals at the 
University.  We comply with federal, state, and local laws governing the possession, use, and distribution of unlawful drugs 
at the workplace.  It is the object of the University to have a workforce that is free from the influence of controlled 
substances (illegal drugs) and alcohol.  The sale, possession, distribution, or use of illicit drugs on University premises or at 
its functions will not be tolerated.   The University complies with the Drug-Free Schools and Communities Act (as amended 
in 1989) and prohibits the unlawful possession, use, or distribution of illicit drugs and alcohol by its students and employees 
on University premises as part of any of its activities. Furthermore, each and every member of the University community has 
the right and responsibility to pursue his or her academic endeavors in a safe, effective, drug-free environment.      
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The University will impose discipline on individuals who violate the standards of conduct.  Students who violate the 
provisions of the drug-free campus policy may be subject to suspension or expulsion.  Violating California state statutes 
may also subject the individual to criminal prosecution. 
 

ACCEPTABLE USE POLICY FOR INFORMATION TECHNOLOGY 
 

A. PURPOSE – NDNU owns and operates a variety of computing systems for University-related use by NDNU students, 
faculty and staff in support of the educational and administrative programs and processes of the University. These systems 
are to be used only for these University programs and processes. Commercial and other non-University uses are 
specifically excluded. All students, faculty and staff are responsible for seeing that these computing facilities are used in an 
effective, efficient, ethical and lawful manner. This document defines acceptable use of these University computing systems. 
Unacceptable use is prohibited and is grounds for loss of computing privileges, as well as prosecution under Federal and 
State penal laws. 

B. RIGHTS – NDNU reserves all rights, including termination of service without notice, to the computing resources that it 
owns, operates or permits to operate on its systems or servers. This policy and related procedures shall not be construed as 
a waiver of any rights of NDNU. Users of University hardware, software, servers and email systems do not have a right of 
privacy to any information on these systems, regardless of any investment of time or resources by them. The University 
retains the right to access all such systems, without or with notice, for any reason related to University functions. 

C. AUDIENCE and AGREEMENT – All users of NDNU computing systems must comply with this policy and related 
procedures, as well as any additional guidelines established by the administrators of each specific computing system. Such 
guidelines will be reviewed by the chair/ supervisor/program director, and, if necessary, by the Provost and/or Vice 
President for Administration. By using any of these systems, users agree that they will comply with this policy. 

D. PRIVILEGES – Access and privileges on NDNU computing systems are assigned and managed by the administrators of 
specific computing systems. Eligible individuals may become authorized users of a specific system and be granted 
appropriate access and privileges by following the approval steps prescribed for that specific system. Users may not under 
any circumstances, transfer or confer these privileges to other individuals. Others shall not use any account assigned to an 
individual without explicit permission from the specific systems administrator. The authorized user is responsible for proper 
use of the specific system, including reasonable password protection. 

E. RESPONSIBILITIES – Users of NDNU Computing Systems: 

1. Shall be responsible for maintaining an environment which is conducive to the educational and administrative functions of 
the University and in which resources are shared equitably between and among users. 

2. Shall not use the systems for purely personal uses, to access pornography, to access other materials which are unlawful 
to access or possess, to access materials for uses unrelated to legitimate University activity or for commercial purposes. 
Commercial purposes are those for which, in whole or in part, the user seeks financial or similar gain for individuals or 
entities other than the University. 

3. Shall not harass or make defamatory or derogatory remarks using the NDNU voice or data networks. The University‘s 
Policy Against Sexual and Other Unlawful Harassment applies fully to use of all University systems. Further, by using these 
systems, users agree that individuals who transmit such remarks shall bear sole responsibility for their actions. 

4. Shall not engage in activity that may compromise the system integrity or security of any on or off-campus system. This 
includes any type of unauthorized access or hacking. 

5. Shall not engage in unauthorized monitoring of individual User activity, information and communications. 
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6. Shall ensure the security of restricted, confidential, proprietary, licensed, copyrighted or sensitive information entrusted to 
their care or that may come into their possession. Security includes, as appropriate, protection from unauthorized 
disclosure, modification, copying, destruction or prolonged unavailability. 

7. Shall understand that NDNU computing systems provide access to outside networks both public and private which furnish 
electronic mail, information services, bulletin boards, conferences, etc. NDNU does not assume responsibility for the 
contents of any of these outside networks. Users agree to comply with the acceptable use guidelines for whichever outside 
networks or services they may access through NDNU systems. Further, the user agrees to follow proper etiquette on 
outside networks. 

8. Shall agree never to use a system to perform an illegal or malicious act. Any attempt to increase the level of access to 
which s/he is authorized, or any attempt to deprive other authorized users of resources or access to any NDNU computer 
system shall be regarded as malicious and may be treated as an illegal act. 

9. Shall not copy computer software, or other materials protected by copyright or trademark, from, into, or by NDNU 
computing facilities, except as permitted by law or by the contract with the owner of the copyright or trademark. This means 
that such computer and microcomputer software or protected documents may only be copied in order to make back-up 
copies, if permitted by the copyright owner. The number of copies and distribution of copies may not be done in such a way 
that the number of simultaneous users in a department exceeds the number of original copies purchased by that 
department. 

10. Shall not use knowledge of passwords or of loopholes in computer security systems to damage computing resources, 
obtain extra resources, take resources from another user, gain unauthorized access to resources or otherwise make use of 
computing resources for which proper authorization has not been given. Other individuals shall not use any account 
assigned to an individual without explicit permission from the systems administrator. Users are not under any circumstances 
to confer these privileges to other individuals. 

F. VIOLATIONS and ENFORCEMENT 

1. The Director of OIT shall have the primary responsibility for promulgation and enforcement of this policy, except this 
enforcement through discipline of the faculty, staff or student shall follow the respective University policies and procedures 
governing such discipline. It shall be the Director‘s responsibility to make every user of NDNU computing systems aware of 
this Policy and to make initial determinations of violations of the policy when possible violations are brought to his or her 
attention. 

2. Effective immediately upon the Director of OIT finding an individual to be in violation of this policy, the individual shall lose 
his or her privileges to use NDNU computing systems. If the individual is a student, the Director will notify the Vice President 
for Campus Life of the violation. If the individual is an employee, the Director will notify employee‘s supervisor and the 
Provost or the Vice President in whose area the employee works. Such notices shall be in writing, shall state the nature of 
the violation, and shall describe the evidence upon which the finding of a violation was made. 

3. Privileges removed as a result of violations of this policy will be reinstated only with the approval of the relevant Vice 
President or the Provost. Such reinstatement may be after informal or formal processes. 

 
 
*This Handbook was up to date as of the date of publication.  NDNU reserves the right to amend the Handbook as 
deemed necessary. 
 
 


