Brief description of the program’s process to ensure that only qualified candidates are recommended for the credential.
At NDNU, candidate qualification is tracked in a milestone-rich monitoring regimen through the full spectrum of the program. This process aligns with California Commission on Teacher Credentialing (CTC) expectations requiring that preparation programs recommend candidates only after verifying completion of all program and statutory requirements through the CTC Online system.
Beginning of program:
Each applicant is interviewed by program director for their credential program. Teaching, tutoring, and other experience with target aged children, academic background and relevant personal considerations are discussed. Expectations and requirements for program and credential are reviewed. Program expectations and credential requirements are discussed to ensure transparency and readiness.
During program:
Fieldwork experience is carefully monitored by university supervisors. NDNU Education committee meets monthly to review progress of all in-pipeline candidates with input from field placement coordinators, university supervisors, cooperating teachers, district-employed liaisons, the credentials analyst, and faculty. Problems are flagged; those struggling are given help or schedule adjustments; and rarely but occasionally unsuitable candidates are counseled out or dismissed from the program. Credential Analyst tracks student performance throughout program The Credentials Analyst continuously tracks academic performance, fieldwork progress, assessment completion, and required documentation.
End of program:
Before a recommendation is submitted, the Credentials Analyst completes a full audit to verify that each candidate has met all program and state requirements, including:
· Required coursework or approved course substitutions
· Fieldwork (student teaching and/or internship(s)), with evalutions maintained in each candidate’s file
· Bachelor’s degree
· Basic Skills Requirement (now met by bachelor’s degree)
· Subject Matter Competency Requirement current met through a the following or a combinations of the following: degree major, approved coursework and/or CSET  exams
· Reading Instruction Competence Assessment (RICA) or CalTPA V.1 Literacy Cycle 2 for Multiple Subject and Education Specialist candidates.
· California Teaching Performance Assessment (CalTPA) or  meeting Secondary Passing Standard per PSA-24-02.Form CL-911.
· Any additional statutory requirements: Certificate of Clearance, US Constitution Requirement, Infant, Child, Adult CPR, Negative TB test, etc.
These steps reflect CTC’s mandate that institutions confirm a candidate has completed an approved program or internship and all required components before submitting an online recommendation through the Commission’s system.
As a final safeguard, there is coordination with the Program Director to review the final questions on coursework or state requirements before certainty that all requirements are met. 
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