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Class Lists, Grade List, Waitlist, and Course Schedule Reports

Log into EX

Jenzabar EX

JENZABAR EX

User: ECHACON

Password: |

Use Default Application Group

Use of the Jenzabar EX software system is permitted only by users with an
authorized registered user aceount, Only the registered authorized user
[*Autharized User=] may use such account and uzage by an
Unautharizedéor unregistered user is strictly prohibited. Any confidential
information sontained in the software systems acoessed by an Authorized

User must be kept confidential consistent with all applicable policies and
procedures. Click hete for mare information regarding FERFA and privacy.

From the Activity Centers column, click “Reports — Registration”

Activity Centers n

Search A
/
Register Students -

Reports - Admissions

Reports - Advising

Reports - National StudegClearing

= Reports - Registratio L
Class List Report
Grade List Report
Wait List Report
Student Schedules Report
Professor Schedule Report
Room Schedule Report
Course Schedule Report
Registration Summary by Institut
Registration Summary by Profes
Campus Directory Report

m

Grade Distribution By Institutionz
Grade Distribution By Professor |
Course Listing Report
Grade Report
Transcript Report
Class Rank Report
Academic Standing Report
Registration Preferences
Student Listing Report
Catalog Listing Report
Registration Audit

Links

Reports

Updated April 21, 2015

lick “Class List Report”
Change the year and term to the term for which you want a class list.

There are different types of information available, depending on the
report you choose.
- Original
o Name, Waitlist status, class code (Fr, So, Jr, Sr), repeat,
grade
D_classlist_rpt_phone_email_ndnu
o Name, waitlist status Repeat, class code, holds, phone
numbers, student and personal email, address, grade
D_classlist_rpt_ndnu
o Name, waitlist status, repeat, holds, grade, class code
D_classlist_rpt_ph_eml|_emp_ndnu
o Name, address, phone numbers, student and personal
email, waitlist status, holds, class code, major code

Type the prefix of the course you are looking for into the “Available
Courses” space.
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Bl oo List Repon

Report: [(Origina\>
| Subtitle:

v] Customize

Message: Students not listed on your class list should be sent tot
Required Selection

Year: 2012 Tem: 30

Start Course: End Course:

Available Courses
MTH|

Course Title i
MTH 1012 01 BEGINNING ALGEBRA B
MTH 1012 02 BEGINNING ALGEBRA -

4| I r

Selected Courses
Course

Title

1 . »

Drag the course(s) for which you want to see a class list down into “selected courses”. You need to drag
down the course number, not the name. Click Preview to preview the class list.

'nclassListRepon

[F=3 Eol 5 |
Additional Options 1
¥ Additional Options
#F Selected Options

Report: [ <Original>
Subtitle:

-] (o |

Message: Students naot listed on pour class list should be sent to t
Required Selection

Year: 2012
Start Course:

Tem: 30
End Course:

Available Courses
MTH

Course Title 'S
MTH 1012 01 BEGINNING ALGEBRA

LS il BEGINNING ALGEBRA -

4 | i b

Selected Courses
Course Title

MTH 1012 01 BEGINNING ALGEBRA
MTH 1012 02 BEGINNING ALGEBRA

4 | i b

Print ][ Preview ][ Cancel

Click Print to print the class list(s).

You can also save the reports as an Excel 5 file. In Excel, you will be able to view the grade column,
which is not viewable in the regular view.

To Save as an Excel 5 file, Preview the class list.
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Jenzabar EX
W Edit Actions Options Tools Go
New cti+n | e
B clos I
EI] Save Ctrl+s |
| E-! Save Rows As... |
5y Print.. Ctri+f |
Page Setup...
nc Bxit
- show/HideWorkspace  Ctrl+W

searasesemare—rene 01
I

Location Building Room Day:

| | j RIFWRIL ] " [TIEN

Click File, Save Rows As, and choose Excel 5. Save the file in your folder on the server, or wherever you
want to store it.

Jenzabar EX
File Edit Actions Options Tools Go Window Help
S hs ==l

Savein: G echacon (WGARNETS\USER)H) ~ @ (T [° [

Name - Date modified i
Downloads 11/12/2012 1:50 PM |5
Jenzabar EX 3 8/9/201012:18 PM
Misc stuff 2/12/2013 6:00 PM

My Data Sources 10/15/201010:31 ...

LMy Music 1/8/2013 3:26 PM - b

aF 1 r

File name: Save [

E
Save sstype: | Excelf with headers v] [ Cancel ]
Encoding:

You can view and print Grade List Reports, Waitlist Reports, and Course Schedules using this same
process. When viewing the wait list report, choose d_waitlist_rpt_id_name_pk_ndnu
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Activity Centers

I

Seanch

[E=]

Register Students -
Reports - Admissions
Reports - Advising
Reports - National Student Clearing
Reports - Registration
Class List Report
Grade List Report
Wait List Report
Student Schedules Report
Professor Schedule Report
Room Schedule Report
Course Schedule Report
Registration Summary by Institut
Registration Summary by Profes
Campus Directory Report
Grade Distribution By Institutiong
Grade Distribution By Professor |
Course Listing Report
Grade Report
Transcript Report
Class Rank Report
Academic Standing Report
Registration Preferences
Student Listing Report
Catalog Listing Report

OEEE

m
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Student and Professor Schedules
Select Student Schedules Report from the Activity Centers
Change the report in th

Registration Audit

pper left-hand corner to
_stud_sched_rpt_ndnu_pk

Rep

Addttional Options

[E=) NOR =)

aort: [d_stud_sched_rpi_ndrﬁk v][ Customize ]
| Subtitle
Message: | understand thayl am responsible for the charges far b
Required Selection
Year: 2012 Tem: 30 [ Book List
Address Priogy: |[DEFAULT E]
Available Stu
D Last First Middle
Selected Students
D Last First Middle

x Additional Options
i.a¥ Selected Options

Prirtt ] [ Preview

| [ cancel

Type the student’s name or ID number in the Available Students space. If a student with that name is
available, they will populate. Drag their ID number to Selected Students.

nﬂl.ldemsched.lake'pon

Report: [d_stud_smed_rpt_ndnujk v][ Customize ]

Additional Options

=1 e =5

Subtitle:

Message: | understand that | am respansible for the charges far by
Required Selection

x Addttional Options
¥ Selected Options

Year: 2012 Tem: 30 [ Book List

Address Priority: DEFAULT E]
Awailable Students

smith

D Last First Middle #
424407 Smith Kyndall M 1
460312 Smith Rose Margz _
4 0 ]
Selected Studerts
D Last First Middle
460312 Smith Rose Marga...

Print ] [ Preview

—

Click Preview to view the student’s schedule.
Click Print to print the student’s schedule. You
can view and print more than one student’s
schedule at a time by selecting their names.

Do this same process for Professor’s Schedules, but choose Professor Schedule Report from the Activity

Centers menu.
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Transcript Reports
You can view a transcript for any student from Jenzabar, but you cannot print it. To view a transcript,
select Transcript Report from the Registration Report Activity Center.

My Workspace

The first time you run a transcript report, change the Address to

e v || “Default”, and select the report, Zr_id_transcript_pk_ndnu”

Create Students -
Financial Aid Disbursement Proces: Transcrigh Report lEI--IEI @
. Print / Preview
Register Students Report: | fid_transcript_pk_ndnu
i o Ll == — Copies: 1 |4 (") Highlighted 10
Reports - Admissions i eiress Priority List: DEFAULT E]

Reports - Advising [] Print Official Transcript @ All Selected Students Print

Reports - Natl?nal ?tudent Clearing Student Selection | Additional Criteria
= Reports - Registration

Class List Report Query [ <Diiginal> ~|[ customize | [Popuate IDs viz Query|

Grade ListReport

Wait List Report ;
Student Schedules Report ”:‘éailﬁb'ebe“dms — - — sge:tedbsmdm . . _
Professor Schedule Report L 2 = Aiis umber st st iddle

Room Schedule Report
Course Schedule Report
Registration Summary by Institut
Registration Summary by Profes
Campus Directory Report Add Al
Grade Distribution By Institutionz
Grade Distribution By Professor | Remove
Course Listing Report
Grade Report
Class Rank Report B
Academic Standing Report
Registration Preferences
Student Listing Report
Catalog Listing Report
Registration Audit

Links

Reports

m

Remove Al

I Bt

Type the ID numbers of the student for whom you want to see a transcript. Click Select Student. If you
don’t know the ID number for the student, you can type in their <last name, first name> and select the
student from the list that appears.

When you have selected all of the students for whom you want to see transcripts, click Preview.

If you want to remove students from the list you are working with, click remove.

Transcriot Report =5 E=H =
Print / Preview
Report: |1 id_transcri d - || Customi
X ns,‘mJ,’U - ) [cosomize | Copies: 1 14 ) Highiighted 1Ds
Address Priorty List: DEFAULT = -
[C1Print Official Transcript @) All Selected Students Print
Studet Selection | Additional Crtera |
Query I<Elngma\> VH Customize ] [Fopulala IDs via Query]
=
Available Studert: Selected Student:
1D Number Last | First | Midde | 1D Number Last | First | Middie |
amn Evelia Patricia
Gresh Hoanna  Wirther
leiland efine  Hizabeth
MR
Remove Al
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Student Listing Report
You can pull up a Student Listing Report to check the students who are registered for this semester. You
can pull it up for students listed in a particular major, or all students.
Click on Student Listing in the Reports — Registrar menu in the Activity Centers.

Activity Centers a

There are several different report options to run.

Search b
— , - Original
Advising for Advisors o L. . . .
Advising Utilities i o Basicinformation about students, including class
Communication Management level, hours enrolled, hours earned, GPA, etc.

Create New Term of Courses
Create Students

D_student_rpt_dgrhst_pk_ndnu
o More expansive information about each student,

EH B
1

Financial Aid Disbursement Process

Register Students including religion, address, gpa, ethnic group, etc
Reports - Admissions - D_student_rpt_dgrhist_hw_pk_ndnu
Reports - Advising Basic inf . h d add
Reports - National Student Clearing o Basic information, such as name and address,
= Reporis - Registration GPA, and health insurance information
Class List Report - D_student_rpt_dgrhst_sourceinfo_pk_ndnu

Grade List Report

Wait List Report

Student Schedules Report
Professor Schedule Report

o Includes all the information from the 2™ report,
plus information on source (where the student
found out about NDNU). It also includes major

Room Schedule Report P

Course Schedule Report descrlptlon'

Registration Summary by Ingtitut

Registration Summary by Pfofes Select the year and term for which you would like to run the
Campus Directory Report |~ L8 report, and click Preview.

Grade Distribution By Instijutionz

Grade Distribution By Professor | I student Listing Report o[ -E =]
Course Listing Report Report: [d_studem_rpt_dgmstjk_ndnu v][ Customize ] Additional Options

Grade Report ! x Additional Options

Transcript Report Subtitle: ‘. Selected Options

Class Rank Report Required Selection

Academic Standing Report Year: 2012 Tem: 30

Registration Preferel
Student Listing Report

Available Students

Catalog Listing Report D Last First Middle
Reaqistration Audit
# | inks
Selected Students
[} Last First Middle

Prirt ” Preview ” Cancel

Updated April 21, 2015 7
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You can type in the code for the major and or minor you are
looking for, or leave all of that information blank. Click Ok.

shar EX

dit Actions Options Tools Go Window Hel

Retieving Report Data_

K d|mp o E| G |

0% ‘

pemes ‘

Student Listing Report

Initalizing Query... (please wait)

[ECHACON Student Listing
Specify Remieval Crieria ==
Div

Code Maj1 Maj2 Maj3 Hnrs Probtn Hoy

Criteria: ||
Or:

Column: |degree_history_major_1degree_history_major_2 degree_history_r

This will give you a list of everyone registered for the semester. You can save it as Excel 5, and filter for

the information you are looking for.

Jenzabar EX
File Edit Actions Options Tools Go Window Help
(Sl Kdlmp HIER
Print Preview = (el
ECHACON Student Listing Notre Da
2012-2013 Spring Term
Div Courses GenderiEth Career Hours Career Term Hours Term
Code Maj1 Maj2 Maj3 Hnrs Probtn Hours # Min1 Min2 Conci Certt Att Ern GPA QityPts GPA Att Ern  GPA Qlty Pts
Student: 395834 Mastewal Mekonnen Abate F B 10/14/1987 00:00 US D Ma 02114
Ut a420 5 115.00 105.00 110.00 23260 2.1140 0.00 0.00 0.00 0.00
Student: 513301 Zarmina Amin Abbassi F SMZMET1 00:00:(0 US MUsS ca 950511866
u1 3333 3 333A 13717 13717 1850 7150 38860 0.00 0.00 0.00 0.00
Student: 481812 Hadia Hamdy Abdelgawad F 9/16/1994 00:00:( US MUS ca B85051-5611
Ul 4581 6 56.00 56.00 14.00 49.90 3.5640 0.00 0.00 0.00 0.00
Student: 484244 Nicole Nieva Abeleda F 471511882 00:00: US D ca 94587-1648
U1 4521 6 4837 4637 13.00 37.60 2.8820 0.00 0.00 0.00 0.00
Student: 262212 Cleo Coloyan Abellana ] 8231974 00:00:( US C ca 95173-1548
61 2317 0 231C 1200 1200 1200 2820 23500 0.00 0.00 0.00 0.00
Student: 549674 Vivian Monique Canga Abellana F 2M12/1991 00:00:( US c CA 94086-3108
U1 2123 1 2121 0.00 0.00 0.00 0.00 0.0000 0.00 0.00 0.00 0.00
Student: 512317 Monica Gasper Abreu F 12/21/1993 00:00 US C CA 94566-5831
U1 4611 4821 8 4814 1500 1500 1500 5150 34500 0.00 0.00 0.00 0.00
Student: 551655 Mia Ackley F 411811891 00:00:( US [ CA B84024-6768
ut 2211 5 0.00 0.00 0.00 0.00 0.0000 0.00 0.00 0.00 0.00
. p— v—— r— - = N p—— - -

Click File, Save As, Save as Type Excel 5 with headers. Save the file wherever you would like to save it,

either on your desktop or in your folder on garnets.
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Jenzabar EX
File Edit Actions Options Tools Go Window Help
_— (el
Savein: Reports for Other Departments - @ T |
MName ‘ Date modified *
J Chun Hwa 9/11/2012 5:30 PM
. CJKalin 7/18/2011 9:17 AM
J Marianne 4/11/201211:04 AM
. MUSIC 4/11/2012 10:54 AM —
. Nusha Reports 3/22/201111:23 AM -~
4 1 3
File name: Save
Save as type: [Encelﬁ with headers V] [ Cancel ] fin_
Encoding:

| | |_l | ot s 3
f

Open the file in Excel, and filter for any information you are looking for.
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Viewing Information in the Student Information Screen
You can view different aspects of the student’s information in the Student Information Screen. Click on
Click on Student Information in the Work with Students section of the Activity Centers

LU E LA R ILL DT L Ty

Work with Student Degrees
= Work with Students
Student Inquiry
Student Information
MName Entity
Process Internet Submissions
Classification Update
Rules Based Update
Sports Tracking
Class List Report
Wait List Report
Campus Directory Report
Student Listing Report
It brings up the Name Tab, shown here. This gives you the student’s name, any previous names, and

their email address

[T Jenzabar EX - [Student Information]

Fle Edit Actons Options Tools Go  Window  Help
el - 1= 1210000

Io#| 336477 E velia Patiicia Chacon |

Name | #ddress | Biogiaph | Atrbute | Student | Student Division | Degree | Advising | Shudent Life

Last, First, Middle
Name: [Ehacon | Evelia | [Patiicia |

Marne Information

Nickniame: l:l Joirt Prefix: l:'
We [ e Efwme |[lpwa
e e —

Addhesses Mobile Phons
Curet, "LHF Legalthome/pemanentad  Phene (00000 (£50 218 1230

E-mait echacon@ndnu.edu Status: [ O Private
Other Details

Swee | owm
Corfimed Om:  |07419/2011 [ Stop &l Mail

Show On'Web: [ FERPA Restricted

Click on the Address tab to see the student’s addresses.

[T Jenzabar EX - [Student Infoermation]

File: Edit Actions Options Tools Go  Window  Help
ImEHR & H|

ID#| 336477 [Evelia Patricia Chacon |

‘ Mame | Addle“| Binaraph " AttribLte ” Studernt " Student Division " Degee " Advising " Student Life

L egalhome/permanent adr Address De
f [ E-mail Code: ['LHP Legal/home/permanet Dz
Street : 3134 La Selva Cir 4pt & |M St
| || Er
| NRRG
City/State/ZIP: |San Matea HCA H94403 ‘ e
Country: | ‘ Up
Email Address
fddress 2 of 3: County: [ =
echacon @ndnu.edu Locality: | ‘ |:
Attention: | ‘
Type: [ | F
Status: | ‘ Pc
Person emergency addr IFiEs
i 3 of 3. Murnber / Ext.: | 00000 (6501 216 1230 || | O Private
Shaun Femeira Faw 00000 [000) 000 0000
Data: 00000 [000] 000 0000

Updated April 21, 2015 10
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Click on the Attribute Tab to see information about student’s Third Party Authorizations. If a student
has authorized NDNU to speak to anyone, it will be on this tab. Please check this tab before releasing

any information about the student to anyone besides university employees.
Jenzabar EX
File Edit Actions Options Tools Go Window Help

mHE G E KL= DB TER MR

M
ﬁ Student Information
D # 324772 Janet Doe

‘ Mame I Address | Biograph |4"ﬂfi|llie | Student | Student Division I Degree | Advising | Student Life | Course Locations ‘

| Attribute Code | Description | Begin Date | End Date | Show On Web |
| [ [oo/oo/0000 jo0/on/0000 | [0 |
ROTH Release Cther Student Re Release Other Studert Records Information 02/20/2013  [00/00/0000 [}
RREG Release Redgistrar Office IrRelease Registrar Office Information 02/20/2013 |OD/'DDfDDDD [}
RRES Release Residence LocatiiRelease Residence Location Information 02/20/2013 |Dﬂ/DDfDDDD [}
RTPA Third Party Authorization  Wohn Doe {Father) 02/20/2013 |DD/DDIDDDD [ ]
ZOBSO OBSOLETE - Do net use |Relative of Alum 100./00/0000 |D|]/'DDIDDDD [}
Z0BSO OBSOLETE - Do not use Cheerleading 00/00/0000 |DD/DDIDDDD [ ]

Click on the Student Division Tab to see if the student has filed a graduation audit. On this screen, you
can also see when a student is planning on graduating.

[T Jenzabar EX - [Student Information]

File Edit Actions Options Tools Go  Window  Help

SHB & HE| 7 D@ R

hE:A 336477 [Evelia Patricia Chacon |
| Name " Address " Biograph " Attribute || Student | Student Division | D\glee " /dvising || Student Life
Student Divizion M aster Adiso
Division: |61 Graduate - st Deqree | 1: 1380 | [Kim Talley |
Certification: | | : 133@ HJoanne C. Rossi |
| | f |3?D$‘1 |p0rdana Siman |

Entry Drates Expected\Graduation

s N - Grad A&
Originab ~ [09/02/2008 Re-Entry: [00/00/0000 LI ] vear 2012 Tem:

[ Transter-n [ First-Time in Postzecondary Education .
Hours From Most Recent Academic Update

Bl Anticipate 'wik DE: - Wwalk Date: e e

Date: [oo/00/0000 | [ps/31/2014]  [00/00/0000] Transter Credit  Local Credit  Career Credit
Reasort | | atempted: | oad [ 4wod [ 4700
Leave of Absence Earmed: [ 0.0g | 47.00 | 47.00
Date of Last: GPA Credit: | oog | 4700 | 47.00
Mumber [ O QualPts | oog | 17e2d [ 17620
R GPA: [ oooog [ 3Tas0 [ 37480

[ Student 1z aVeteran

You can also see the student’s advisor(s) on this tab.

Updated April 21, 2015 11
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Assigning Advisors to a student
Click on the Student Division tab, and type in the student’s primary advisor in the first space. Type in
any other advisor’s ID #s in the other 2 spaces. This information will cross populate to the Advising tab.

[T Jenzabar EX - [Student Information]

n File Edit Actions Options Tools Go  Window  Help
=EHB & HE| T @ ® R

1D #| 336477 [Evelia Patricia Chacon |

Mame | Addess | Biograph | Attibute | Student | Student Division | Degree | Advising | Student Life

Student Divizion M aster Advisors

Division: |G1 Graduate - 1st Degres | 1: [150380 | [Kim Tolley |

Certification: | | 2 |334D HJoanne C. Rossi |
| | 3 |3?0241 | pordana Sirmon |

Entry Dates E xpected Graduation

s g . Grad &)
Originak ~ [09/02/2008 ReEntry: [00/00/0000 LT f] o “ear 20712 Term:

[ Transferln [ First-Time in Postzecondary E ducation .
Hours Fram Mozt Recent Academic Update

Bl Anticipate Wk D walk Date: e e

Date: [00/00/0000 | [05/31/2014]  [DO/00/0000] Transfer Credit  Local Credit  Career Credit
Reason: [ | Attempted: | oog | 47.00 | 47.00
Leave of Abzance Earned: [ 0.0g | 47.00 | 47.00
Date of Last GPA Credit | oog | 7o | 4700
Mumber [ 0 QualPtz | ood [ 17620 [ 17620
R GP&: [ 00000 | 37480 | 37480

[ Student |z aYeteran

Click in the Advising tab.

Right click in the gray space, and click Add Row. Type in the advisor’s name or ID number. Select the
division for which the advispr will be working with the student. Select the role for each person (Advisor,
admin assistant, etc). Cliclfsave.

I I Student Information =1 F=0 =]

D& 324772 \Janet Doe

‘ Name I Address | Biograph | Atribute | Stulant | Student Division I Degree | M\fiﬁﬂg‘ Student Life | Course Locations |

Student Aims

Aim | Adv Req code | Description I | Begin Datel End Date ‘ Status I
FREE OTHER Miscellaneous Elgctives 102/13/2009 00/00/0000; Active

GENED |CCBAFR BA. - Freshman GJE Core 102/13/2009 00/00/0000 Active

INST INSTREQ Institutional irement 102/13/2009 00/00/0000 Active

MAJOR | BAPSY BA. Psycholo 102/13/2009 00/00/0000 Active

Reguirement
Authorizations

Schedule Conflict | Capac
Authorizations

Primary | Type

B0 lleeswdn N Uiegaee ibeoeB | '
375142 Kubel. Jane E U1 Undergraduate - 1st Degree P ] ] [

Add Row v Ctrl+Shift+&
Delete Row Ctrl+shift+D
Insert Row Ctrl+Shift+1

Restore Row(s) Ctrl+Shift+R

ELITE PAINT

The number in “Primary” indicates what role the advisor has with the student.

Updated April 21, 2015 12
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INST (NS | HEQ | Institutional Hequirement [ L4/ T0/20722 UL/ UUA UL [Active |
|MA..IDH ||B.P.CI'"'I ||BA Communication |F]4.l"ll]f2l]12|h]]fﬂ]f[l]1’1|ﬂdw& |
Advisors

Active
Advisor [D Mame Division Primary | Type
119203 Jorgensen, Louella M. U1 Undergraduate - st Degre« [ MAJT Major 1 Advisor
30586 Buller, Judy U1 Undergraduate - 1st Degree 2|PROG Program Director
412325 Administratar, 1 U1 Undergraduate - 1st Dearee 0

Updated April 21, 2015 13
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Removing Advisors from a Student’s Record
Open the Student Information Screen, and click on the Student Division tab. Click on the advisor you
wish to remove, and backspace. Click Save. This should remove the person from the Advising tab also.

Student Information
D # 336477 Evelia Patricia Chacon

| Name | Address | Biograph | Attribute | Student| Student Division | Degree | Advising | Studentlife | Course Locations

Student Division Master Advisors -
Division: G1 Graduate - 1stDegree 1 Mot Found! N
Certification: 20 3340 Joanne C. Rossi

3 370241 Jordana Simon
Entry Dates Expected Graduation
Original.  09/02/2008 Re-Entry: 00/00/0000 | GradAPP iy | yeq 2012 Term: 50

[C] Transferin [T First-Time in Postsecondary Educatior .
Hours From Most Recent Academic Update

Exit :
' Anticipate WkDt ~ Walk Date: YearfTom: 2014 I =
Date: 08/17/2013 (00/00/0000 O 00/00/0000 O Transfer Credit  Local Credit  Career Credit
Reason: G Graduated Attempted: 000 5100 5100
Leave of Absence Earned: 0.00 51.00 51.00
Date of Last 05/07/2010 GPA Credit 0.00 5100 5100
Number: 0 Qual Pts: 0.00 191.30 191.30
: 0.0000 3.7500 3.7500
Characteristic ER

[] Studentls a Veteran

< | 1 | »

Click on the Advising tab. Right click on the advisor’s name, and click Delete Row.

ID# 324772 Janet Doe

MName | Address | Biograph | Atribute | Student | Student Division | Degree | Advising | Student Life | Course Locations |

Student Aims

Aim | Adv Req code | Description | Begin Date | End Date | Status |
FREE OTHER Miscelaneous Electives 02/13/2003 00/00/0000 Active

GENED |CCBAFR BA - Freshman GE Core 02/13/2005 00/00/0000 Active

INST INSTREQ Institutional Requirement 02/13/2003 00/00/0000 Active

MAJOR | BAPSY BA Psychology 02/13/2003 00/00/0000 Active

Advisors

Requirement Schedule Corflict| Capac

Authorizations

Primary | Type

AddRow Ctrl+Shift+4

Vice. Mary E.
| Delete Row CirkShift+D |
Insert Row Ctrl+Shift+I

Restore Row(s) Ctri+5hift+R

ELITE PAINT

Click Save.
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Working with Advisees in Campus Portal
Log into Campus Portal

Y NOTRE DAME

! DE NAMUR UNIVERSITY
1D Number: [N F-s5word: I Login
JHome

You are here: Home

Portal
Home
« Login Instructions Login Instructions

¢ Anncuncements R
What is my username?

+ Campus Rescurces
e Course Schedules Your username is your NDNU student/employee ID number. If your
| ID number begins with a 'zero', then any zero preceding the

rumnkhar 120 il kA Aamibrad Car Aavamnla ofF Hha ciear Tabkhin Conibl-

Click on the Faculty Tab, then click “Advisee Roster, and choose, “Active Advisees” to see all of your
active advisees.

Welcome back ( Personal Info | Logout')

Home | Admissions || A LIE-LGESIELLEY | Faculty and Req ons | Academics ampus Life | My Pages

You are here: Faculty = Default Page

Faculty

Default Page

s Custom Content Advisee Roster

¢ Advisee Roster search for Advi (s)

e Facultv Announcements
¢ Course Schedules

You must select a year and term if you select one of the following Advisee Status options: 'Currently Registe

* Class Lists and Grade Registration Clearance', 'Mew Students' and 'Mot Yet Registered'. Selecting one of the other Advisee Status c
Entry and term. Additionally, the options where no year and term is available will not display the Registration Clea

* Tutorials *NEW*

Advisee Status: [N L %
m: |

My Courses
Last Name: |

My Pages

Division: |AII ﬂ

$ Copy Courses
Advanced Search

To look at a specific student: Click on the Student’s name.

This gives you a more in-depth look at each student. The top part of the screen gives you biographical
information about the student.

The middle part of the screen gives you information about their holds. If the student has any holds, the
information will appear here, as well as where they need to go to resolve the issue.

You can see a student’s Academic History, Course History, Unofficial Transcript, Schedule, course needs,
and Degree Audit on the bottom part of the screen.
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Advisee Roster - Advisee Details

Advisee Roster > Advisee Details

i o

Enrolled Date: 3/26/2009 Academic Status: Full-time

Planned Grad: 5/4/2012 Major: Master of Business Administration

Max Credits: 92.00

Advisor(s):
Holds

Code Type
B BH Transcript hold
Registration hold
Description:  Contact Business Office

B cH Registration hold

Description: Candidacy Hold

Tools and Information

Academic Records Registration

Academic History Student Schedule
Course History Advanced Course Search
GPA Projection Address

Grade Report
Unofficial Transcript
Advising

Advisee Meetings
Course Needs
Degree Audit

Major Exploration

Academic History — You can see which schools a student has attended

Advisee Roster = Advisee Details > Academic History

Academic History for

Education

Institution Degree GPA Grad Date Transcript
Generic College  BA Mo GPA on record 1976 Final Recvd
Generic College 2 Mo GPA on record Recvd (not Final)
Exams

Exam Date Score(s)

Mo test score data has been recorded for this advisee.

Course History — You can see a history of which courses a student has taken at NDNU. This screen tells
you what requirement the course fulfills.

Advisee Roster = Advisee Details = Course History Detail

Course History for

2010-2011 Fall

Course Title Division Credits Grade Type Grade Requirement

BUS 4000 01 ORG/MGMT THEORY Graduate - 1st 5 5 Regular Academic BUS4000
Degree Credit

BUS 4986 09 ST:QC Mgmt Graduate - 1st 5 ,, Regular Academic BUS4986
Degree Credit

2010-2011 - Fall Transfer

Course Title Division Credits Grade Type Grade Requirement

BUS 1100 BUS 311 Graduate - 1st 5 Transfer BUS1100
Degree

BUS 1224 BUS1 20 Graduate - 1st 5 Transfer BUS1224
Degree

Updated April 21, 2015 16
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Unofficial Transcript — clicking on “unofficial transcript” from the Student Details screen allows you to
see the student’s unofficial transcript. Please click the PDF to see the transcript with the GPA and

degree i

nformation.

Unofficial Transcript for:

Division: Graduate - 15t Degree

2012-2013 Spring

Course
BUS 4100
01

BUS 4400
01

Title

Grade

MGMT ACCOUNTING WIP

MKT PLAN/ANALY

2012-2013 Fall

Course

BUS 4000
03

2012-2013 - Fall Transfer - UG Prereqs

Course

BUS 1100
BUS 1100
BUS 1108
BUS 1224
BUS 1224
LDV STAT

Title

ORG/MGMT THEORY

Title

Brazilian Econ
Brazilian Econ
Economics I
Accounting I
Accounting II
Statistics

CustomTranscript @

PDF Unofficial Tr.

WIP

Grade

Grade

script

Repeat Attempted Credits

Repeat Attempted Credits

Repeat Attempted Credits

0.00

0.00

3.00

2.50
2.50
2.50
2.50
2.50
2.50

Earned Credits

0.00

0.00

Earned Credits

3.00

Earned Credits
2.50
2.50
2.50
2.50
2.50
2.50

GPA Credits

0.00

0.00

GPA Credits

3.00

GPA Credits
0.00
0.00
0.00
0.00
0.00
0.00

Quality Points GPA

0.00

0.00

Quality Points GPA

00

Quality Points GPA
0.00
0.00
0.00
0.00
0.00
0.00

If you click on the PD¥, you can see an unofficial transcript with the GPA and total units earned.
See the next page for an example

Unofficial Transcript

D:

Name :
Address :

Graduare -

151 Degres Division

Courss Number Title CRType Gra Rpt At Ernd HGpa GPfs  GPA
20122013 : Fall Transfer - UG Preregs
OFJaNZI0N * Generic Internasional Collepe University
ET3-1100 Brazilan Econ R 250 250 D00 000
BUs-1100 Brazilan Econ ™ 250 250 0DL0 0.0
BIs-1108 Economics | ™ 250 250 0DL0 0.0
BUS-1234 Accounting | " 250 250 0M0 0.00
BUS-1234 Accounting i " 250 250 0DM0 000
Lov-sTAT Statistes ™ 250 250 0DL0 0.0
Term Totals ¢ 1500 1500 0.00 0.00 0.0000
CarssrTotals: 000 000 0.00 0.00 00000
20122013 : Fall Term
BU2-2000 ORGMEMT THECRY cR 300 300 300 00
Term Totale 300 300 300 1200 4.0000
CarserTotals: 300 300 3.00 1200 40000
20122013 : Spring Term
BIs-4100 MGNIT ACCOUNTING CR NR 300 000000 000
BUS-2400 MIKT PLANANALY CR NR 300 000 D00 000
Term Tatals - 0 000 000 000 00000
Carser Totale ;300 300 3.00 1200 40000
Division Carger Tolals © 300 300 3.00 1200 4.0000
Deqres nformanon :
(1) Degree Conferred -
MAJOR(S)

Updated April 21, 2015

Master of Business Adminisiration

CONCENTRATION(S)
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Please do not give transcripts to students with Business Office, Financial Aid, and or Parking holds, per
university policy.

Tracking a Student’s Progress/Degree Audit
You can track the student’s progress through the program by clicking on “Degree Audit”. Click on
“Recalculate Student Progress” each time you view it, to ensure that it is as up to date as possible.

Credits Earned:
Cwerall GPaA:

Last Term GPA:
Probation Status:

Major 1: Master of Public Administration  Advisors

Concentration 1@ Human Resources Mgmt Judy 4. King @ Undergraduate - 1st Degree
wicki M Silver B Undergraduate - 1st Degree
Barbara G. Caulley & Graduate - 1st Degree
Barbara G. Caulley 8 Graduate - 1st Degree
Patricia 1. Fox @ Undergraduate - 1st Degree
anne Marie Gillan 8 -
Jordan L. Holtzman @ Graduate - 1st Degree
Jardan L. Haoltzman @ Graduate - 1st Degree
Therese M Madden 8 Undergraduate - 1st Degree
Michele vaoskovich 8 - Admin Assistant 1, Graduate - 1st Degree

Requirements Symmary

Requirement Year Aim Hours Meeded Hours Earned Hrs. in Progress Quality Points GPA Status

MPA - Program Preregs 2010 MASTP 0,00 9.33 .00 0.00 0.0000 ?< Mot Met
MPA Core Reguirefnents 2010 MASTR 0.00 9.00 9.00 33.00 3.6660 ?< Mot Met
MPA - HR Magmt Jonc 2010 MaSTC 0.00 3.00 0.o0a 11.10 3.7000 x Mot Met

Degree audit J
y

Recalculate Student Progress |

The result will be that you can see what is missing, what is in progress, and what has been met. The top
part of the page gives you a summary of the requirements, and if they have been met.

The middle part gives information about each individual requirement, how many hours (units) are
needed, how many have been completed, whether the requirement has been met, and the grade that

the student has received.

If a course appears on the student’s course history, but it does not appear on the Audit, please contact
the Registrar’s Office immediately.
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R means Required
M means Met
T means Transferred in

R I means that it is required, and is in progress

N means Not Met

L means the requirement was done locally

Updated April 21, 2015

=5 He @ o eei=-H @i~ -
Hours Hours  HoursIn Count  Actual Quality
Aim Requirement Year Description Needed Earned Progress Needed Count Points GPA  Status
MASTP MBA PRQ 2009 MBA Program Prereqs 0.00 12.00 0.00 0 4 0.00 0 Met
MASTR MBA 2009 MBA Core Requirements 0.00 12.00 9.00 0 4 48.00 4.0000 Not Met
MASTC MBAFN 2009 MBA - Finance Conc 12.00 3.00 3.00 2 0 12.00 4.0000 Mot Met
REQUIREMENTS DETAIL SECTION
MASTP MBA Program Prereqs Offer Date: 07/26/2008 Enter Date: 10/12/2009
REQUIRED TAKEN
Hours Hours Count Actual
Requirement Course Title/Description Needed Eamned Needed Count Status Grade
BUS1100 -- MACROECONOMICS BUS 1100 Princ Macroeconomics 267 3.00 0 ™™ T
BUS1108 - MICROECONOMICS BUS 1108 Econ Money/Banking 267 3.00 1] TM T
FIN ACCT -- Financial Accounting 267 3.00 0 1M
BUS1224 -- FINANCIAL ACCOUNTING BUS 1224 Intermed Acctg Il 2.67 3.00 0 TM T
STATISTC - Statistics 267 3.00 0 1M
LDVSTAT - LD STATISTICS LDV STAT Quantitative Methods 1l 2.67 3.00 0 TM T
MASTR MBA Core Requirements Offer Date: 07/26/2008 Enter Date: 10/12/2009
REQUIRED TAKEN
Hours Hours Count Actual
Requirement Course Title/Description Needed Eammed Needed Count Status Grade
BUS4000 - ORGANIZATIONAL/MANAGE BUS 4000 01 ORGANIZATIONAL/MANAC 3.00 3.00 0 TM L
BUS4040 - LEGAL & ETHICAL DIMENSIC BUS 4040 03 LEGAL / ETHICAL DIMENS 3.00 3.00 1] TM L
BUS4100 -- MANAGEMENT ACCOUNTIN' BUS 4100 01 MANAGEMENT ACCOUNT 3.00 3.00 0 1M L
BUS4108 - CORPORATE FINANCIAL MA 3.00 0.00 0 0 RI
BUS4200 - ENTERPRISE INFO MGMT &' 3.00 0.00 0 0RI
BUS4208 - GLOBAL OPERATIONS MAN: 3.00 0.00 0 0 RI
BUS4400 -- MARKETING PLANNING & Al BUS 4400 01 MARKETING PLANNING/A 3.00 3.00 0 TM L
BUS4980 —- BUSINESS POLICY 3.00 0.00 0 0R
MASTC MBA - Finance Conc Offer Date: Enter Date:"
REQUIRED TAKEN
Hours Hours Count Actual
Requirement Course Title/Description Needed Earned Needed Count Status Grade
MBA FN9 — Finance Conc: 9.0 units (HOU 9.00 3.00 3 1T RI
BUS4140 -- DERIVATIVES & RISK MAN 3.00 0.00 0 0 NI
BUS4148 - INTERNATIONAL FINANCE BUS 4148 01 INTERNATIONAL FINANCE 3.00 3.00 0 1M L
BUS FREE -- Free Elective-3.0 un MAX (H 3.00 0.00 0 0R
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Course Search
Click Course Schedules on the left hand side

1D Number: _- Passwaord: I L[l | forgot my password

IET Admissions |'alamni and Friends | Campus Life
You are here:

Home

Portal

What is my username?

Home

+ Login Instructions
+ Announcements
¢ Campus Resourceg

+ Course Schedules) Your username is your NONU student/employee 1D number. If your

ID number begins with a 'zero', then any zero preceding the
number 1-9 will be omitted. For example, if the user John Smith

has an ID number 001234, then his username would be 12324,

NDNU Main Website

What is my password?
Faculty & Staff Webmail

If you're a new student or faculty, look for an email Subject:
Student Webmail

"Your Campus Portal login info” in your NDNU email account,

Click Course Search

N\

JHume

You are here: Home

N

Home

Login Instructions Course Schedules
Announcements
Campus Bescurces

.
.
.
& Course Schedules

gb Course Search

Change the term to the term,for which you wish to search. If you are looking for a specific department,
choose the department optipn with a * in front of it (the top part of the menu).
Portal

Course Schedules - Course Search

Course Search = Course Search
Course Search
Term: |2012-2013 Sprin [~
Department: | *BIOLOGY hd
Course Number ‘i‘” i
ART

Range:
®ART THERAPY

Title: | *ART THERAPY
*BIOLOGY
Course Code: | *BUSINESS ADMINISTRATFON
o *CAREER DEVELOPMENT
Division: | *CHEMISTRY

*CLINICAL GERONTOLOGY
Category: | *CLINICAL PSYCHOLOGY
=COMMUNICATION
*COMPUTER SCIENCE

Time: | “CULTURE & LANGUAGE
“DANCE

*EDUCATION

*ENGLISH

*ENGLISH FOR INT'L STUDENTS
*FRENCH [
*HISTORY

Updated April 21, 2015 20
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Course Search

Course Number
Range:

Term:

Department:

Title:

Course Code:

Courge Search > Course Search

2012-2013 Spring [=]

“BIOLOGY [~]
[=] o [=]

Begins With |Z|

Begins with [=|

Division: | All |Z|
Category: | All |Z|
Time: ETO: E
@ Meets on any day(s)
O Meets only on the selected days
[CImonday [CIFriday
[CITuesday [CIsaturday
[ wednesday [ sunday
[T Thursday
Faculty: |all E
Campus: |All |Z|
Building: | All[=]

Section Status: |Open or Full [=]

Min/Max Hours: to

This gives you a list of all the courses in that department that are being offered. On this page, you can
see the days and times, the instructor, the building and classroom that a class is being offered in, the
number of units, as well as if the class is open or full.

Portal @ Printer Friendl
Course Search » Course Search = Results
Search Results
Search Other previously selected
Again Term: 2012-2013 Spring |z| Division: | All |z| search criteria still apply.
Add Course Code Name Faculty Seats Status Schedule Credits Begin End Date
Open Date
BIO 1004 01 HUMAN Kubel, Jane E 24/25 O MWF &:00 AM-8:50 AM; NDNU 3.00 1/9/2013 5/3/2013
BIOLOGY Campus, St. Mary's Hall, St. Mary's
113
BIO 1009 01 INTRO Panomitros, 020 F MWF 10:00 AM-10:50 AM; NDNU 3.00 1/9/2013 5/3/2013
BIOLOGY Eugenia Campus, St. Mary's Hall, St. Mary's
202
BIO 1009 L 01 INTRO BIO Panomitros, 1/20 O W 8:00 AM-8:50 AM; MDNU 0.50 1/16/2013 5/3/2013
L&B Eugenia Campus, St. Mary's Hall, St. Mary's
121 - Biology Lab
BIO 1101 01 GEN Panomitros, 0/30 F MWF 9:00 AM-9:50 AM; NDNU 3.00 1/9/2013 5/3/2013
BIOLOGY 1 Eugenia Campus, St. Mary's Hall, St. Mary's
112

Click on each course for more specific details about the course, such as a course description, a link to
textbook information, and any cross-listed courses.
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Portal

© printer Fri

Course Schedules - Course Details

Course Search = Course Search > Course Details

Course Details

GEN BIOLOGY II (BIO 1103 01)

Instructor(s): Guhamajumdar, Monica B=24;

2012-2013 Spring, Undergraduate - 1st Degree
Dept: BIO
Status: O {4 out of 33 seats)

Note: Mo note is available for this course.

Course Schedules

MWF 11:00 AM-11:50 AM

Course Description

Wiew TextBook Information

Day & Time Date(s)
1/9/2013 - 5/3/2012

3.00 Credit(s)
Clock Hours: 0.00

All courses in the Department, Undergraduate - 1st Degree Division

Cross-listed Courses

Course Type Title

BIO 1103 01 Parent GEN BIOLOGY II 33

BIO 6102 01 Child  GENL BIOLOGY II 24
Totals: 33

Updated April 21, 2015

29
1
29

BIO1103 General Biology II (3) Prerequisite: Grade of C or higher in BIO1101 Three hours lecture. Focuses on the study of

microorganisms, fungi, higher plants and animals, their diversity and unity, structure, development, physiclogy, and classification.
Laboratory develops observational skills using prokaryotes and eukaryotes.

Capacity Enrcllment Waitlisted

0
0
0

NDMNU Campus, St. Mary's Hall, 113

[
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